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If you asked the average Republican challenger to a liberal
Democratic incumbent this year about these three matters, our
candidate would almost surely say, "Let's force as many recorc
votes as ossible, as soon as possible. We need to get my
opponent on record early and often.,"

Time is running out on this Congress. Even with televi :d
Presidential messages urging specific votes in this Congress,
the legislative wheels will turn slowly.

If we do not "get our act together" soon on these and ¢ aer
issues, the President will be forced to explain to leaders of
his winning coalition why he did not act. These leaders waite
patiently through the economic issue battles last year on the
promise that the President would provide leadership on »>cial
issues this year.

Our supporters are ready for action. Are we? We don't want

the President to have to say to these vital supporters, "Gee,
fellows, my legal advisors couldn't get their act together on
these issues until it was too late to get votes in this Congr:



" THE WHIT™ HOUSE

WASHINGTON Q‘ \é/
(
1%

June 29, 1982
ot

MEMORANDUM FOR PORTFOLIO MANAGERS

FROM: DIANA LO ZAB{%W

SUBJECT: Presidential Diary

Please note our responsibility to follow up
on each Presidential event for the Pre idential
Diary.

cc: Red Cavaney
Fred Ryan



TH™ WHITE v~ .

WASHINGTON

JUNE 28, 1982

MEMORANDUM

TO: DIANA LOZANO

iz
FROM: FREDEﬁCK J. RYAN, DEPUTY DIRECTOR
PRESIDENTIAL APPOINTMENTS AND SCHEDULING

SUBJ: PRESIDENTIAL DIARY

A Presidential Diary is being maintained by Ellen M. Jones of tt
Presidential Appointments and Scheduling Office. The Diary is a
comprehensive log of all the President's telephone calls, eetir ,
briefings, visitors, recreational and social activities, and tre l.

The log is used by the Appointments and Scheduling staff in re-
viewing previous participation and planning of a balanced schedu
for the President.

Other uses of the Daily Diary include responding to press inquiries,
coordination of memos for the President's file, preparatic of
briefing papers, action memos or other Administration reports, and
personal use by the President. With the increasing demand for
accountability, the log has proven to be an invaluable so1 ce dc nent
for wWhite House legal matters. The log also provides record ¢
lasting interest for future scholarly research.

It is the responsibility of the Project Officer for each Preside 1ial
event to prepare a confirmed list of actual attendees inc. 3Jing eir
full names and business titles. This list must be received in Presi-
dential Appointments and Scheduling within five days after each ev 1t.

Thank you for your cooperation.

cc: Michael A. McManus
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the autum of 1975 was appointed a Fellow of Harvard University's
Institute of Politics.

Thelma Duggin to be Deputy Special Assistant to the President for Public
Liaison. Formerly Ms. Duggin served as a Field Coordinator with Wright
McNeill & Associates. During the 1980 General Election she a volunteer

in the National Black Voters Program as a liaison from the Republican

National Committee. In 1973-77 Ms. Duggin was a senior merchandise manager
with the J.C. Penney Company in Columbus, Georgia. In 1971-73 she worked
with the Catholic School Systems in Mobile, Alabama, as a teacher at Holy
Family Ele ntary School. She has served as a member of the Mayor's Community
Relations commission, Columbus, Georgia, and served on the Board of Governor's
for the Georgia Health System Agency. She was graduated from Edgewoc Coll
in Madison, Wisconsin (1971). Ms, Duggdin was born in Mobile, Alabama, on
December 23, 1949. She resides in Alexandria, Virginia.

Morton C. Blackwell to be Special Assistant to the President for Public
Liaison, with responsibilities for Veterans, Fraternal Organizations,
Native Americans, Religious Affairs, and Limited Government Organizations.
Formerly Policy Director for Senator Gordon Humphrey (R-N.H.), Mr. Blackwell
has also served re ntly as Deputy Director of Congressional Clearance in
the Office of the President-Elect. Mr. Blackwell oversaw the Youth for
Reagan effort in the 1980 campaign. He founded and was chairman of the
Committee for Responsible Youth Politics in 1972-79. 1In 1973-79 he was
editor of "The New Right Report" and a contributing editor of "C servative
Digest" in 1974-81. Mr. Blackwell has held a number of posts in Republican
youth « janizations, including Executive Director of the College Republican
National Committee and National Vice Chairman of the Young Republican
National Federation. He is married and has one child. He resides with his
family in Arlington, Virginia. Mr. Blackwell was born in LaJara, Colorado,
on November 16, 1939.

Virginia H. Knauer to be Special Assistant to the President for Public
Liai=on, with responsibilities for Consumers, Aging, Health Care and the
Disavsied. Mrs. Knauer was Founder and President of Virginia Knauer and
Associates, Inc., a consulting firm specializing in consumer issues. In
1969 she was appointed Special Assistant to the President for Consumer
Affairs. In addition, she was Executive Secretary of the President's
Committee on Consumer Interests, Director of the U.S. Office of Consumer
Affairs and U.S. Representative and Vice Chairman of the Consumer Policy
Committee of the Organization for Economic Cooperation and Development (¢ I,
Mrs. Knauer has been Chairman of the Council for the Advancement of Con—
sumer Policy, a nonprofit, nompartisan educational organization, and

and policies. Mrs. Knauer was graduated from the University of Pennsyl-
vania. She has two children and she resides in Washington, D.C. She
was born in Philadelphia, Pennsylvania, on March 28, 1915,

~more—
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EVENT FOLLOW-UP CHECKLIST

Event

Date _ Project Officer

1. Thank you letters
—-— participants
-— speakers
—-— others

(list)

2. Press releases

3. Follow-up (if any)
-~ Presidential
-— EHD

—-— Staff









THE WHITE HOUSE

WASHINGTON
July 28, 1982

MI DORAMDUM FOR OPL STAFF

FROM: RED CAVANEﬂ&Q//

SUBJECT: Correspondence for Scheduling Office

Effective immediately, all Schedule Proposals and other me
directed to the Scheduling Office should be addressed to 1
Sadleir, Director, Presidential Appointments and Schedulii:

Thank you.

DISTRIBUTION:

BETH BARNES
MORTON BLACKWELL
BOB BONITATI
WENDY BORCHERDT
JACK BURGESS
THELMA DUGGIN
CINDY ESPARZA
JANICE FARRELL
SANDY FARROW
ADRIANNE FORD
MICHAEL GALE
MILLIER GERSTNER
MARILYNNE GISIN
FLORENCE HEPP
ROSE INFANTI
VIRGI [A KNAUER
LEAH LEVY

NTANIA T.N7 ANIN

ROBERT MOSS

JINT
SUSAN SHERWOOD
MATISELLE SHORTLEY
BETSY SIMON
BOB STEEVES
CAROLYN SUNDSETH
BILL TRIPLETT
WAYNE VALIS
BL.3Y WHITE
IF"IRY ZUNL.SGA

>randa
Lliam K.



THE WHITE HOUSE

WASHINGTON

July 6, 1982

MEMORANDUM FOR PORTFOLIO MANAGERS
FROM: RED CAVANEY

SUBJECT: Attached

Please be sure to read and adhere
the attached directive.



THE WHITE HOUSE

WASHINGTON

July 1, 1982

MEMORANDUM FOR WHITE HOUSE STAFF

FROM: JAMES A. BAKER 111%7/7_
CHIEF OF STAFF
SUBJECT: Communications with the Department of Justice

In view of the number of new members on the Staff in the

last 17 months, and as a reminder to all members of the

Staff, I am recirculating tt attached n noi1 ndum of F o cy
10, 1981 which sets forth the procedures that must be fol ved
by everyone in regard to any matters involving the Depari 1t
of Justice.

I would also urge you to take this occasion to re-read the
Standards of Conduct section of the White House §+=€f Manual,
in order to refamilarize yourself with your obligations as a
member of the President's Staff.

If you have any questions arising from your review of both
of these i ms, or if questions arise in the course of your
daily tasks, as to the appropriateness or propriety of any
actici: you propose to take, please follow this very simple
rule: IF [ | DOUBT, CONSULT THE COUNSEL'S OFFICE BEFORE Y¥(
ACT.

Your attention to the above is strictly requested and required.

Thank you.



THE WHITE HOUSE

WASHINGTON

February 10, 1981

MEMORANDU FOR THE WHITE HOUSE STAFF

FM: F~™ F. FIT"™ING
COUNSEL TO THE PRESIDENT

SUBJECT: Communications with the Department of Justice

As we are all keenly aware, it is imperative that there be
public confidence in the effective and impartial administration
of the laws. To that end, after consultation between tk
President and the Attorney General, the following proced ¢
have been established in regard to communications betwee the
White House Staff and the Department of Justice.

1. All inquiries which concern or may concern
particular pending investigations or cases being
‘handled by the Department of Justice shall be
directed to the Counsel to the President. If
appropriate and necessary, the inquiry will then
be tr smitted to the Office of the Attorney
General or the Deputy Attorney General.

2. All requests for formal legal opinions

from the Department of Justice shall be directed
to t : Counsel to the President, who will direct
such requests to the Office of the Attorney
General or to the Assistant Attorney General --
Office of Legal Counsel.

3. All comments between the White House Office

and the Department of Justice in regard to policy,
legislation and budgeting should be handled directly
between those parties concerned.

Vnrim mmme erat’ 1 i
urged. .. you ui 1e¢
procedures, please contact this Office. '



THE WHITE HOUSE

WA € INGTON

Cctober 12, 1982

MEMORANDUM FOR ELIZABETH H. DOLE
FROM: MORTON C. BLACKWELL

SUBJECT: USIA Event

Last v 2k, before our discussion on media contacts, I
accepted an invitation, as I did last year, to speak to a
group of foreign officials and journalists brought in by t
USIA to learn about our election process.

My int ation is to give them my stand : set of remarl on
gl ssroots participation in the U. S. public policy proce:

Because of our discussion .last week, I think I had :tter

get clearance from you before proceeding to speak t them
tomorrow. :

3
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Germany, West

Israel

/(enlk\f\—'

orocco
igeria
Philippin(

Senegal

Switzerlar

Horst Bacia
Political Editor
Frankfurter Allgemeine Zeitung

Dr. Volker Oerter
Member, Policy Staff
Ministry of Interior
North Rhine - Westphalia

Frank Ritschel
Editor
Radio Free Berlin (SFB)

Sara Honig
Political Reporter
Jdarysalem Post

Tuvia Menc Ison
Journalist
Daver News Weekly

Leonard Ngugi
Chief Administrative Officer
Kenyan National Assembly

Omar Najib
Foreign Affairs Editor

A1 Alam

Innocent E. Oparadike
Chief Political Correspondent
Concord Group Newspapers

Sancho B. Almeda
Chief Legal Counsel
Export Processing Zone Authority

Hamadoun Toure
Political Editor

Le Soleil (National Daily)

Jol
lewspaper

Winfried F. Wiegandt
Deputy Foreign Editor

Crhuiniann nnEpef:hena enfllm-
oW iI>> nativial News ng-.uy)



Venezt a
Yugoslavia
Zambia

Ciro Jose Dicuru

Zoran Kurtovic
Belgrade Correspondent
Oslabodjenje

George Phiri
Secretary to the Elections Committee
United National Independence Party





















THE CHAIRMAN OF THE
COUNCIL OF ECONOMIC ADVISERS

WASHINGTON, D.C. 20508

July 15, 1982

MEMORANDUM FOR WHITE HOUSE SENIOR STAFF

Froms: Eric Hemel EW
Special Assistant to the Chairman

Subject: Indust ial Production in June

The Federal Reserve Board will rele: 2 the industrial
production figures for June at 9:30 a.m. this morning.

The news indicates further economic slippage.
Industrial production between May and June fell by 0.7
percent on a seasonally adjusted basis. Revisions in the
data for previous months also indicate that industrial
production fell by 0.6% in May and 1.1% in April -- both
worse then originally reported. The weakest indust—-ial
area was product o5n of business equipment, demonstr~ .ing the
reluctance of firms to undertake new investments at this
particular time.

The new figures signal that the industrial sice the
economy is still weakening. Hopefully, greater st:i ‘ng in
consumer spending can provide the impetus by itself for a
general economic recovery.
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MASTER CALENDAR -- WHITE HOUSE BRIEFINGS ~- OFFICE @ PUBLIC LIAI

June 16 ~- National Soft Drink Association
2-3 pm; Room 450 OEOB
SPEAKERS: Bill Niskanen, CEA 2-2:30 pm; Jim »>zzi, 1B

2:30-3 pm. yp Bysh, also speaking.

June 18 =-- National Apartment Association
5:30-6:30 pm; Indian Treaty Room, 474 OEOB
SPEAKERS: Donald Hovde, HUD; John Chapoton, Treasur

June 22 -- YMCA -- ©National Youth Governor's Conference

June 23 -- American Hardware Manufacturers Association
2:45-4:15 pm; Family Theatre
SPEAKERS: Larry Kudlow OMB, A/D Economic Policy
John Chapoton,Treasury, A/S for Tax Policy

June 24 -- American Indian Leaders Advisory Council
2-6 pm; Indian Treaty Room, 474 OEOB
SPEAKERS: Alan Parker, DOE; Dr. Emery Johnson, Indi 1
Health Services; David Lester, HHS; Don Crabill, OMB

June 25 -- Insurance Federation of Minnesota

June 26 -- National Cattlemen's Association
July 15 -- Cast Metals Federation

July 16/17 Illinois Association Aggregate Producers
July 20 -- National Society of Professional Engineers
July 22 -- National Association of Farm Broadcasters and Agricultural
Relations Council
10-11:30 am; Room 2008 NEOB:
SPEAKERS: Ambassador Bill Brock; Sec. John lock; @ »a ¢ 13
Sept 22 -- Food Service Organization of Distributors
Sept 22/23 United Fresh Fruit and Vegetable Association
Sept 23 ~-- Meredith Corporation
Oct 26 =-- American Association of Advertising Agencies

TO BE SCHEDULED

Petroche ical Energy Group
TransAmerica Corporation






Je schedu1ng

Petrochemical Energy Group
TransAmerica Corporation
Industrial Safety Equipment Association






TEACHING SCHEDULE
Dolf Droge

M/PM/TD
AID

WEEK ONE
Monday -- One hour 3-4 p.m.
Tuesday
Wednesday
Thursday--One hour 9-10 a.m.

Friday -- Two hours 9-11 a.m.

WEEK TWO
Monday
Tuesday-- Two hours 2-4 p.m.
Wednesday
Thursday-- Two hours 9-11 a.m.

Friday -- Two hours 9-11 a.m.






THE WHIT™ HOUSE

WASHINGTON

July 19, 1983

MEMORANDUM FOR OPL STAFF
FROM: FAITH RYAN WHITTLESEY vAW

SUBJECT: Office Hours

I would like to request that all OPL staff be in the r
offices no later than 8:30a.m. each morning. If you
have scheduled breakfast meetings please leave a ph( e
number with the West Wing staff so I may contact you
when necessary.

Senior staff meetings are held every day at 8:00 a.m.
and usually run from 20 to 30 minutes. Often times,
based on the issues discussed in senior staff, I wil
need to reach you and expect you in the office at

the designated time.

Thank you fc¢ your full cooperation.





