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THE WHITE HOUSE 

WASHINGTON 

September 30, 1988 

MEORANDUM FOR THE CHIEF OF STAFF 

THROUGH: 

FROM: 

SUBJECT: 

MARI MASENG 

ELIZABETH BOARD~ 

Request for Interviews from Conus 

7 ~1 ;· 
; ._.... 

/ 

Conus Communications has requested live interviews with you for 
local anchors from some of their major market television clients 
on Thursday, October 20. They propose to talk about the fall 
campaign, the elections and what the Administration has 
accomplished with Congress. 

Conus now has nearly 80 stations on their cllent list for which 
they prepare Washington news reports as well as conducting live 
satellite interviews between local anchors and Washington 
figures. They prefer to set up the live interviews for the 
5:00-5:30 p.m. news programs. During that half-hour, you would 
be interviewed by six local anchors. Each station would have a 
window of five minutes. The interview itself would be about 
three minutes long. 

Conus has the necessary facilities here to do the interviews from 
your office or the Roosevelt Room with minimum set-up time. 
There would be two-way audio but not video -- so although they 
would see and hear you, you would only be able to hear the local 
anchor. You would be on live in the eastern time zone markets. 
Western markets would be live to tape. 

Please let me know if you would like to do these interviews. The 
date is flexible. 

Yes 

No 

.., 
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THE WHITE HOUSE 

WASHINGTON 

October 19, 1988 

MEMORANDUM FOR THE CHIEF OF ST~,;, 

FROM: ELIZABETH BOARDq/2:f" 

SUBJECT: Conus Interviews 

p • 

b1stJ21 
FC~1JitJI 
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/£LJI)/ 
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_yon,;; Conus int§.:yi~w§ .1«.i...tl:i...1£.9_a_Lteljtvision_ anchors via satellite 
are scheduled for_ ~1..0Q--"-:_ 5: 30 P·l!..·, Thursday 6- October 20, in the 
Baaseyelt R,99m. The main locus of the interviews is the 
election, the Reagan legacy, and the legislative agenda. 

So far, Conus has only received a commitment for an interview 
from KSNW-TV in Wichita (NBC) and the Financial News Network 
(FNN). FNN, with bureaus in New York and Los Angeles, syndicates 
a half-hour news program to cable systems and "Business This 
Morning," which is currently seen in 140 markets. They will no 
doubt want to also talk about the economy. 

Conus has received strong interest from four other stations, but 
the producers would not commit to an interview before Thursday. 
These are: WDTN-TV, Dayton (ABC): KMBC-TV, Kansas City (ABC): 
WTKR-TV, Norfolk (CBS): and WTVC-TV, Chattanooga (ABC). 

I would prefer that Conus have more than 2 interviews definitely 
booked for this session. If they do not come up with more 
interviews Thursday, I may suggest cancelling the session. 
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Prog,r«m Cliainnan - Tlil Honorable Paul Rogers and 
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at;jce of tbe speciaJ as~istnnt to tbe 
Presidentor White House O2erat ons - Claire O'Donnell 

Current Operation 

Claire O'Donnell's office works for the Assistant to the 
President for Operations. This office is responsible for 
managing the administrative resources of the White House Office, 
controllership over White House funds, facilities and personnel 
allocations, the issuance of privileges to White House staff 
members and operation of the Executive Residence. The following 
offices report directly to this office: 

White House Administrative Office 
White House Personnel Office 
White House Transportation and Telegraph Office 
White House Telephone Service 
White House Visitors Office 
White House Photographic Office 
Office of Administration Counsel 
Executive Residence 

Below is brief summary as to how each of these offices 
operations. 

White House Administrative Office 

Current Operation 

The White House Administrative Office is staffed by eight 
individuals - five of whom are career personnel. The office 
provides a wide variety of administrative functions to the White 

·House Staff. These functions include such areas as an administra
tive contact network system, budget, entertainment expenses, EOP 
conference rooms, mementos, parking, payroll, printing, processing 
of invoices, procurement, RNC liaison on political invoices, 
subscriptions, travel, etc. Attached is an organization chart 
for this office. (See Tab A.) 

White House Personnel Office 

Current Operation 

The White House Personnel Office is staffed by three individuals, 
two career personnel and one non-career personnel. This office 
is responsible for analyzing all personnel requests and preparing 
recommendations based on the candidates' employment and salary 
history and established precedents and policies. They also 
recommend qualified candidates to office heads looking for 
employees at the staff support level. In addition, this office 
coordinates all detail assignments to the White House with White 
House · Liaisons in the Executive departments and agencies. The 



White House Personnel Office prepares the White House Staff Book, 
special staffing reports for various offices and updates the 
Commissioned Officer's List on a monthly basis. Finally, and 
most importantly, this office meets with all new White House 
employees, including Presidential Commissioned Officers, to 
assist in the completion of various appointment papers. 

White House Transportation and Telegraph Office 

Current Operation 

The White House Transportation and Telegraph Office provides a 
wide range of telegraphic and travel services to the White House 
staff. The Telegraph Office proce~ses incoming and outgoing 
telegrams, mailgrams, cables, telex, TWX and Facsimile traffic 
for the President, the First Lady, the Vice President and the 
White House staff. 

The Transportation Office provides a full service travel 
operation, including airline and rail reservations and ticketing. 
They also serve as liaison between the White House and State 
Department, coordinating the issuance of Diplomatic and Officials 
passports. The Transportation Office is also responsible for 
chartering a Press Plane from a commercial airline for 
presidential trips. They arrange for the charter or leasing of 
required ground transportation for the White House press corps; 
and finally, determine pro-rata share for each travelling White 
House press corps member to cover the cost of air travel and 
ground transportation. 

White House Telephone Service 

Current Operation 

The White House Administrative Switchboard is staffed by 20 
career personnel. They provide swift, accurate and personalized 
service to the President and the Vice President, their families 
and staffs, Cabinet Members, the United States Secret Service and 
other supporting elements. It is an integral part of the White 
House communications network. It is a modified Western Electric 
608-A switchboard consisting of nine operating positions and one 
control position. It has a capacity of 560 direct manual drops 
and 480 trunk circuits. The White House Telephone Service 
prepares the President's Telephone Access List which indicates 
the individuals who are authorized direct telephone contact with 
the President. 

White House Visitors Office 

Current Operation 

The White House Visitors Office has seven employees (six are 
non-career) and one "permanent" volunteer. The Visitors Office 
coordinates ticketing for all State Arrival Ceremonies which 



occur on the South Lawn of the White House. This office is also 
responsible for the annual White House Easter Egg Roll which 
occurs on the Monday after Easter Sunday. The Visitors Office 
coordinates all White House Christmas tours, including the 
entertainment for those tours. Additionally, they work with the 
National Park Service in obtaining entertainment of the event of 
the lighting of the National Christmas Tree on the Ellipse. 
However, this office is primarily responsible for booking 
reservations for the Congressional Tour which is a semi-private, 
guided tour given in the early morning Tuesday through Saturday. 
Public Tours which run 10:30 a.m. to 12:00 p.m. Tuesday through 
Saturday. 

White House Photographic Office 

Current Operation 

The White House Photographic Office provides photographic 
documentation of the Presidency. Official photographers cover 
all activities on the official calendars of the President and 
First Lady. Activities on the private calendars of the President 
and First Lady are covered as requested. Coverage of 
non-Presidential, non-First Lady activity is limited to official 
in-house events. The White House Photographic Office is composed 
of eleven staff members (four official photographers) plus the 
White House Communications Agency (WHCA) provides military 
photographic laboratory personnel. 

The Office of General Counsel (Office of Administration) 

Current Operation 

Even though the Office of General Counsel, Office of 
Administration, is not directly assigned to the Special Assistant 
for White House Operations, they do provide legal services as 
requested. Some examples of substantive issues on which OA 
General Counsel provides advice/guidance to the White House 
Office are as follows: 

EOP Budget Issues: Interpretation of appropriations for 
WHO, including use of unanticipated needs account. 

Contracts: Review contracts such as those for lodging 
when the President and staff travel on official business. 

Detailees: Advise and coordinate the use of detailees 
consistent with the applicable personnel regulations 
and recent congressional oversight guidance. 

Use of Rooms: Review proposed use of ceremonial rooms 
by EOP officials and by outside groups to determine 
whether use of consistent with appropriations 
restrictions and creates no conflict of interests. 

Ethics Issues: Provide advance on general ethics matters 
and specifically review financial disclosure reports as 
requested. 



Executive Residence 

Current Operation 

The Executive Residence Staff, headed by the Usher's Office, is 
composed of 93 career federal employees whose primary 
responsibility is directly to the President and First Lady for 
the operation of their personal household, insuring the comfort, 
well-being and privacy of the First Family and their guests. 
There is a complete household staff -- chefs, butlers, maids, 
housemen and florists. 

The staff also includes curators, ~arpenters, painters, operating 
engineers, plumbers and electricians to provide for the 
operation, maintenance, preservation and conservation of the 
Executive Residence, its furnishings and the White House Fine 
Arts Collection. 
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THE WHITE HOUSE ADMINISTRATIVE OFFICE RESPONSIBILITIES 

ADMINISTRATIVE 
OFFICER 

Jean Lamb 

• Office manager 

• PayrolUtimecard 

• Admin. Contild 

• printing,' mHS maiiling 

• Special Projeds 

I I I I I 
Chris Vein Betty Ubbens Sally Campbell Fran Norris Olivia Hamilton Betsy Conaton 

Financial Officer Management Purchasing Secretary 
j 

Travel & Trans. Travel Assistant 
Specialist Specialist Assistant 

• Budget preparation • Process and record • Procurement i,..- • Process mail • Pres. travel liaison • First Ladl & misc. 

• Finaincial all invoices • Prepare purchase • Greet visitors • Examine vouchers/ travel llai1son 
analysis/projections • Milint. vendor files orders • Answer aill phones traivel aiuthorization • Examine vouchers/ 

• Approve invoices • Process bus. card • Monitor Xerox • O~atetravel travel iiuthorlzaition 
for payment request & payment inventory • Typeall fu s • O~atetraiwl 

• Verifyall • Liaison staff mess • Presidential 
correspondence • Prepare trip fu 

accounting (catering request) Mementos • Filing memos/files • Prepare trip 

• Agent cashier/ • Monitor Entertain- • WH Liaison to RNC • Maintain travel memos/files 
Imprest Fund ment aippropriation (Financial) policy book • Mailntilln travel 

• Maintain ADP • SBAs • Prepare political policy book 
inventory and • Coordinate Regina Parodi 

trip budget 
aiutomaite files subscriptions estimates 

• Maintilin cmte . Adlain. AHistant • Process hotel bills 
obligation Register • Monitor travel bud. 

• Monitor Federal • EOP conference • Prepare monthly 
Register - traivel report rooms 

• Coordlnaite parking • Spediil Projeds • WHliaisonto 
forWHO/EOP • File Inventory/ Political cmts. for 

• Milint. President's maintenance Presidential travel 
expense account 
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THE WHITE HOUSE !:£JJl)f-;; I 

WASHINGTON 

lh£1J1J.!3 ~~ 
( 

September 20, 1988 
~,.~ 

MEMORANDUM FOR A. B. CULVAHOUSE 

FROM: JOHN TU¥ 

SUBJECT: JUD SOMER REQUEST 

Duberstein has been invited by Jud Somer of Goldman Sachs to 
brief a se!ect group "ortneir high ranking_ officers in an 
informal context"In"New-Vork in tnenear-future. The briefing 
would be generaI-in nafiire-and touch on the political situation, 
as well as a legislative outlook for the duration of this 
Congress. 

Do you have any difficulty with Duberstein accepting this 
invitation in his capacity as Chief of Staff? 

, 
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October 17, 1988 

t;JptJ~ 
k~1J1,~1 

:J.-6/J/J/ 
NOTE FOR M.B. OGLESBY, JR. ----c1~iJ £JJ,,,.LJ I 
FROM: ALAN M. KRANOWITZ 

SUBJECT: Jim Brady's Disability Comee~s~tion 

When the Senate passed the amendment to the Federal Leave Sharing 
Bill (H.R. 3757) to lift the disability pay cap for Federal 
employees injured in assassination attempts, it covered all 
assassination attempts except those involving the President or 
Vice President. Thus, Jim Brady's disability pay still would 
have been capped. 

The House and Senate have now passed an enrollment correction 
resolution (H. Con. Res. 388) to correct the error in H.R. 3757 
and extend coverage to Presidential and Vice Presidential 
assassination attempts, thus lifting the disability pay cap for 
Jim Brady. 

cc ; · pan Crippen 
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THE WHITE HOUSE 

WASHINGTON 

Date: 10/14/88 

FOR: RHETT DAWSON 

FROM: M. B. OGLESBY, JR. 

D Action 

D YourComment 

0 Let's Talk 

~ FYI 

Senior advisers recommend 
signing. 

.. 



MEMORANDUM 

FROM: 

SUBJECT: 

THE WHITE HOUSE 

WASHINGTON 

September 7, 1988 

FOR REBECCt ~ 
JOHN TU~~ 

MEMO FOR KEN DUBERSTEIN OF SEPTEMBER 1, 1988 

_r need some help in prioritizing your recommended schedule of 
Fall Courtesy caf ls / Events. Pl ease in di cate for me the 
recommended overa 1 priority of these events so that I can make a 
cut at getting approximately 1/2 to 2/3 1 s of them on the Chief of 
Staff's schedule. 

Thanks. 



MEMORANDUM FOR 

FROM: 

SUBJECT: 

THE WHITE HOUSE 

WASHINGTON 

September 1, 1988 

KENNETH DUBERSTEIN, CHIEF OF STAFF TO THE 
PRESIDENT ~ 

REBECCA G. RANG~a~SISTANT TO THE 
PRESIDENT AND DIRECTOR OF PUBLIC LIAISON 

Potential Fall Courtesy Calls/Events 

The following is a list of potential courtesy calls and events we 
could host on your behalf. Please indicate your interest in 
each. 

BUSINESS 

SMALL BUSINESS LEGISLATIVE COUNCIL LUNCHEON ADDRESS 

PARTICIPANTS: 45 CEO's of member trade associations 

LOCATION: 

ISSUES: 

Washington, D.C. 

Business Agenda 

ACCEPT: REGRET: 

AMERICAN BUSINESS CONFERENCE OFF-THE-RECORD LUNCHEON 

PARTICIPANTS: 75 - 100 CEO's of high growth companies 

LOCATION: Washington, D.C., Sheraton Grand Hotel 
September 28 or 29 

ISSUES: Economics and Trade 

ACCEPT: REGRET: 

CEO LUNCHEON SERIES 

PARTICIPANTS: 12 Corporate CEO's per lunch (2 or 3 lunches) 

LOCATION: Roosevelt Room 

ISSUES: Business Agenda 

ACCEPT: REGRET: 



ETHNIC/MINORITY 

HISPANIC GOP AND BUSINESS LEADERS COURTESY CALL 

PARTICIPANTS: 15 Hispanic Republican activists and 
business leaders 

LOCATION: Roosevelt Room 

ISSUES: Education and Defense 

ACCEPT: REGRET: 

ASIAN-AMERICAN LEADERS COURTESY CALL 

PARTICIPANTS: 15 heads of Asian-American 
organizations, with Anna Chennault, 
Chairman of the Republican 
Heritage Groups Council 

LOCATION: Roosevelt Room 

ISSUES: Education, Asian Appointment to Civil Rights 
Commission 

ACCEPT: REGRET: 

EASTERN EUROPEAN REPRESENTATIVES COURTESY CALL 

PARTICIPANTS: 15 Representatives of East European-American 
Constituencies 

LOCATION: Roosevelt Room 

ISSUES: Soviet Relations, Defense, International 
Broadcasting 

ACCEPT: REGRET: 



OTHER 

THINK TANK ORGANIZATIONS COURTESY CALL 

PARTICIPANTS: 8-10 thought-leaders including Heritage, American 
Enterprise Institute, Hudson Institute, CATO 
National Endowment for Democracy and other. 

LOCATION: Roosevelt Room 

ISSUES: Defense and Foreign Policy 

ACCEPT: REGRET: 

VETERANS ORGANIZATIONS COURTESY CALL 

PARTICIPANTS: Heads of 7-12 veterans groups. 

LOCATION: Your Office in Late September -- perhaps in 
conjunction with signing of Cabinet Status bill. 

ISSUES: DoD veto, SDI and related Defense Issues 

ACCEPT: REGRET: 

CONSERVATIVE THOUGHT LEADERS COURTESY CALL 

PARTICIPANTS: Five to ten conservative thought leaders including 
Citizens for Reagan and Liberty Federation 

LOCATION: Roosevelt Room 

ISSUES: Conservative Agenda 

ACCEPT: REGRET: 



..... 

THE WHITE HOUSE 

WASHING T ON 

August 12, 1988 

MEMORANDUM FOR KENNETH DUBERSTEIN 

FROM: 

SUBJECT: 

CHIEF OF STAFF TO THE PRESIDENT 

REBECCA G. RANGE 
DEPUTY ASSISTANT TO THE PRESIDENT AND 
DIRECTOR OF PUBLIC LIAISON 

Luncheon Hosted by the Small Business 
Legislative Council 

The Council has invited you to address its annual CEO luncheon 
on September 22, 1988. I recommend that you accept this 
invitation. 

The Council is an influential part of the small business 
community, representing, through its 90 member trade 
associations, the interests of over four million small, women 
owned, and minority business in all industries. 

The Council has supported the President's economic recovery and 
regulatory reform initiat ives and last year's deficit reduction 
agreement. Their top priorities at this time include opposition 
to government mandated benefits and product liabi lity reform. 
Most recently, the Council worked closely with us to oppose 
plant closings legislation even though most of the Council's 
members fall below the 100 employee threshold of the Metzenbaum 
bill. 

Senator Baker had agreed to address the Council's annual meeting 
earlier this year, but had to cancel at the last minute. 
Secretary Verity took his place. 

Attending this luncheon will be approximately 45 CEOs of the 
Council's member trade associations. They are typically 
the senior staff executives of the member associations. 
Highlights of your presentation would reach millions of small 
business owners and others through member association 
newsletters and other publications. 

Thank you for your consideration. 
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THE UNDER SECRETARY OF HEALTH ANO HUMAN SERVICES 
WASHINGTON . O.C. 20201 

March 14, 1988 

Ms. Nancy J. Risque 
Assistant to the President 

and Cabinet Secretary 
The White House 
Washington, D,C. 20500 

Dear Nancy: 

~(\ 

' 

\/ 

h1t~tu 
/ /..3!) 

fZLl(J~tJI 

r~~:2c2._ 

Thank you very much for your note regarding Kay Woodward's 
n ew responsibility as Director of Cabinet Affairs at the White 
House. 

You have chosen well. Kay's outstanding reputation precedes 
her. All of us at HHS look forward to working with her in the 
corning months. 

C
S~ n~erely, 

~ft 
Don M. "6ewman 
Under Secretary 




