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THE WHITE H USE

WASHINGTON

November 2, 1983

MEMORANDUM FOR THE WHITE HOUSE STAFF

FROM: FRED F. FIELDING .
COUNSEL TO THE P IDENT

SUBJECT: Bonuses or Discounts from

icial Travel

You are reminded that any reduced fare cc
discounts, or similar items of value rece
incident to or on account of official tr:
accounted for and should never be used ir
private travel. Such items, when obtaine
travel paid for by the )vernment, are ti
Government and should be turned in to the

Any questions on this subject should be 1
Counsel's Office.

ns, bonuses,

d by you

. must be
nnection with
n the basis of
roperty of the
avel Office.

rred to the



THE WHITE HOUSE

WASHINGTON

October 27, 1983

MEMORANDUM FOR THE SENIOR STAFF

FROM: FRED F. FIELDING\,_,‘_>.
COUNSEL TO THE PERESIDENT

SUBJECT: Receipt of Political Contri

It has come to my attention that several o
White House have received letters containi
tributions to Reagan-Buch '84. It is a vi
law for a political contribution to be rec
building occupied for the discharc of off
cvties. Accordingly, it is the policy of
to return all political contributions sent
to the sender; such contributions should n
the campaign committee.

ttached is a standard reply form that I r
when returning political contributions sen
Please make sure the approvriate members o
instructed to use the language in this for
any letters containing political contribut
vour staff have any questions regarding th
centact Sherrie Cooksey at 456-7803.

ttachment

oo

s within the
litical con-
on of ader 1
in a Fecderal
Geovernment
Aéministrat 2on
he wWhite House
forwarded to

end be used
vour oiffices.
r staf re
responding to
If vou or
tter, plezse



Dear :

This will respond to your letter of (date) enclosing a contri-.
bution to Reagan-Bush '84. i

regret to inform you that as a matter oi Federal law, we are
rohibited from receiving your contributic for purposes of
transmittal to Reagan-Bush 'B4. Section € 7 of Title .. of
the United States Code prohibits the recei~t of any contribu-
tion, within the meaning of 2 U.S5.C. § 431 8), in any Federel
building occupied for the discheé je of officiel Government
duties. The only exception to this prohi™“tion relates to
receipt of contributions in offices of me =2rs of the Hou = of

Representatives or the United States Sené . Accordincly,
vour contribution is returneé to you for rect forwarding, if
vou so desire, to Reagan-Bush '84. For y r infoc atic¢ +that

address is 440 First Street N.W., Washinc 1, D.C. 20001.

I apologize for any inconven:ienc this meé :tause for you.
However, I am sure you understand that we :st achere to our
pclicy of strict compliance with all Fede | laws.

Sincerely,



SAEW ITE DUSE

WASHINGTON

September 27, 198

MEMORANDUM FOR OPL STAFF

FROM: JONATHAN VIPOND, Illﬁ

SUBJECT: Official Signatures on

A recent request was made by Linas Ko:
pen to sign a substantial nu »er of P
Columbus Day proclamations. I advisec
I had no conceptual opposition to his
pen rather than manual signatures, I 1
that it is ust lly more appropriate t«
signature of the President or of Faitl
when official communications such as i
messages are ! [(ng sent out. After a:
head of the offic and we are all here
President. Therefore, I would rec :sti

their signatures in such mass communice
as to in your own routine correspondenc
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rasponses should not be made; acdd
e

tionall
shculd not, as a general rule, rece

i
ceive D
Please note that if you have any questior
appropriateness of a response to any part
letters regarding the 19¢4 elections or
or vour staff should contact both the Pol
and this Office for guidance hefore the 1

cc: Ed Rollins

-

uch letters
ni

entiel responses.

u1
QJ "

recarding ti

sular letter or
airtisan" issues, you
:ical Affairs Office
sponse is sent out.










< ly 19, "3¢€° ! > from FFF Di
Relating to 1984 Elections

St ¢ :d  =2plie

~VH-285

P-102

RR3

cc: Robert C. Hill
R. Duncan Clark
Chuck Donovan
Pat Gleason
Charley Shepherd
Sharleen Volpe
Lillie Bell
Connie Mackey,
Linda Frick /
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"I';HE WHITE HOUSE

WASHINGTON

November 3, 1983

MEMORANDUM FOR WHITE HOUSE STAFF

FROM: JAMES A. BAKER, IIIW:

SUBJECT: Political Rectivitv

By now each of you should have received a copr, of a memorand

from Fred Fielding on the above-referenced si’

November 7, 1983 at 2:00 pm in Room 450 of tl
Office Building there will be a briefing on f
member of the White House Staff ("Hatched" pe
shou__~attend .uis briefing: S

It is incumbent upon each of you to read the
understand its contents. Pl aise have any que
sub”? :t ready for presentation at the Novembe
will be explained in the briefing, it is most
members of the White House Staff be familiar
prescribed and proscribed conduct with regarc
campaign.

Please make the necessary arrangements to att

Thank you for your attention to this matter.

“ject. On Monday,

01d Executive
is subject. Every
sonnel includé

emorandum and
tions on this

7 meeting. As
important that all
ith all aspects of
to the upcoming

nd.
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minimum of 40 hours of official duty during
(Monday-Sunday) may be absent from their of
for no more than one weekday >nday-Friday
of engaging in campaign activity without ta
or leave without pay. If a staff member de
for campaign purposes for more than one wee
each additional weekday must be covered by

leave without pay, regardless of the number
worked during that week. In other words, i
for a staff member to put in 40 hours of of
first three days of the week and then take

weekdays off for campaigning without using

leave without pay.

(3) Sick leave cannot be used to cover
official duty for the purpose of engaging i

(4) Any White House staff member not s
Act is permitted to take leave without pay
from official duties for the purpose of eng:
activity.

(5) Some White House staff members are
amounts of annual leave. Such leave may be

purposes; however, one cannot take an "advar -

leave to work on the campaign. Those White
entitled to annual leave (e.g., commissionec
a ceiling of 15 days of paid leave (i.e., tl
vacation time) for political campaign purpos

ny full week
cial duty station

for the purpose

ng annual leave

res to be absent

ay in any week,

nual leave or

f official hours
is not permissible
cial duty in the

e remaining two
nual leave or

n abs 1ce from
campaign activity.

ject to the Hatch
cover absence
ing in campaign

ntitled to specific
sed for campaign

2" on annual

>use staff not
>fficers) may use
equivalent of

B Y

(6) The following procedures will be fo.lowed when annual
leave or leave withant nav ie nead far namnai~n —ewpoges:

of the

use unit
the reque t
ve Office

>f a leave
politic 1

irposes.
transport
rommittee
sed to
‘ports or

any other location if the purpose of the trip is primarily
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continue to be used during mixed and wholly :ampaign trips.
These facilities must be used exclusively {f r communications
relating to trip planning and arrangements 1d not for direct
campaign purposes such as fundraising and c_>wd building. The
government will be reimbursed for the use c¥ these facilities.

(8) Except in limited instances approv 1 by the White
House Counsel's Office, Government copying achines may not be
used to reproduce materials for transmittal to the campaign.

TRAVEL

Government funds are not to be used fc the political
travel of staff members. Specific guidelin.s relating to
campaign travel by Senior Administration of€icials will be
circulated by a separate memorandum.

Any political or "mixed" travel by Whi = House staff must
be approved in advance by Margaret Tutwiler and John Rogers.
No reimbursements will be made for non-appr ved travel
expenses.

MRRTTNGS IN GOVERNMENT RMTLDTNGS

(1) Government buildings, including Wh.te House offices
and meeting rooms, should not be used for meetings or events
organized by the campaign. Informal meetings involving small
numbers of campaign officials and White Hou-= staff members
may occasionally be held in a White House s aff member's
office or, if it is a luncheon or breakfast neeting, in the
White House Mess, provided that such meetin s do not interfere
with the conduct of Government business.

(2) Campaign fundraising activities of any kind are
prohibited in or from Government buildinc¢ .

(3) Campaign-sponsored activities (rec_ptions, dinners,

——~m—l d e etk cmmd LawmAmnd mmnwmal mars ha hald 3w bha T~ +3evn

(1) White House photographers may continue to photograj
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all Presidential, First Lady, and Vice Pres.dential activities
for the purpose of creating an archival rec-rd of this
Administration. However, as a general rule photographs taken
by White House photographers at campaign ev_ats may not be
used for distribution to individuals attend®1g such events or
for any other campaign purpgse.

(2) Photographs taken at events in the ixecutive Residence
(other than campaign-sponsored events), at 2st Wing and East
Wing meetings, and at non-campaign events ¢ :side the White
House may be distributed as in the past.

(3) The campaign committee will be exp :>ted to provide a
photographer at all campaign events for whi 1 it desires to
distribute photographs to the participants. White House photo-
graphers will not photograph receiving line or greetings at
campaign events, except to the extent neces iry for archival
purposes.

(4) The campaign committee may purchas for its use photo-
graphs taken by White House photographers i those limited
circumstances where those photographs proviue the only source
for a particular picture. All photograph purchase requests
from the campaign committee must be directe™ to the Director
of the White House Photo Office. A record ¢E all campaign
photo requests will be maintained by the Di.actor of the White
House Photo Office who will be responsible “»>r billing the
campaign committee for all photo orders on . monthly basis at
the normal rate and according to the proced—-—-- established by
. the government for the purchase of pictures

(5) Photographs of appropriate quality ch are produced
by campaign photographers may be forwarded 1e White House
for signature.

CORRESPONDENCE

(1) Campaign-related correspondence mu >t be produced
at the White House, nor can White House sta ary, stamps or
related supplies be used in the preparation such correspon-
dence at another location. Campaign-relate crespondence,

it ' ro gl - W 13

(2) These guidelir 3 will be followed indling campaign-

related correspondence received at the Whit 1se:
(a) Correspondence expressing gen suppport for the

President and his policies may continue to 1swered as at
present. Letters of response may include w rer substantive

response is appropriate as well as thanking writer for his
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- Outgoing correspondence shot d be prepared with
a view toward possible intei_retations by a
third party reader: Your ir‘entions are not
the only criteria by which y ur words are
judged.

CRIMINAL STATUTES

A number of criminal statutes prohibit the ._.se of Federal
programs, property, or employment for polit‘cal purposes.
Violation of these criminal statutes are pt ishable by imprison-
ment and/or the payment of a substantial fi e. Certain staff
members may also be subject to investigatic and possible
prosecution by a Special Prosecutor in conr ction with alleged
violations of these statutes.

Snlicitation of Campaign Cortributions. Solicitation of
campaiyu contributions from or by Federal e~ployees is prohi-
bited, as is the solicitation or receipt of contributions in
Federal buildings or on Federal property. nless specifically
approved by the White House Counsel's Offic , no White House
staff member shall sign a fundraising lette on behalf of any
Federal candidate.

Use of Official Authority: Criminal s atutes also
prohibit a Federal employee from using his r her "official
authority for the purpose of interfering wi_a, or affecting,

the nomination or the election ~¥ ~» ~-~=» AiA~+~ " There is,
however, no definitive interpr: :ypes of
activities constitute interfer: ing the
results of such an election. . stion as to
whether any action you may take 1 by these
laws, do not do it; seek guidai jouse Counsel

before taking any further acti«

The following types of activit: )y these laws:

-- One Federal employee d: .y soliciting
another Federal employee for a .on.

-- Solicitation or receipt .butions on
foderal nramar+uy Ar in anqr\v—\l Y tl

¢ n bt t >

LuLMEUL oAUy PUULE LALlLd UL me L. :he White
House or any other Federal buil . . campaign

contributions may be received at the White "»use or any other
federal building.

-- Soliciting or accepting a campaign »ntribution or
campaign support in exchange for a promise ) appoint someone
to a Federal job.
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-~ Promising or withholding Federal be :fits (jobs,
grants, contracts, etc.) based on political ;upport or non-
support.

-- Penalizing employees or withho..ing ‘:mployment in
order to induce someone to make a political :ontribution or
otherwise participate in political activity

The White House Counsel's Office is availab : to answer any
question on the legality or propriety of ac ivities falling
within the statutes discussed above. You s »>uld call Sherrie
Cooksey at 456-7803 if you have any questio 5 concerning
proposed campaign activities.

HATCH ACT

The Hatch Act, 5 U.S.C. §§ 7321-7327, cover all EOP employees
except those:

a) paid from the appropriations for 1e White House
Office;

b) appointed to their current positi as by the
President by and with the advice nd consent of the
Senate;

c) serving as head or assistant heac of an executive or

military department.

All other government employees, including ¢ hedule Cs and
detailees, are covered by Hatch Act prohibi ions. Thus,
employees in the Office of the Vice Preside..t (other than
those paid from Senate appropriations) and *he Office of
Policy Development, are, among others, "hat hed" under the Act
and must abide by its provisions.

The restrictions of the Hatch Act are appli able to covered
employees 24 hours a day, regardless of whe her such employees
are on annual or sick leave or leave withoit pay -- as long as
a ccrered individual is on the employment 1 1lls of the Govern-
ment, he or she is subject to the restricti ns of the Hatch
Act.

Employees covered by the Hatch Act may not:

1) take an active part in the manag¢ ent of a political
campaign;
2) be a partisan candidate in an el¢ tion for state or

national office;



3)

4)

5)

6)

7)
8)

9)
10)

11)

12)

13)

14)

15)

Employee

1)

¥

3)
4)

-0

serve as an officer of a politic:
a natio: 1, state or local commii
party, .. an officer or member o:
partisan political club;

organize a political organizatior

solicit, receive, handle, otherwi
disburse political contributions;

sell tickets to, organize or actj
any political fundraising activit

solicit votes for or against a cs¢

serve as a party or candidate che
pollwatcher;

drive voters to the polls for a ¢

endorse or oppose a candidate in
advertisement, broadcast or campe

serve as a delegate or alternate
convention;

organize or actively participate
of a political convention;

serve on a standing committee of
convention;

circulate a candidate nominating

address a convention, rally, or s
a political party in support of o

A nar+tican ~anAiAdAs+a FAay k14~

party, a member of
ee of a political
a committee of a

or club;

e account for, or

ely participate in

14
didate;

lenger or

ndidate or party;

political
jn literature;

> a political

1 the activities
political
atition;

nilar gathering of
in opposition to

]
~EFES /:e.

employees of

.ng to the
‘'resident;
yjects;

:rstickers;
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5) be a member (but not an officer o:

committee member)

of a political party or organizati
do not actively engage in campaigr

6) attend (but not as a delegate) a r
fundraising function or other poli
long as they do not organize or pe

program of such an activity;

7) sign a nominating petition.

The "hatched" support staff of an exempted
official may perform their normal clerical

n, so long as they
activities;

litical convention,
ical gathering, so
ticipate in the

Iministration
1d ministerial

functions in connection with the political _ravel and appear-
ances or activities of their principal provided that the

functions they perform are related to th
bilities. Such employees, however, may

are purely political in nature and which
their principal's political activities.

employee may make the logistical arrange
principal's political travel or appearan
the principal on such trax . 1/, but, su
write a purely partisan speech for his o:
engage in any of the "management" activi
event or convention, e.g., plan or sell -
event or work on the activities of a com
Platform or Rules Committees, of a polit

Additionally, the Special Counsel of the
tion Board has taken the position that "I
may write briefing materials on official
activities for use by Administration off:
materials will be included in partisan p«
however, such employees may not write or
that will be used only for political purj
for the platform of the Republican Party
any materials containing statements of p«

Again, if you have any questions with res
please call the White House Counsel's Of:

1/ The travel expenses of a "hatched" er
his or her principal on political busines
appropriated funds.

>fficial responsi-
>exform tasks that
ite solely to

e, a "hatched"

5 for his or her
ind even accompany
wployee may not

> principal or

of a political
:ts to a political
e, such as the
convention.

.t Systems Protec-
1ied" employees,
.nistration

.s, even when such
.cal statements;
>are any materials
3, e.g., materials
> may they prepare
.cal advocacy.

. to these matters,
before you act.

'ee accompanying
ist be paid from















8) serve as a party or car ~ late ch
pollwatcher;

9) drive voters to the polls for a
party:;

10) endorse or oppose a candidate ir
advertisement, broadcast, or can

11) serve as a delegate or alternate
convention;

12) organize or actively participate
of a political convention;

13) serve on a standing committee of
vention;

14) circulate a candidate nominatinc

15) address a convention, rally, or

of a political party in support
to a partisan candidate for publ

As an employee covered by the Hatch Act,

1) register and vote;
2) make financial contributions to
3) express your opinion on politice
4) wear campaign buttons or display
5) be a member (but not an officer
Of a pc_ﬁ_'L_'__'l — o8 - — ——— e = Y 1
do not
6) attend
fund~-re¢
so lonc
progran
7y si
No1 of tl plo)

.lenger or
indidate or

1 political

1ign literature;
:0 a political

.n the activities
1 political con-
etition;

.milar gathering

I or in opposition
office.

\Y

>u may :

party or candidate;
subjects;

umperstickers;

_r committee member)

from participati
question which i
or state politic
amendments, refe

1, so long as you
ictivities;

litical convention,
:ical gathering,
irticipate in the

>rohibit you
1! regarding a
1 with a national
1s constitutional
:ipal ordinances.



THE WHITE HOUSE

WASHINGTON

April 2z 1982

MEMORANDUM FOR: ALL WHITE HOUSE COMPL! PERSONNEL
FROM: JAMES A. BAKER, III/Q Zézz:;
SUBJECT: TOUR CONDU IN WEST ' NG COMPLEX

Various staff members and their guests ha
the President as he moves to and from his
West Wing to engage him in conversation.
occurs along the West Wing colonnade. It
all personnel realize the 1nappropr1atene'
and refrain from it.

Furthermore, it should be clearly underst«
viewing of the Oval Office and Cabinet Ro«
privilege intended for staff and their far
groups should not be brought in to view tl
staff members abide by the restriction of
regular business hours (after 6:00pm), anc
the President and Vice President are in tl
privilege will be discontinued.

If there are any questions regarding this
contact John Rogers, Deputy Assistant to
Management.

been stopping
ffice in the

1is particularly
5 imperative that
of this activity

1 that the
is a rare
lies. Large

3e areas. Unless
>uring only after
1ever when
area, this

>licy, please
> President for







Cordell Hull (portrait by Stapko and Edward Mur:

as Secretary of State

Born in Overton (now Pickett), Tennessee
Secretary of State 1933 - 1944

Served in Cabinet of President Franklin 1
Awarded Nobel Peace Prize in 1945
Received emisseries from the Japanese Gos
on December 7, 1941 (Pearl Harbor Day)

Tamac Francig Rvrmee (portrait by Alfred Jonniat

as Secrecary of State

South Carolina 1879
(1911 - 1925) ar

Born in Charleston,
Served as Representative
from South Carolina

Served as Associate Justice of the U.S. ¢
Attended Yalta (1945) and Potsdam Confere
Qacretarv nf State (1944 - 1947) in Presij
representeu the United States at the Pari

I will continue to keep you informed as we compl
the OEOB.

) - occupied roc . 208
Roosevelt
rnment in Room . 8 OEOB

} — occupied room 208 OEOB

Senator (1931 - 1941)

>reme Court 1941 - 1942
e (1945)

:nt Truman's Cabinet
Peace Conference 1946

:e other projects in









normal, reasonable travel expentc
circ stanc ; unless the acceptsa
expenses creates an actual or arg
interest with your official duti
shall never be solicited by a st
each instance where such an offe
reimbursement is made, you shoul
Counsel's office before acceptan
for a determination of (a) the t
of the organization , and (b) th
accepting the proferred expenses

You may, of course, accept food .
nominal value in the ordinary co
meeting or while in attendance a
you are otherwise properly in at
it is acceptable to stay at the |
of your host if this would be ap;
the circumstances of your visit.

Ordinarily, all official travel
commercial transportation. 1In a
circumstance, where private or ci
or other means of transportation
transportation available the indi
poration providing the transporte
reimbursed. In this regard, pleec
that this restriction generally
free transportation while on offi
someone offers you a ride on a pr
is otherwise going to the same de
yours.

Official Travel Abroad

Normally, the U.S. Government sho
of official travel abroad. Howev
Gifts and Decorations Act, 5 U.S.
a Government official to accept t
lodging while abroad from a forei.
international governmental organi
refusal to accept would embarrass
government or the United States.
permit acceptance of travel expen:
tl 114 .

-..6 rules applicable to officials
accompanying spouse except that G¢
may not be used to pay for the spc
to or from the United States nor n
government do so.

under most

of such
ent conflict of

Such payment

member. In

f payment or

heck with the

>f the invitation
exempt status
ropriety of

refreshments of

2 of your
mnctions where
lance. Likewise,
rate residence
»riate under

11d be on

'y unigque
.ered aircraft
the only

ual or cor-
n must be
bear in mind
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1 business if
te plane that
nation as
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the Foreign
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sportation and
jovernment or
ton if
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‘nment funds
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