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CHAPTER I 
Traveler's Quick Reference Guide 

Acceptance of Expenses 

Since situations are often unique, guidelines for circumstances under 
which you may or may not accept travel related expenses (trans
portation, lodging, food and/or entertainment), or reimbursement of 
same must be general in scope. You are, however, strongly urged to 
seek specific advice from the Counsel's Office in regard to acceptance of 
any expenses for any proposed trip prior to acceptance of the invitation 
or request. 

Actual Subsistence 

Act_ual _subsistence is a method of reimbursement for travel expenses 
which includes the actual cost of meals, lodging, and allowable mis
cellaneous expenses which are reimbursed subject to a daily maximum. 

Advances (Travel) 

Cash advances (if absolutely necessary) for 100% official trips may be 
drawn from the White House_ Administrative Office after approval of 
the associated trave1 authorization, provided the staff member has no 
outstanding unpaid or unaccounted for travel advances. 

Authorization to Travel 

All travel, outside the Washington Metropolitan Area except for 
personal travel, must be authorized on an Official Travel Authorization. 
It d?es not matter that another agency or organization is ultimately 
paying for the travel expenses. an Authorization is still required except 
for personal travel. 

Budget 

Each department head is responsible for his/her department travel 
budget. Before accepting an invitation, seek approval from your 
department head who will know if there are sufficient funds available 
for the trip. 



Campaign Activities and Travel 

Advice and consent officials with nation-wide policy responsibilities and 
persons on White House Office payroll may engage in all forms of 
campaign activities, as may those serving as head or assistant head of an 
executive or military department. All other government employees, 
including Schedule C's and detailees to the White House Office, are 
covered by Hatch Act prohibitions and are forbidden to engage in 
partisan political activities. Consultants, experts, and others employed 
on an intermittent basis by agencies are " hatched" on days they receive 
compensation from these agencies. 

If an official, as noted above, travels for a political committee or on 
behalf of a particular candidate, Government funds may not be used to 
cover travel or lodging expenses. These should be paid by the 
appropriate committee or campaign fund . 

The Federal Election Commission has detailed rules on allocating costs 
when a trip combines both political and official activities. Staff should 
consult the Counsel's office before undertaking such trips. 

Class of Service 

Less-than-first-class accommodations will be used for all types of 
passenger travel, both domestic and international. 

Upgrading of tickets from coach class to first-class is prohibited unless 
the upgrade is at the traveler's personal expense. 

First class accommodations may be allowed only when all the seats in a 
lower class are full, and it is imperative that the traveler reach the 
destination at a particular time. 

Family Members' Travel Expenses 

Travel by dependents of White House Staff on the press charters will be 
on a seat available basis only, and charged at the commercial coach rate 
plus one dollar. 

Except in the most unusual circumstances, goverment funds are not 
available to cover the travel expenses for a spouse or other family 
member accompanying a staff member on official business. Such 
expenses may not be accepted from the sponsor of the event you are 
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attending, or from any third party, except under those few circum
stances where a personal gift would be acceptable. Staff should consult 
the Counsel's office before accepting such gifts. 

Other than on official government-paid travel , in evaluating whether 
travel expenses of your spouse or other family members may be 
accepted, you must be guided by the same restrictions that are 
applicable to your acceptance of such expenses or reimbursement. You 
must always be alert to avoid embarrassing appearances and if you 
accept such reimbursement, the amount must appear to be reasonable . 

Foreign Travel 

All staff members traveling out of the country in an official government 
capacity, must obtain prior written permission from the Assistant to the 
President for National Security Affairs. 

Foreign travel by the President and persons in advance of, or 
accompanying, the President is handled and funded through the 
Department of State, as is some individual non-Presidential foreign 
travel. 

Any White House staff member traveling abroad should determine first 
whe~her the trip is a White House or State Department mission, and, in 
making arrangements, bear in mind that reimbursement for air fare 
using anything other than a U.S. flag carrier is not permitted from 
government funds unless specific prior approval is obtained . 

Normally, the U.S. Government should pay the cost of officia l travel 
abroad . However, the Foreign Gifts and Decorations Act, 5 U.S.C. 7342, 
per_mits a government o~ficial to accept transportation and lodging 
while abroad from a foreign government or international government 
organization !.f refusal to accept would embarrass the foreign govern
ment or the United States. This does not permit acceptance of travel 
expenses to or from the United States. 

Government funds may not be used to pay for an accompanying 
spouse's transportation to or from the United States unless the spouse is 
on official travel; nor may a foreign government do so, regardless of 
the travel status of the spouse. 



The White House Travel Office (x-2250) can assist in obtaining official 
passports in conjunction with official travel. 

Forms 

All travel related forms referred to in this handbook are available from 
Supply, room 082, OEOB. 

In seeking authorization for either official or political travel "The White 
House Office Official Travel Authorization" form is used. 

Reimbursement for official travel is claimed on the "Travel Voucher, S.F. 
1012" form . 

Reimbursement for political travel is claimed on the "RNC Weekly 
Report for Political Expenses" form . 

GTR (Government Transportation Request) 

A GTR is a written request of the U.S. Government on SF 1169 for the 
purpose of procuring from a common carrier, transportation, accommo
dations, or other services chargeable to the government. 

Honoraria 

In connection with travel, it is the policy of the Administration that 
White House personnel should not accept an honorarium for any 
speaking, teaching, writing or appearance, on a subject which is in any 
way related to your official position, or to the operations or activities of 
the White House or the Administration. Further, you may not designate 
a charity to receive such honoraria. 

This restriction does not preclude the acceptance of a personal award, 
honorary degree, etc., or from accepting a suitable memento of a 
function in which you were honored . 

Hatch Act 

The Hatch Act prohibits participation in partisan political activities by 
most employees of the Executive branch. This restriction does not apply 
to persons appointed by the President with Senate confirmation or to 
persons paid from the White House Appropriation . Detailees to the 
White House, paid from agency payrolls, remain subject to restrictions 
on political activity. 
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White House employees permitted to engage in political activities may 
not use government property or facilities for political activities, solicit 
contributions on Federal property, or solicit contributions from Federal 
employees. Any questions concerning permissible political activity 
should be referred to the Counsel's Office. 

Indirect Route 

Any substantial deviations from the direct route must be fully 
explained . If the reason is justified you will be reimbursed, if not, you 
will not be reimbursed for the extra cost. 

Lodging Expenses 

The term "lodgings " refers to quarters available for rent and includes 
such accommodations as hotel and motel rooms, apartments, rented 
private residences, and rental sites for travel trailers o r camping 
vehicles. " Lodgings " do not include accommodat ions on airplanes, 
trains, or steamers. 

Luggage Tags 

Luggage tags are authorized to people traveling in connection with 
trips of the President and are available from the Travel Office, room 87, 
OEOB. 

Mixed Trip 

A mixed trip is one which involves both official business and polit ical 
activities. The cost of such travel must be carefully documented and 
allocated according to a prescribed formula . 

The general rules on mixed trips are : not to use government-issued 
tickets; not to charge any expenses directly to the White House Office; 
to consult with the White House Administrative Off ice on t he proper 
procedures and documentation; and to be sure that you are in con
formance with rules covering political activities. 

Military Aircraft 

In most instances of official travel, commercial aircraft should be 
utilized unless the use of military aircraft results in an economy, or is 
justified by other necessity. 
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When military aircraft is used to transport White House ~taf~ memb_e~s, 
the Advance Office is normally the focal point for manifesting off1c1al 
passengers. 

White House Staff members traveling as unofficial passengers are 
required to obtain approval from the Chief of Staff and to reimburse 
the Treasurer of the United States at the prevailing coach class rate, plus 
one dollar. 

Reimbursement is required for in-flight services aboard any military 
aircraft. 

Mode of Travel 

Authorized modes for official travel include railroads, airlines, 
helicopter service, ships, buses, streetcars, subways, and taxicabs, 
Government-furnished and contract-rental automobiles and airplanes, 
privately-owned and rented automobiles and airplanes, and any other 
necessary means of conveyance. 

Official Travel 

In each instance for which you will seek government payment of 
expenses, approval shall be obtained from the Deputy As~istant _to the 
President for Management prior to acceptance of the mv1tat1on or 
request. 

Whenever you are traveling on official business of the governme~t, 
traveling to attend a function, or giving a speech as the representative 
of the White House, or the Administration, all travel-related expenses 
must be paid from appropriated funds, with one major _exception whi_ch 
is outlined below. These funds may be from the White House Office 
appropriation, or the appropriation of a particular Department or 
Agency, depending on the circumstances of your travel. 

There is one major exception to this general rule. If you are traveling to 
attend a training seminar, meeting or conference sponsored by a 
nonprofit organization granted tax-exempt status und~r ~he law 
(Section 501(c)(3) of the Internal Revenue code), that organ1zat1on may 
pay for your normal, reasonable travel expenses under most 
circumstances unless the acceptance of such expenses creates an actual 
or apparent conflict of interest with your official duties. Such payment 
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shall never be solicited by a staff member. In each instance where such 
an offer of payment or reimbursement is mad'e,you should check with 
the Counsel's Office before acceptance of the invitation for a deter
mination of (a) the tax=exempt status of the organization, and (b) the 
propriety of accepting the proferred expenses. 

You may, of course, accept food or refreshments of nominal value in 
the ordinary course of your meeting or while in attendance at functions 
where you are otherwise properly in attendance. Likewise, it is 
acceptable to stay at the private residence of your host if this would be 
appropriate under the circumstances of your visit. 

Ordinarily, all official travel should be via commercial transportation. In 
a very unique circumstance, where private or chartered aircraft or other 
means of transportation is the only transportation available, the indi
vidual or corporation providing the transportation must be reimbursed. 
In this regard, please bear in mind that this restriction generally 
prohibits accepting free transportation while on official business if 
someone offers you a ride on a private plane that is otherwise going to 
the same destination as yours. 

Other Government Agency 

It is permissible for another government agency to pay your travel 
expenses. If this is the case, a White House Travel Authorization is 
required with the notation that "expenses will be paid by .. . • It is the 
responsibility of the traveler to ascertain and abide by the procedures 
and forms used by the paying agency as well . 

Passports 

Official passports for official travel abroad may be requested through 
the White House Travel Office (x-2250). Such passports must be turned 
in at the conclusion of each official trip and will be held by the White 
House Travel Office until needed . 

Per Diem 

Per diem is a method of reimbursement for travel expenses on a per day 
basis. It is a flat rate which covers the cost of meals and other 
miscellaneous personal expenses such as laundry and tips, regardless of 
the actual cost to the traveler. Payment is based on the number of 
quarter days the traveler is away from the office or home. 
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The current allowable reimbursement rate is $30.00. 

Personal Travel 

It is sometimes difficult to determine whether travel to and attendance 
at a particular event should be deemed to be "official" travel or per
sonal travel. Very often you may be invited to attend a conference or 
meeting or to make a presentation where the circumstances do not 
make clear whether the invitation is being issued to you in your private 
or official capacity . Likewise, there are some instances where you may 
wish to attend a meeting, but you would not normally be officially · 
requested or directed to attend. 

As a rule of thumb, if your travel is in furtherance of your official duties 
or the Administration's policies, it should be considered as "official" 
travel for purposes of determining whether you may accept expenses. If 
not, your travel may be deemed personal. 

When your travel is not official, but for personal business or pleasure, 
the law provides that you may not accept or be reimbursed for normal, 
ordinary travel expenses from non-Government sources if the individual 
or organization so providing it : 

(1) has, or is seeking to obtain, contractual or other business 
relations with your agency; 

(2) conducts business or activities that are controlled or regulated 
by your agency; 

(3) otherwise has interests that may be substantially affected by the 
performance or non-performance of your official duty. 

In the case of all White House personnel, these prohibitions must be 
scrupulously observed . If there is~ doubt as to the appropriateness of 
accepting travel expenses or reimbursement, it must be resolved in 
favor of not accepting. These limitations do not apply when the gift of 
transportation or travel expenses is a result of an obvious friend of the 
family or close personal relationship, and it is clear that the relationship 
is the motivation for the gift. Again, ~ doubt must be resolved in 
favor of not accepting. Remember that the appearance of a conflict 
often creates far greater problems and embarrassment than a true 
conflict. 
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Some ?ther rules_ofthumb in regard to personal travel to be considered 
In con1unctIon with the rules outlined above are : 

(1) You may accept normal and reasonable expenses in connection 
with travel to receive a personal award or honor, if not other
wise proscribed by the. business activity of the individual or 
organization offering the award . 

(2) If you hold an official position in a professional organization, or 
serve on a board or committee, you may accept reimbursement 
for travel expenses while attending meetings if reimbursement 
of such expenses is customary for others in similar positions, and 
the position is personal to you rather than by virtue of your 
position in the White House. 

(3) Except under the most unusual or special circumstance, travel on 
corporate aircraft shall not be accepted . Th is is a constant and 
recurring source of embarrassment to government offi cials. 

(4) Questions of legality aside, you should not accept any gift of 
travel expenses which you are not willing to have discussed in 
the press. 

Private Organizations 

Federal statutes permit the reimbursement of expenses by certain tax
exempt charitable organizations for travel that would otherwise have 
to be _paid from offi~ial government funds . To assure the legality and 
propriety of such reimbursements the Counsel 's Office must approve 
each such trip in advance of acceptance of the invitation. 

Propriety 

If you ~ave any questions regarding the propriety of accepting tran
spo_rtatIon and/or travel-related expenses, you are urged to contact the 
Of~1ce of the Counsel to the President for further gu idance. Such consul
t~tIons and clearance should be obtained prior to accepting an invita
tion or request to travel. 

Receipts 

Receipts are required for all expenditures of $15.00 or more. 

11 



Reimbursable and Non-reimbursable Items 

In addition to your per diem allowance, you may be reimbursed for 
some other expenses, such as, official telephone calls, taxi fares, etc. 

If you incur an unusual expense, a brief justification (along with the 
receipt if available) is required with your travel voucher and reim
bursement may be approved on the basis of the justification. 

Reimbursement for Travel Expenses 

This is accomplished by using the appropriate form for the kind of travel 
undertaken as outlined more fully under "Travel Voucher" and 
"Forms." 

Reservations 

You are encouraged to make tentative reservations through the White 
House Travel Office (room 87, OEOB, ext. 2250) as soon as you become 
aware of a trip. These reservations can always be cancelled or changed 
at a later date. The office will also help with personal reservations and 
ticketing as time permits. 

RNC Weekly Report for Political Expenses 

This is the form used for reimbursement claims for political travel. 
These forms are available from Supply, room 082, OEOB. 

Ten Hour Rule 

Per diem is not allowed when the travel period is 10 hours or less in the 
same calendar day, except when the travel begins before 6:00 a.m. or 
ends after 8:00 p.m. and is 6 hours or more. 

Travel Voucher 

Official travel reimbursement is achieved by submitting a "Travel 
Voucher, SF 1012," which is available from Supply, room 082, OEOB. 

Political travel is reimbursed by submission of the "RNC Weekly Report 
for Political Expenses" form. 
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CHAPTER II 
Authorization to Travel 

Traveler's Responsibility 

You, as the traveler and a representative from the White House, have a 
number of responsibilities in connection with travel. These include: 

(1) making sure that all aspects of your travel are properly 
authorized; 

(2) securing the lowest available transportation rates and other 
costs; 

(3) preparing or causing to be prepared, travel vouchers, trans-
portation requests, and other official forms and records . 

In all cases, you are expected to exercise prudent judgment when 
incurring expenses with public funds based on federal regulations that 
govern the use of appropriated funds for travel. 

Domestic Travel 

Your authorization to travel at government expense will show, among 
other things, the purpose of travel, the authorized points of travel, the 
approximate dates of travel and the rate and method of reimburse
ment. Stocks of blank travel authorization forms are available from 
Supply (room 082, OEOB, ext. 2622). 

All White House staff must submit a fully completed Travel Authori
zation (TA) prior to ~ trips. Appropriate authority must be granted 
before any travel funds may be disbursed. The TA must be signed by 
both the traveler and the department head or deputy. In addition, any 
political travel must first be approved by the Political Affairs Office. 

Each TA form has a preprinted serial number in the upper right corner . 
This number is a control number which will be used to identify all costs 
of the traveler associated with the trip described on the authorization. 

With the exception of personal travel, this authorization must be 
submitted for all travel outside the Washington Metropol itan area 
including but not limited to the following : 

(1) All trips accompanying the President. 
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(2) All trips representing the Administration. 

(3) All trips when the host organization pays full or partial 
expenses. 

(4) All official trips as well as all political trips. 

(5) All trips funded by another government agency, i.e., Depart
ment of State. 

(6) All foreign trips. 

The points of travel and the approximate dates of travel as shown on 
your TA are those deemed necessary for you to accomplish the trans
action of government business. Travel to your temporary duty station 
may be performed by common carrier (plane, train, or bus), 
government-furnished vehicle, or privately-owned vehicle . 

All travel must be performed by the most direct usually-traveled route. 
You cannot be reimbursed for any excess costs which you may incur if 
you travel by an indirect route as a matter of personal preference or if 
you depart prematurely from your permanent duty station or extend 
your stay at your temporary duty station for personal reasons. 

Except for emergencies, all travel must be authorized in advance in 
writing by an "authorized official" on the TA. In emergency situations, 
when travel is performed with verbal authorization, a TA must be 
prepared as soon as practical. 

Reservations 

It is recommended that as soon as you become aware of a trip that 
tentative reservations be made through the White House Travel Office 
(room 89, Ext. 2250). Early notification will allow more flexibility in 
securing the lowest possible rate for the government and will provide 
you with a wider selection of available flights particularly during peak 
travel periods. Although the Travel Office is quite successful in securing 
seats on high demand flights, they can not and will not make any 
attempt to "bump" other passengers from flights nor have passengers 
holding coach tickets upgraded to first class at no additional cost. 
Reservations can always be cancelled or changed at a later date. 

Air Accommodations 

It is the policy of the government that persons who use commercial air 
carriers for transportation on official business shall use less than first 
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class accommodations. Therefore, you should not use first class air 
accommodations unless it is authorized as the only service available or 
there is some other extraordinary need which is in the interest of the 
government. In both instances, first class air requires special authori
zation and justification. 

Rail Accommodations 

It is the policy of the government to use Amtrak (including Metroliner) 
service in the northeast corridor whenever practical. For travel between 
Washington and points closer than New York City, Metroliner is the 
required mode of transportation unless there is a compelling reason to 
utilize other means of transportation . 

Excess Baggage and Porter's Fees 

You may be reimbursed for charges for baggage in excess of that 
carried free by the carrier when the baggage is either government 
property or necessary for the purpose of official travel. 

Transportation to and from the Terminal 

Reimbursement will be allowed for taxicab and/or for airport limousine 
fares (plus tip of 15%) to, from, and between common carrier terminals. 
A receipt is not required if the fare is $15.00 or less. If the fare is greater 
than $15.00, a receipt must be obtained from the driver. 

You may use a privately-owned automobile in lieu of a taxicab to or 
from the terminal. If you are driven to or p icked up from the terminal, 
you may be reimbursed for the round trip mileage provided such reim
bursement does not exceed the estimated cost of a one-way taxicab 
fare plus tip . If you drive yourself, an automobile parking fee at the 
carrier terminal will be allowed to the extent that the parking fee plus 
the total mileage reimbursement does not exceed the estimated cost 
for round-trip use of a taxicab plus tip. 

Privately-owned Automobile (POA) 

If you wish to travel by POA in lieu of common carrier, you should 
request authorization from the Administrative Office on the Travel 
Authorization form . Use of POA may be administratively denied when 
other means of transportation are more cost-effective. 

Use of POA will be reimbursed at the rate of 20 cents per mile based on 
odometer readings. You may also be reimbursed for tolls, ferry fares, 
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parking fees, etc., when itemized on your voucher. However, if you are 
not authorized to use POA, use of POA is considered to be a matter of 
personal preference, and will be reimbursed only at a rate not to exceed 
the normal cost (including per diem) had you traveled by the 
authorized means. 

Changes 

If an authorization has already been submitted for a trip, and there are 
subsequent minor changes to be made - i.e., to change departure or 
arrival times, it inerary, etc., - a new authorization should not be sub
mitted . If there are major changes in travel plans, a revised authoriza
t ion may be submitted, but it should be clearly marked as "revised" so 
that the original authorization may be cancelled . If travel plans are 
cancelled, a memorandum to that effect should be addressed to the 
Administrative Office. 

Foreign Travel 

Foreign travel is defined as official travel outside the coterminous U.S. 
including travel to Alaska, Hawaii, the U.S. territories and possessions, 
the Commonwealth of Puerto Rico and the Canal Zone. 

All staff members traveling out of the country must have prior written 
permission from the Assistant to the President for National Security 
Affairs. 

Foreign travel by the President and persons in advance of, or 
accompanying, the President is handled and funded through the 
Department of State, as is some individual non-Presidential foreign 
travel. 

Any White House staff member traveling abroad should determine first 
whether the trip is a White House or State Department mission, and, in 
making arrangements, bear in mind that reimbursement for airfare 
using anything other than a U.S. flag carrier is not permitted from 
government funds unless specific prior approval is obtained. 

A White House Authorization to Travel is required in addition to what
ever forms are required by the Department of State, etc. 
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Passports 

Official passports for official travel abroad may be requested through 
the White House Travel Office (room 87, OEOB, ext. 2250). Passports 
must be turned in at the conclusion of each official trip and will be held 
by the White House Travel Office. 

Acceptance of Expenses for Foreign Travel 

Normally, the U.S. Government should pay the cost of official travel 
abroad. However, the Foreign Gifts and Decorations Act, 5 U.S.C. 7342, 
permits a Government official to accept transportation_ and lodging 
while abroad from a foreign government or 1nternat1onal govern
mental organization if refusal to accept would embarrass the fo reign 
government or the United States. This does not perm it acceptance of 
travel expenses to or from the United States. 

Government funds may not be used to pay for the spouse's trans
portation to or from the United States unless the spouse is a member of 
the official delegation, nor may a foreign government do so, regardless 
of the travel status of the spouse. 

Instructions for Travel Authorization Form 

Official travel (with the President: see example 1, form no. 0010; and 
not with the President: see example 2, form no. 0011) . The TA form is 
filled out as follows: 

Section 1: 

Section 2: 

Section 3: 

Section 4: 

Enter in the appropriate spaces the t raveler's name, the 
office extension, the room number and bu ild ing, and 
check "White House staff" or " Other." If traveler is 
employed outside of the White House, show where 
employed. 

The purpose(s) and date(s) need to be specifically stated 
(Example: Accompany the President to attend the New 
York Partnership Luncheon, October 3, 1982). 

The itinerary needs to specify the orig inating location, all 
business locations, and the return locat ion. (Example : 
Washington-New York-Wash ington.) 

In the respective Departure and Return sections list the 
dates of travel and times (if known), and mode. (Examples 
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Section 5: 

Section 6: 

Section 7: 

Section 8: 

Section 9: 

18 

of mode: Military aircraft, press plane, commercial air
craft, rental car, train, personal vehicle.) 

Nature : Check the appropriate box to indicate whether 
travel is Official or Political. 

Signatures: The signatures of the traveler and the depart
ment head are needed . The form is forwarded directly to 
the Deputy Assistant for Management for authorization. 

Estimated Cost: Fill in the number of days of per diem and 
the name and daily rate of the hotel. If any of the special 
expenses are applicable, please check the appropriate box 
and list.the cost. 

Travel Advance : If needed, check the appropriate box. 
The traveler should not sign this section until the advance 
is approved and actually received. 

For Travel Office use only: The necessary information will 
be filled in by the Travel Office. 

THE WHITE HOUSE OFFICE 
OFFICIAL TRAVEL AUTHORIZATION No. 0010 

!TRAVELER TO COMPLETE SECTIONS J-1.J 0.1eofReq~ July 21 1 1982 

t. TRAVELER 

Name: ~-=~-------- 0 Wh11c H-Scarr 

Room: ___i__roa___. 0 OIM ________ _ 

2. Pl'RPOSE(S)111dDATE(S): Accoomany tbe Pres ident to attend the "1atbews-Plckey BO'Ci Club· 

fffeko Co))ege Fuodcas 1ec· II 5 QJ:,anpic (QQY01Uee Beceot 1or and Dinner 

). ITINERARY wasbiogtno - St I ouh tljt_.,.,.W!!hJ.::'!.:,.-.. 

• · D EPARTURE: RET\IRN: 

Dale: --~1,..,_,1y ....... n~1m=----
TU1K: __ .J..L,c,.,__......_ ____ _ 

~. .'IIATURE: 0 1001fe0fficial 

MOCK: _ _,.Goav,.,anms,ou.1 ... ,.uin;,.,,c,.,t,_., __ 

0 IOO'hPolitic::.11 

6. 51G:-;ATL R£.5: 

Cf-
7. E.STIMATEDCOSTS: 

No.of D1ysPcrDicm __ ~-----

HotdN1mc ---'WC=>"-------

Hotcl Da,ly R11c s~--------

°"'~--- ---------

- ------~--
SPtclAL EXP£?iiSE.S: 

0 R.qi$1.raDOl1 Fee ol '------

0 Cocnmercia!Car....,. 

□ °'"" ---------
I . TRA\'EL ADVANCE REQUESTED: 0 YES s No "'-nl:>-----

Sipuurc of Re,;ipicnc: ____________ _ ------
REPAID: Amount__ D_,,__ --- ~ t.llitlf'4t---

9. FOR TRANSPORTATION OFFICE USE ONLY: 

GTRNo. __________ _ - '---------

ORIGNAL (Return w1th Vouchet) 

Example 1 
Official Travel with the President 
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THE WHITE HOUSE OFFICE 
OFFICIAL TRAVEL AUTHORIZATION No. 0011 

(TRA VELER TO COMPLETE SECTIONS 1-1.J 

I. TllA\' ELEJl 

Dalt of Rtqunt Aug st I I 987 

----"""'-""'--------- 0 Wh11e House ~arr 

Euension: ---2.S..llll... Room: -----1......£QB D Other ________ _ 

2 Pt:RPOSEISl ... dOATt:(S): Attend American Bar Association Arn::al "'eet iog A g'l<t 5 1] 

1. ITINERARY _W~•~shwia,.g~ton.o ~-.>SA'""-''"'ra~ncu;.s,scf.:"--;;r~•.::c·.;2'~as!!!hc:io~gt~on,:,- - ------

<4 . DEPARTURE: 

Date:_~•~ua~usut..,z~19~•~1 _ ____ _ 

Timc:_~~-•=~-------

Mode: --''"'""'""'~'""-'-alu8lliLCrtnrnu.ft'-----

RETURN: 

Date: August JJ ]982 

Timc:_===------

MO<k: Coomerci al Alrcraft 

5. SA.TUR[.: 0 JOO',',Politita.l 

6 . S l(;'II ATli RES; 

--,_-_-,-__ -_..,~= . .:-=.~:.:_--~= •• -._--,.~-,-

7. ESTIMATED COSTS: SPECIAL EXPENSES: 

No.ofD1ysPnDicm__,__.,,._ ____ _ _ D ReJisu11ion fftof _____ _ 

HoidN1mc - """'"'"'--------- 0 Commercial Car Rental 

Hotel 01.1Jy R11c UU..LIIL _______ _ 

O,hn ___________ _ 
0 Olhrr ________ _ 

I. TRAVEL ADVA NCE REQUESTED: 0 YES Amoun1: t ____ _ 

Si&n&tllrfOfRttipicnt: ____________ _ Date: ____ _ 

Amoun1 __ °'"-- Schedule __ &l&netth.i11rip __ _ 

9. FOR TRANSPORTATION OFFICE USEOf'IL Y: 

GTRNo. __________ _ 
Amount~--------

ORIGINAL (Relurn w11h Voucher) 

Example 2 
Official Travel not with the President 

Other Government Agency and Private Organizations (see example 3, 
form no. 0012 for other government agency and see example 4, form 
no. 0013 for private organizations). 

Section 1-4: Same as for official travel (see previous section). 

Section 5: 

Section 6: 

Section 7: 

Section 8: 

Section 9: 

NOTE: 

Add a box and check it for " other" and list the source. 

Again, the traveler, department head and Deputy Assis
tant to the President for Management signatures are 
required. 

Use this section to indicate who is paying your expenses in 
part or full. 

Not applicable. 

Not applicable. 

Travel costs reimbursed by a non-government organi
zation, do not qualify to use the government discount for 
airfares and other expenses. 
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THE WHITE HOUSE OFFICE 
OFFICIAL TRAVEL AUTHORIZATION No. 0012 

(TRAVELER TO COMPLETE SECTIONS /~.J Date of R«,- June 1 , l 98L 

1. TRAVELER 

r,ramc: --""'"'-"~-------- (iJ W)111c H011i.e Stan 

El,.tcn,,on : -2.iOO_ Room : -----1....EJlR. 0 Olher ________ _ 

2. Pl.RPOSE4Slud DATEtSl: Accomaroi, the President on bis tr1n to f11rone lime 2-11 1982 

J . ITINERARY Washington-Paris - Rome-lorido~~~:~~,:!~::;'!!,':~~,9ton 

a. DEPARnJRE: 

D11c: _ _.i,A&-.<,...i""'-------

Timc:_~=~--------

Mo,:lt: Gowernmenr aircraft 

AET\JRN: 

0.1c: __ __,.,._.,_____,_... ___ _ 

Timt": __ =-~-----
MO<X: --'G0>ov,e,eccoomeoenlntc.•u.ir<Ccucawft'--

5. ,•UTt,R[.: 0 l~eOffic,aJ D IOO'l't PolitlClll X State Department 

7. ESTIMATEDCOSTS: SPECIAL EXPENSES: 

No.ofD11ysPttDinn COsts paid by State D Rc1ima1ion Ft-rof S, _____ _ 

Hotel N1mc --~'•~o•~ct~m~"~'----- D Commcrtial Car Rmttl 

Ho1c1 Daily R11c s ____ ____ _ 

o~•------------ □ 0:hu ________ _ 

I . TRAVEL ADVA.•KE REQUESTED: 0 YES Amount :>-----

Si1na111"of Rttipicn1: ____________ _ O.tc, ____ _ 

llEPAIO, Am01J111 __ !>"•-- Schfllult-__ Bal&ncc1his1rip __ _ 

9. FOR TRANSPORTATION OFFICE US£0NL Y: 

GTRNo. ______ ____ _ Amount , _______ _ 

OAIGNAL (AetUJn wuh Voucl"MH") 

Example 3 
Other Government Agency 

THE WHITE HOUSE OFFICE 
OFFICIAL TRAVEL AUTHORIZATION No. 0013 

(TRAVEL ER TO COMPLETE SECTIONS f-1.J Dau or•~- June 25 ] 962 

1. TRAV ELER 

Name: _, _ __, _________ ;Q Wl111c Houw Starr 

2 PL"RPOSE.1S1111dDATE.1S>: Attend the Association of Student Councils Coount1on 

4. DEPARTURE., 

Dane: J1,1ne 28 1982 

Ti~=~'~'~----------
Mode: COlil1Pccial aircceft 

R£T\IRN: 

De.tc: __ J_y~ly~1~1~982~- --

T=--1~·~30~p~•~-----

Oi~Potital 

6. SIG:'liATURES: 

,01c .... __ ...... _______ _ 

7. ESTIMATEOCOSTS: 

No. of Days Per Diem Costs oafd by host 

H01ctN1mc --~ar~o~anwh~ot~1o~,~----
Hotel Daily R11cS ________ _ 

oo. ___________ _ 

-~----... -
SPECL\.l EXPE.'\515: 

0 kqistntioa Feeol~-----

0 ~C.. laul 

Q,:_,-

0 "'"" ---------
I. TRA\' El AD\'ANCE REQ UESTED: 0 YES & No ~ :~----

Si1n1turcof RKipicn1: ____________ _ ------
REPAID: Amou111__ °'"-- --- ..__ .. __ _ 

9. FOR TRANSPORTATION OFFICE US£0NLY: 

GTRNo. __________ _ -~--------

OAIGI-IAL {Return w11h Voueher) 

Example 4 
Private Organization 
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Political Travel (see example 5, form no . 0014). 

Section 1-4: Same as for official travel (see previous section). 

Section 5: 

Section 6: 

Section 7: 

Section 8: 

Section 9: 

NOTE: 
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Check the appropriate box for political travel. It is critical 
that the Political Affairs Office receive and approve all 
political travel authorizations prior to any commitment. 

In addition to the traveler and department head signa
tures, political authorizations must be signed by the 
Assistant to the President for Political Affairs prior to 
being approved by the Deputy Assistant to the President 
for Management. 

Same as for official travel (see previous section). 

Not applicable for political travel. 

For political travel , use the space entitled " GTR No." to 
indicate how your ticket is being procured - i.e., a travel 
service, Air Travel Card or through the Travel Office, and 
the amount of the fare . A GTR may not be utilized to 
procure tickets for political travel. 

Government discounts may not be used when travel costs 
are reimbursed by a non-government organization. 

I 
I 

THE WHITE HOUSE OFFICE 
OFFICIAL TRAV EL AUTHORIZATIO N No.0014 

(TRAVELER TO COMPLETE SECTIONS l•I.J OaitofReq~ June 14 1982 

I. TRAV ELER 

Namt': - -"'"'-'lo&-----~ --- G WluteHouwSlaff 

E~lfnsion: ...25.0Q...__,_ Room: ....J.......t08 D O!hn ________ _ 

2. PURPOSE,(S)udDATE(S): Accmptoy t he President to Clements F1rndr1 i ser ]11oe 15 198? 

4 . DEPA RTURE: 

D1tt'·-~'"'''"''-'l.a.l~ l12982"----- --
Timt' · _ __;"-"'_JW!._ ___ ___ _ 

MO<k: -~Go~•~·~"'='"'''L'~;~"~"~'LI - - ---
5. NATURE: 

RO UR.'li: 

Date· -~1~,,~• ~}6~l~IJ82~---

Timc: __ 1_2--•Q~P-•~----

Govpr:r-en t Ain;: uft 

Assistant to the Pres1dent for 
6 . SIGN ATURES: 

Trl.v('lff : 
3 Politi col Aff•I " 

id-,, .:14.::;-,~ - .... ~ ··-- - - ~ ·-· -__ 
,..,.. ______ _ 

1. ESTIMATEDCOSTS: SPECIAL CXPL''ISES; 

No.of0a )'1 PerDim, _ ~ ------- a Rtt•~••1ion f n, or _ ____ _ 

Hott'IName Hyatt Regency D Commn..:W Car Rmul 

Hotel D1.,l y Rut 5__o,.=-. ______ _ 

o~"--- --------- D O~---------

I . TRA\ EL AO\'ANCE REQ\Jf.Sn:.o : 0 YES 0 No ""'°"""'-----
Si&naiurror R«ipirn1 : ____________ _ """ -----
REPAID: Amount _ _ Dair__ Schcduk _ _ &luatbo tnp _ _ _ 

9. FOR TRANSPORTATION OFFICE USE ONLY: 

GTR No. _________ _ _ ""'°"" ._ _______ _ 

ORIGINAL {Return Wllh Vouchef) 

Example 5 
Political Travel 
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Authorization Cycle (Chart 1) 

Procedure for Official Travel 

The traveler's office must complete the entire TA form and obtain the 
signature of the department head . 

The form is then forwarded directly to the Management Office (Ground 
Floor, West Wing, ext. 2717), for review, approval, and the signature of 
the Deputy Assistant to the President for Management. After the TA 
has been approved, it will be forwarded to the Travel Office (room 87, 
OEOB, ext . 2250) for the issuance of tickets. 

After the tickets have been issued, the authorization is forwarded to 
the Administrative Office for accounting and recording. The proper 
copies of the TA will be forwarded back to the traveler. Also, if a cash 
advance is requested, it may be picked up from the Administrative 
Office at this time. 

Procedure for Political Travel 

The cycle for political travel authorizations starts similarly to official 
travel, with a fully filled-out form signed by the traveler and the depart
ment head . 

If the travel is political, it must be forwarded to the Assistant to the 
President for Political Affairs (room 175, OEOB, ext. 7620) for signature 
and then to the Management Office (Ground Floor, West Wing) for 
approval by the Deputy Assistant to the President for Management. 
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TRAVEL AUTHORIZATION CYCLE 

TRAVELER'S 
OFFICE 

V 

•TraYeler'iSign.1ture 
• Department Hnd 

Slgn.iturl / 

lo;tj,t,T.A. FMm 

,------'~ •Providei1«ur1te 

ADMINISTRATIVE 
OFFICE 

0£08 Room 1 
EXTENSION2S00 
• Obligate funds 
• TravelAdvarice 
• Return TA.Form 

t0Trav11lerfor 
s ... bmis,ionw,th 
Voucher 

\ IV 

TRANSPORTATION 
OFFICE 

infOJmiition 

Submitwithvou<hlr 
forr1imbursem1nt 

Chart 1 

Ill 

MANAGEMENT 
OFFICE 

II 

POLITICAL AFFAIRS 
OFFICE 

OE091Lcxx'1l1S 
EXTENSIOH7620 -. ..._.,,,,. -· 
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CHAPTER Ill 
Reimbursement of Travel Expenses 

Expenses incurred while traveling will be reimbursed to the traveler in 
accordance with the following guidelines and limitations. The reim
bursement will be paid from U.S. Government funds if the travel is 
official in nature, or from political funds if the travel is political in 

nature. 

Per Diem 
Per diem is the daily allowance paid to travelers in lieu of reimburse
ment for actual expenses for meals, tips, laundry, and other personal 
expenditures. Transportation costs are not included .in the per diem 

allowance. 

The actual amount of per diem paid to a traveler is based on the 
number of quarter days the traveler is away from the office or home. It 
is calculated in the same manner for both official and political travel. 
Quarter days are defined as midnight to 6:00 a.m., 6:00 a.m. to noon, 
noon to 6:00 p.m ., and 6:00 p.m. to midnight. If the travel covers more 
than 30 minutes of any quarter, that quarter will be paid. 

There is an exception, known as the Ten Hour Rule. Per diem is not 
allowed when the travel period is 10 hours or less in the same calendar 
day, except when the travel begins before 6:00 a.m. or ends after 8:00 
p.m. and is 6 hours or more. 

In addition to the official or political nature of a trip, travel expenses 
must also be differentiated according to whether the particular trip is a 
Presidential trip or non-Presidential trip. The following chart provides a 
general summary of the entitlements and limitations in the various 
combinations of official/political and Presidential/non-Presidential 

travel situations. 
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Preside ntial Travel 
Official Politica l 

Hotel bill is paid directly by the The Republican National 
WH (e~cept incidental expen- C?mmittee will pay the hotel 
ses which must be paid by the directly (except for incidental 
t~;el_er prior to checkout) . In expenses wh ich must be paid 
a 1t1on, the traveler will re- by the traveler prior to check
ceive $30 per diem allowance out), and will pay the traveler 
"'.'hich covers meals, laundry, a $30 per diem allowance. 
tops and other personal 
expenses. 

Non-Presidential Travel 

Official 

Hotel must be paid by the 
traveler at the time of check
out. In all cases, expenses must 
be itemized. Reimbursement 
will be _given as claimed up to 
a maximum of $75.00 per 
calendar day on an actual 
subsistence basis. 

Political 

Hotel must be paid by the 
traveler at the time of check
out. The per diem rate allow
able per calendar day is $30.00 
plus the hotel charge. 

Reimbursable and Non-reimbursable Items 

In addition to your per diem allowance, the following are some of th 
more_ common expenses for which you may be reimbursed whil: 
travel_,ng: l_f Y<?U onc~r an unusual expense not listed below rovide a 
brief iust1f1cat1on with your travel voucher and re·mb ' p 
approved 

O 
th b · f h . 1 ursement may be 

_ _ n e asos o t e Justification. A receipt is required for all 
items costing $15.00 or more. If a receipt is not available, a brief state
ment to that effect should be provided on the voucher. 
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(1) Taxicab, bus, or subway fares, or private automobiles between 
place of temporary lodging and place(s) of official business, 
while traveling and when authorized. 

(2) Taxicab and airline limousine fares and tips for transportation to 
and from terminals. 

(3) Mileage for use of private automobile from home to terminal 
and from terminal to home. The amount of reimbursement shall 
not exceed the taxicab fare, including tip, allowable for a one
way trip between the points involved. 

(4) Rented conveyances, when authorized . (See section on non
reimbursables regarding insurance.) Gasoline purchased for a 
rented automobile is reimbursable . 

(5) Parking and meter fees; ferry fares ; bridge, road, and tunnel 
tolls when travel by private or rented automobile is authorized . 
The fee for parking an automobile at a common carrier terminal 
or other parking area while the traveler is away from his/her 
official station shall be allowed only to the extent that the fee 
plus the allowable reimbursement to and from the terminal or 
other parking area does not exceed the estimated cost for use of 
a taxicab to and from the terminal. 

(6) Telegrams and telephone calls to conduct official business. 

(7) Conference and registration fees, when authorized . 

(8) Shipment by express or freight of government property not 
classed as baggage and not admissible to the mails. 

(9) Miscellaneous purchases necessary for the conduct of White 
House business when justified . 

As a general rule, you will not be reimbursed by the White House for 
some of the following more common types of expenses: 

(1) Any expenses included in per diem. 

(2) Cost of flight insurance. 
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(3) Pen~lty or "no sh~w" charges assessed when (due to your own 
negligence) you fail to cancel reservations or accommodations. 

(4) Excess cost of travel, when travel is performed by ind irect routes 
for your own convenience, or where charges for transportation 
(or acc?mmodat1ons) are different from, or in excess of those 
authorized . ' 

(5) If you purchase your own common carrier ticket you w ill only be 
reimbursed for the discounted government fare if t here is a 
government fare for the location to which you are t raveling. 

(6) Cost of tickets issued for traffic violations. 

(7) Cost of personal telegrams or telephone calls. 

(8) Fees or tips for handling your personal property. 

(9) Alcoholic beverages or between-meal snacks. 

(10) Duplicate meals when a meal is provided during t he cou rse of an 
airplane flight . 

(11) Collision damage waiver (CDW) or personal accident insurance 
(PAI) expenses accepted in the official use of a rental car w ith in 
the U.S. (The U.S. Government is self-insu red.) 

(12) The rental of formal wear. 

(13) Laundry, dry cleaning or valet charges. 

(14) Expenses _paid _ by another government agency o r the host 
organ1zat1on, 1.e., transportation costs, lodging costs, and/or 
selected meals. 

(15) "':he cos! of personal entertainment, i.e., hotel movies local 
s1ghtsee1ng, etc. ' 

(16) Magazines and/or newspapers purchased fo r personal use. 
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Lodging Expenses 

The term "lodgings" refers to quarters availabJe for rent. "Lodgings" 
include such accommodations as hotel and motel rooms, apartments, 
rented private residences, and rental sites for travel trailers or camping 
vehicles. "Lodgings" do not include accommodations on airplanes, 

trains, or steamers. 

Lodging costs include the cost of your hotel or motel room plus any 
amount that you pay for State or local taxes on your accommodations, 
but they do not include amounts paid to relatives or friends with whom 
you may stay while on temporary duty. Lodging costs also do not 
include the cost of tips, telegrams, and telephone calls to reserve rooms. 
These costs are included in your allowance for per diem or 

miscellaneous expenses. 

When your travel is in connection with the travel of the President, you 
must pay all personal charges prior to check-out. The room and tax 
charge will be sent directly to the Administrative Office for payment. 

When your travel is not in connection with the travel of the President, 
you must pay your own bill before leaving the hotel. Hotel charges will 
not be paid directly by the Administrative Office, unless a special excep
tion is granted in advance of the trip. 

You will show all daily costs on your voucher and it will be included in 
your reimbursement up to $75.00 per day. 

On political, non-Presidential travel, you will be reimbursed the cost of 
your lodging (within reason) plus a $30 per diem allowance. 

~ixed Official-Political Trips 

A mixed trip includes both official business and political activities. The 
cost of such travel must be carefully documented and allocated accord-

ing to a prescribed formula. 

The general rules on mixed trips are 

DO NOT: 

(1) use government-issued tickets; 
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(2) charge any expenses directly to the White House Administrative 
Office; 

DO: 

(1) consu!t with the White House Counsel 's office regarding 
propriety; 

(2) consult with the White House Administrative Office on the 
proper procedures and documentation; and 

(3) be sure you are in conformance with the rules, regulations, and 
laws covering pol1t1cal act1v1ty. 

Other Government Agency 

It is permissible f?r another government agency to pay the traveler's 
;xpenses. If this 1s the case, ,,a TA is required with the notation that 

expen_ses will be paid by .... It 1s the responsibility of the traveler to 
ascertain and abide by the procedures and forms used by the · 
agency. paying 

Private Organizations 

Federal stat~tes permit the reimbursement of expenses by certain tax
exempt charitable organizations for travel that would otherwise h 
to be _paid from official government funds . To assure the legalit :~~ 
propriety of such reimbursements, the Counsel's Office must ap~rove 
each such trip in advance of acceptance of the invitation . 

Foreign Travel 

Per diem rates vary for different countries and locations. For the rate 
applicable ~o _the place(s) where you are traveling, contact the White 
House Admm1strat1ve Office. 

Personal Leave While on Travel Status 

If yo~ take vacation leave while in a travel status, you may not be aid 
per diem or other travel expenses for that time period . So thatper ~em 
and other allowances can b~ correctly calculated, you must show on 
your travel voucher the starting and ending times (date and hour) of 
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your personal leave. When you take an indirect route or interrupt travel 
for personal reasons, the extra expense including per diem shall be paid 
by you. 

You may remain in a travel status and receive per diem for non-work 
days (i.e., weekends and holidays) when the non-work days are immedi
ately preceded and followed by work days in a duty status. If a non
work day is either preceded by or followed by a day of personal leave, 
that non-work day will be considered, for travel purposes, as part of the 
personal leave. 

Sick Leave While on Travel Status 

If you become incapacitated due to illness or injury not due to your own 
misconduct, per diem shall continue for a period not to exceed 14 
calendar days in any one period of absence, unless a longer period is 
approved. Any deviation from the authorized travel arrangement must 
be approved in advance. 

Per diem may also be paid when a traveler returns to his/her official 
station because of illness or injury not due to his/her own misconduct 
which occurred enroute to or while at the destination prior to the com
pletion of official business. 

Repayment of Travel Advance 

You must submit a travel voucher even though you receive an advance. 
The amount of your advance will be deducted from the allowable 
amount paid on your travel voucher. If the amount paid on your travel 
voucher is less than the advance, you will be sent a memorandum 
notifying you of the amount to be reimbursed and instructions for pay
ment. You then are required to submit a personal check or money order 
for the difference (cash cannot be accepted) attached to that memor
andum. If you have a travel advance outstanding from a previous trip, 
you will not be provided an additional advance. 
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I 
Instructions for Reimbursement 

Official Travel 

~ou will be reimbursed fo:, offic!al travel expenses by subm itt ing a 
Travel _ Voucher, S.F. 1012, within 15 days following completion of 

each trip. C?mplete all req_uired items on the voucher and l ist your 
expenses claimed chronologically for the period of travel covered by the 
voucher. 

Attach to your voucher copies of all GTR's, TA, used t ickets and/or 
unused ticket stubs and receipts for~ expenditures in excess of $15.00. 
In those instances where lodging and/or meals are provided at no cost 
to you, 1t must be shown on the voucher. 

When rep?rting departure and arrival time on your t ravel voucher, use 
the local time currently 1n effect at each point of departure and arrival. 
If you use _a r_oute or mode of travel which requires that your reimburse
me_~t be limited to constructive common carrier costs it is your respon
s1b1hty to show the common carrier cost comparison on your travel 
voucher. 

Erasures and alterations in totals on travel vouchers must be in it ialed by 
the traveler. If an amount claimed for reimbursement on your voucher 
cannot be legally paid, the Administrative Office w ill deduct the 
unallowable amount. 

Instructions for S.F. 1012 Travel Voucher 

The fr~nt of the tr~vel voucher form for travel w ith the President and 
not with the President is always filled out the same, although the 
reverse of the form 1s filled out differently depending on the purpose of 
the trip. 

Instructions for front of form S.F. 1012 

Block 1: 

Block 2, 3, & 4: 

White House Office. 

Not used. 
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Block 5 

Block 6: 

Block 7: 

Block 8: 

Block 9, 10, & 11 : 

Block 12: 

Block 13: 

Block 14: 

Block 15: 

Block 16, 17, & 18: 

Insert name, office, room number and office 
telephone number in the appropriate spaces. 

Period of travel - departure and return dates. 

Show the 4 digit pre-printed number from the 
upper right corner of the applicable travel auth
orization . 

Travel advance : (a) If applicable fill in the 
amount; (b), (c), and (d) may be left blank. 

May be left blank. 

If the transportation is provided on government 
(military) aircraft (e.g ., AF-1, HMX-1) make the 
appropriate notation and list all points of travel. 

for travel where commercial carriers are used, 
the GTR number, the amount, the initials of the 
carrier, the class of service, the date the ticket is 
issued and the points of travel must be shown . 

The traveler must sign the voucher. 

The department head must approve the voucher 
by signing in this space. 

Not used . 

Reserved for Administrative Office use. 

Instructions for reverse of form S.F. 1012, travel with the President 
(Example 6) 

The date, exact local time, and place of departure must be shown . 

If the trip includes overnight accommodations, show the date, city, and 
hotel name. (Extended stays at the same hotel may be indicated by 
showing the beginning and ending date.) 

If accommodations are at a private residence it must be so stated. 
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Show the date, exact local time and place of arrival back at the office or 
home. 

List any other out-of-pocket expense for which reimbursement is 
desired (i .e., telephone, etc.) . 

If per diem is desired, show the words " Per diem"; otherwise it w ill be 
assumed that per d iem is not desired and payment w ill not be made. If 
per diem is claimed and time is spent on personal vacation it must be 
noted as it w ill be excluded from the per diem payment. 

Instructions for reverse of form S.F. 1012, travel not with the President 
(Example 7) 

Show the date, exact local time, and place of departure. If appl icable, 
show the means of transportation to the airport or terminal including 
any out-of-pocket expenses. 

List al l costs incurred for allowable expenses fo r each ca lendar day. 
Reimbursement will be made for the actual itemized costs of meals and 
lodging expense up to a maximum of $75 per calendar day. (I f the hotel 
cost is $27 or less, a per diem rate of $23 may be used in l ieu of itemized 
meal expenses.) Other allowable expenses such as telephone ca lls and 
taxi fares will be paid in addition to the $75 meal and lodging 
l imitation . The hotel charges must be paid by the traveler and a receipt 
provided with the travel voucher. 

Show the date, exact local time and place of arrival back at t he office or 
your residence and the means used . 
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Political Travel 

You will be reimbursed for political travel expenses by submitting a 
completed " RNC Weekly Report for Political Expenses" form which is 
available from Supply, Room 082, OEOB. This voucher should be 
submitted within 15 days after the travel is completed . Detailed 
instructions and an example of a completed form follow this section . 

Receipts are required for all expenditures in excess of $15.00 as well as 
copies of transportation tickets. 

Instructions for RNC Weekly Report for Political Expenses (Example 8) 

To be reimbursed for political travel, the blue "RNC Weekly Report for 
Political Expenses " form is used . It is filled out as follows : Name, 
Permanent Address, Self-employment (if applicable) and Social Security 
number are self explanatory. 

Activity : Indicate the specific purpose as shown on the travel 
authorization. 

Number: Show the preprinted number from the applicable travel 
authorization form . 

Expenditures: Show per diem (number 11) for the appropriate day(s). 
The columns are to be totaled down and across. In addition, section 8 at 
the bottom of the forms must also be completed . Be sure to note your 
office or residence departure and arrival time as per diem is based on 
quarters of the day. 
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Voucher Cycle (Chart 2) 

Procedure for Official Voucher 

Official travel vouchers for travel either with the President or not w ith 
the President are forwarded to the White House Administrative Office 
(room 1, OEOB, ext. 2500) for review and payment. If all information is 
provided as detailed above, the Administrative Office will call the 
traveler's office when the reimbursement check has been returned from 
the U.S. Treasury. 

Procedure for Political Voucher 

The completed form should be sent to the Assistant to the President for 
Political Affairs (room 175, OEOB) where a cover sheet for the RNC will 
be attached, and where it w ill be approved. It will then go to the 
Deputy Assistant to the President for Management for authorization . 
From there, the Administrative Office w ill record it and forward it to 
t he RNC for payment. The reimbursement check will be sent directly to 
the traveler by the Republican National Committee. 
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CHAPTER IV 
Standards of Conduct 

The purpose of this discussion is to acquaint you with some of the 
ethical concepts and legal restrictions applicable to you as a member of 
the White House Office staff. It is hoped that by being aware of these 
standards of official conduct, you will be able to recognize and avoid 
conflicts of interest and other improper conduct situations you may 
encounter, and will be alert to seek assistance in resolving any questions 
that may arise. This is not designed to cover all situations and problems 
with which you may be confronted ; rather it is only intended to high
light in general terms some of the most recurring issues with which you 
may be confronted . 

The official regulation governing the standards of conduct for the 
White House Office is set forth in 3 CFR Chapter V. Part 100. This regu
lation was issued pursuant to Executive Order 11222 which prescribes 
general standards of ethical conduct for all government officers and 
employees. 

As a general statement of guidance, it might be said that the statutes 
and regulations which are applicable to you as a member of the staff 
are directed to insuring the achievement of the following objectives: 

(1) the fair, impartial and equal treatment of those dealing with the 
government; 

(2) the assurance that government decisions will not be influenced 
by an employee's private interests; 

(3) the maintenance of public confidence in the integrity of 
government operations; 

(4) the prevention of use of public office for private gain; and 

(5) the prevention of any impediment to the efficiency and 
economy of government business. 

At the outset you should be also aware of on~ very important factor 
which is relevant to every matter discussed in this document and which 
should always be part of your evaluation of any situation you 
encounter: It is just as important to avoid the appearance of a conflict 
or unethical conduct as an actual one. Conduct may be short of a legal 
infraction but if it leads the public to question the integrity of the 
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government and its officials, the harm is done. In such instance, even if 
there was no impropriety practiced or intended, the Administration or 
members of the staff may be required to spend an inordinate amount 
of ti~e explaini_ng _or defending innocent actions rather than imple
menting the obJect1ves of the President and a cloud may be cast over 
the merits of our decisions. All staff members must, therefore, be con
stantly aware of improper "appearances" as well as actual conflicts 
when dealing with others in or outside of the government . 

More detailed information and assistance can be obta ined from the 
Office of the C_ounsel to the President. Whenever you have a problem or 
question in this regard, you should immediately contact that Office for 
a resolution of the matter. . 
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PA.5SENGER'S NAME NUMBER IN PARTY 

FLIGHT/DATE CLA.5S 

SEAT NUMBER DESTINATION 

GATE BOARDING TIME 



GENERAL PASSENGER INFORMATION 
BAGGAGE CHECKING TIPS In order to serve you better. 
• PLEASE INCLUDE YOUR NAME, ADDRESS AND TELEPHONE NUMBER ON 

BOTH THE INSIDE AND OUTSIDE OF YOUR BAGGAGE. 
• PLEASE LOCK YOUR BAGGAGE. 
• DON'T PLACE JEWELRY, MONEY, IMPORTANT MEDICINE, ONE OF A KIND 

DOCUMENTS OR FRAGILE ITEMS SUCH AS CAMERAS OR RADIOS IN 
CHECKED BAGGAGE. 

BAGGAGE: Eastern Airlines will carry free, solely within the continental 
United States and Canada and between the United States and m9st interna
tional destinations. three bags having linear dimensions no greater than 62", 
55" and 45" The 45 inch bag (length plus width plus height) may be carried 
aboard the aircraft provided the height does not exceed 7 inches. No bag to 
exceed70 pounds in weight Articles which do not qualify as free baggage will 
be charged for at publ ished tariff rates. 
AIRPORT CHECK-IN TIME BEFORE SCHEDULED DEPARTURES: 
For Domestic Flights-At least 40 minutes. 
For International Flights-At least 40 minutes for flights to/from Canada, 
Puerto Rico, Virg in Islands. orto Bahamas, Bermuda from the U.S. At least60 
minutes for flights between Mexico and U.S. or from Bahamas, Bermuda. or 
points in Ifie Caribbean to the U.S. 
For All Fligh!J-Eastern reserves the right to cancel the reservation of any 
passenger who fails to present himself at the airport loading gate at least 10 
minutes prior to the scheduled departure time of the flight on which the reser
vation was made. Such cancellation will cause any passenger to be ineli
gible for denied boarding compensation. 
EXCEPTION: CONDITIONAL RESERVATIONS-A passenger must present his 
validated ticket specifying his conditional reserved space at the departure 
gate at least 20 minutes prior to scheduled departure time of the flight in 
order to be eligible for Conditional Reservations boarding, or compensation, 
should he not be boarded . 

NOTICE - OVERBOOKING OF FLIGHTS 
Airline flights may be overbooked, and there is a 
slight chance that a seat will not be available on a 
flight for which a person has a confirmed reserva
tion. If the flight is overbooked, no one will be 
denied a seat until airline personnel first ask for 
volunteers willing to give up their reservation in 
exchange for a payment of the airline's choosing. 
If there are not enough volunteers the airline will 
deny boarding to other persons in accordance 
with its particular boarding priority. With few 
exceptions, persons denied boarding involuntarily 
are entitled to compensation. The complete ru les 
for the payment of compensation and each air
line's boarding priorities are available at all air
port ticket counters and boarding locations. 

The number of passengers actually denied boarding on 
EASTERN'S flights averages less than two of every ten 
thousand passengers boarded. Historically, this per
formance has been much better than other major 
carriers. 
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FOR RESERVATIONS OR 
FLIGHT INFORMATION CALL ANY 
EASTERN AIRLINES OFFICE 
CITY 
UNITED STATES 
Albany, N.Y. 

TELEPHONE CITY 

Portland, Ore. 

TELEPHONE 

Albuquerque, N.M. 
Allentown, Pa. 

436-4721 
842-5240 
821-8860 
435-1111 
477-9661 
768-3100 
821-8860 
328-9851 

Providence Pawtucket, A.I. 
Raleigh, N.C. 

224-7550 
831-4460 
828-1390 
329-1555 
644-3481 
325-2840 
621-8900 

Atlanta, Ga. 
Austin, Texas 
Baltimore, Md. 
Bethelem, Pa. 
Birmingham/Bessemer, Ala. 
Boca Raton/ 

Boynton Bch. Fla. 
Boston, Mass. 
Buffalo, N.Y. 
Charleston, S.C. 
Charlotte, N.C. 
Chicago, Ill. 
Cleveland, Ohio 
Cocoa, Fla. 
Columbia, S.C. 
Columbus, Ga. 
Columbus, Ohio 
Corpus Christi, Texas 
Dallas, Texas 
Daytona Beach, Fla. 
Denver, Colo. 
Detroit, Mich. 
Durham, N.C. 
Easton, Pa. 
El Paso, Texas 
Evansville, Ind. 
Ft. Lauderdale 

Hollywood, Fla. 
Fort Myers, Fla. 
Ft. Worth , Texas 
Frankfort, Ky. 
Gainesville, Fla. 
Greensboro, N.C. 
Greenville, S.C 
Hartford, Conn. 
Highpoint, N.C. 
Houston, Texas 
Indianapolis, Ind. 
Jacksonville, Fla. 
Lakeland, Fla. 
Las Vegas, Nev. 
Lexington, Ky. 
Los Angeles, Calif. 
Louisville, Ky. 
Melbourne, Fla. 
Memphis, Tenn. 
Miami . Fla. 

Spanish Desk 
Milwaukee, Wis. 
Minneapolis/ 

St. Paul, Minn . 
Mobile, Ala. 
Montgomery, Ala. 
Nashville, Tenn. 
Nassau County, N.Y. 
New Orleans, La. 
New York City, N.Y. 

lnt'I & Spanish Desk 
Newark, N.J. 

lnt'I & Spanish Desk 
Norfolk/Virginia Beach, Va. 
Oklahoma City, Ok. 
Omaha, Neb. 
Ortando, Fla. 
Pensacola, Fla. 
Philadelphia, Pa. 
Phoenix, Ariz. 
Pittsburgh, Pa. 
Pompano Beach, Fla. 

276-3001 
262-3700 
852-3170 
723-7851 
366-6131 
467-2900 
861-7300 
632-3110 
794-1520 
324-4781 
228-2061 
882-5511 
453-0231 
253-6541 
623-4800 · 
965-8200 
682-5621 
821-8860 
532-6854 
425-2451 

463-1515 
334-4191 
453-0231 

~3300 
376-4411 
~1 
232-3571 
525-0141 
885-5141 
621~100 
639-6611 
355-7392 
sa.5531 
385-1160 
254-2701 
380-2070 
587-7551 
773-1270 
527-2241 
873-3000 
873-3780 
344-7910 

~20 
433-3461 
26M171 
244-3780 
48!HI042 
524-<4211 
986-5000 
661-3500 
621-2121 
621-9450 
625-0316 
236-3971 
422~ 
843-7280 
432--0261 
932-3500 
271-0878 
391-6600 
463-1515 

Reno, Nev. 
Richmond, Va. 
Rochester, N.Y. 
ST. Louis, Mo. 
St. Petersburg/ 

Clearwater, Fla. 
Salt Lake City, Utah 
San Antonio, Texas 
San Francisco, Calif. 
Sarasota/Bradenton , Fla. 
Savannah, Ga. 
Scanton, Pa. 
Seattle, Wash. 
Spartanburg, S.C. 
Springfield, Mass. 
Syracuse, N.Y. 
Tacoma, Wash . 
Tallahassee, Fla 
Tampa, Fla. 
Toledo, Ohio 
Tucson, Anz. 
Washtmgton, D.C. 
West Palm Beach 

Palm Beach, Fla. 
Wilkes Barre, Pa. 
Wilmington, Del. 
Winston-Salem, N.C. 

BAHAMAS 
Freeport 
Nassau 

BERMUDA 
Hamilton 

CANADA 
Montreal 
Ottawa 
Toronto 
BRITISH COLUMBIA 
Coguilian 
Ladner ,_ 

Monlego Bay, Jamaica 
~ 

St l.uaa. J. 
St Yaar- A 
Santo Dor.>ngo D.R 

GUATBilAU. 
Guaie,,,a;a 

IIEXICO 
Acaou!co 
Canan 
Cozume 
Menda 
MeXJCO CCy 

896-7631 
539-1100 
222-2461 
474-5858 
366-9200 
236-4411 
346-7461 
622-1881 
585-9121 
781-1160 
472-5541 
927-5600 
224-4121 
877-8811 
242-8451 
622-1236 
393-4000 

655-3111 
825-6416 
658-9101 
725-2344 

352-2311 
2-1461 

2-5900 

931-8211 
733-5330 
362-3461 

Ask 
Operator for 

ZEN.8980 

74-11-26 
952-4460 

82-1211 
843-3131 

6-2300 
5-1655 

774-3131 
728-3131 

3131 
3444 

682-3131 

31-7455 

4-63-63 
3-0133 
2-<>646 
3-3811 

5-35-78-50 



EASTERN 
passengers 

Dollar Rent A Car and your travel consultant invite you 
to 

on a 2 day or longer rental of a 
Thunderbird , LTD. Futura or 
simi lar car Discount applicable 
on ti me and mileage or flat rates 

When you land, look for Dollar in the termmal or check the local 
directory and call for ,mmechate curb-~de ptek-up 

To reserve a car In advance, call your 
professional travel consultant or Dollar toll-free: 

800-421-6868 
Present this ticket jacket at time of rental. 
D,scount available at participating U.S and Canadian 

(In Calllomla: 
1-800-282-1520) 

locatIons One discounl per rental Not valid on tour packages, 
special promotional rates or in con1unct,on w1 th any other 
rl1scount Car must be returned 10 ong1nal renting location 

DOLLAR 
RENT A CAA. 

Now over 1600 locations worldwide to serve you. 
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I NOTICE ' 
If the passenger's journey irfVolves1an ultimate destination or stop in a country other than the country of departure the Warsaw Convention may be 
applicable and the Convention governs and in most cases limits the liability of carriers for death or personal injury and in respect of loss of or damage 
to baggage. See also notice headed "Advice to International Passengers on Limitation of Liability." > 

> 
CONDITIONS OF CONTRACT :n /I , 

1. As used in this contract " ticket" means this passenger ticket and baggage check, of which 6. Any exclusion or limitation of liability of carrier shall apply to and be for the benefit of~ "-
these· cOhditions-and the notices form part, "carnage" is equivalent to " t ransportation", " car- agents, servants and representatives of carrier and any person whose aircraft is used by carrier . 
r ier~_m'eans alJ!air carriers !h~t carry Qr u_ndertake to, carry the pas~~ger or his baggage tor carriag& and its agents, servants and representatives. ~ 
here~~cfer or perform any_ other service_ I_nc1cfental to such air carnage, WARSAW CONVEN- 7. Checked baggage will be delivered to bearer of the baggage check. In case _of damage_to :;g 
T_ION means the Convention for the Urnf1cat1on of Certain Rules Relating to lnternallonal Car- baggage moving in international transportat ion complaint must be made in writing to earner 
riage by Air signed at Warsaw, 12th October 1929, or that Convention as amended at The fortflw1th after discovery of damage and, at the latest, within 7 days from receipt; in case of ( 
Hague, 28th September 1955, whichever may be appltcable. delay, complaint must be made within 21 days from date the baggage was delivered. See tariffs 

2. Carriage hereunder is subject to the rules and limitations relating to liability established by or conditions of carriage regarding non-international transportation. 
the War~w Convention unless JUCh carriage i s not " international carriage" as defined by that s. This ticket is good for carriage for one year from date of issue, except as otherwise provid-
Convention. ed in this ticket, in carrier's tariffs, conditions of carriage, or related regulations. The fare for 

3. To the extent not in conflict with the foregoing carria11e and other services performed by carriage hereunder is subject to change prior to commencement of carriage. Carrier may refuse 
each carrier are subject to: (I} provisions contained in t his t icket, (II) applicable tariffs, (Ill) car- t ransportation if the applicable fare has not been paid. 'e 
rier:s conditions _ of _carriage and related regulations which are made part hereof (and are 9. Carrier shall not be liable tor failure to operate any flight according to schedule, with or \' 
available on application at the offices of earner}, except in transportat1_on betw_een a place in t_he without notice to the passenger. Times shown in timetable or elsewhere are not guaranteed and 
United States or Canada and any place 011ts1de thereof to which tariffs in force in those countries form no part of this contract. Carrier may without notice substitute alternate carriers or aircraft, 
apply. and may alter or omit stopping places shown on the ticket in case of necessity. Schedules are 

4. Carrier 's name may be abbreviated in the ticket, the full name and its abbreviation being subject to change without notice. Carr ier assumes no responsibility for making connections. 
set forth in carrier 's tariffs, condit ions of carriage, reQulations or_ timetables; car,rier's ad.dress 10_ Passenger shall comply with Government travel requirements, present exit, entry and 
s_hall be the airport of d_eparture shown opposite the first abbre_v1a_t1on of earners name '". t~e other required documents and arrive at airport by time fixed by carrier or, if no time is fixed , ear-
t1cket; the agreed stopping places are those places set forth in this ticket or as shown in earners ly enough to complete departure procedures. 
timetables as scheduled stopping places on the passenger's route; carnage to be performed . . . . . 
hereunder by several successive carr iers is regarded as a single operat ion . lL _No arnt, servant or representative of earner has jauthority to alter, modify or w;uve any 

5. An air carrr ier issuing a ticket for carr iage over the lines of another air carrier does so only provision ° th1s contract. , -
as its agent. _,., 

CARRIER RESERVES THE RIGHT TO REFUSE CARRIAGE TO ANY PERSON WHO HAS ACQUIRED A TICKET IN YIOIATION OF APPLICABLE IAW OR CARRIER'S TARI~ RULIS OR REGUIATIONS 
ISSUED BY AMERICAN AIRLINES, INC. SOLD SUBJECT TO 1ARIFF REGULATIONS 

r 



I AIRLINE FORM I --··----., .... 
ADVICE TO INTERNATIONAL PASSENGERS ON LIMITATION OF LIABILITY 

Passengers on a journey involving an ultimate destination or a stop in a country other than t 
country of origin are advised that the provisions of a treaty known as the Warsaw Convention m 

-be applicable to the entire journey, including any portion entirely within the country of origin 
destination. For such passengers on a journey to, from, or with an agreed stopping place in the Unit 
States of America, the Convention and special contracts of carriage embodied in applicable tari 
provide that the liability of certain carriers, parties to such special contracts, for death of or person 
injury to passengers is limited in most cases to proven damages not to exceed U. S. $75,000 per p 
senger, and that this liability up to such limit shall not depend on negligence on the part of t 
carrier. The limit of liability of U. S. $75,000 above is inclusive of legal fees and costs except that i 
case of a claim brought in a country where provision is made for separate award of legal fees an 
costs, the limit shall be the sum of U. S. $58,000 exclusive of legal fees and costs. For such passenge 
traveling by a carrier not a party to such special contracts or on a journey not to, from, or having a 
agreed stopping place in the United States of America, liability of the carrier for death or personal in 
jury to passengers is limited in most cases to approximately U. S. $10,000 or U. S. $20,000. 

The names of carriers, parties to such special contracts, are available at all ticket offices of sue 
carriers and may be examined on request. 

Additional protection can usually be obtained by purchasing insurance from a private company. 
Such insurance is not affected by any limitation of the carrier's liability under the Warsaw Conven
tion or such special contracts of carriage. For further information please consult your airline or in
surance company representative. 



NOTICE OF BAGGAGE LIABILITY LIMITATIONS 
Liability for loss, delay, or damage to baggage is limited as follows unless a higher value is declared in ad

vance and additional charges are paid: (1) For most international travel (including domestic portions of inter
national journeys) to approximately $9.07 per pound ($20.00 per kilo) for checked baggage and $400 per 
passenger for unchecked baggage; (2) For travel wholly between U.S. points, to $750 per passenger on most 
carriers (a few have lower limits). Excess valuation may not be declared on certain types of valuable articles. 
Carriers assume no liability for fragile or perishable articles. Further information may be obtained from the 
carrier. 

IMPORT ANT NOTICE-INTERNATIONAL RESERVATIONS MUST BE RECONFIRMED 
► 
► I" 

"' "' When the length of time between flights of your international journey is more than 72 hours at any one : 
point, reconfirm your intention to use your continuing or return reservation. To do so, please inform the ~ 
airline at the city where you intend to resume your journey (or any office of that ~irline in any city) at least 
72 hours before departure of your flight. 

This notice does not apply to trayel wholly within Europe. 
' To/from Mexico on American Airlines: When the length of- your stay is 24 hours or more and both your 

arrival and departure flights are on American Airl ines, please reconfirm at least 24 hours before departure. 

j Failure to reconfirm will result in the cancellation of your reservation(s), l 



U.S. OFFICE CF PERSCNm. MANAGEMml' 

DATE: 10-25-82 

NAME: Morton C. Blackwell 

DEPARI'ORE: 10-25-82 

e I.a.Gua.....-a.ia Airp:>rt 

D JFKennedy Airport 

ARRIVAL: p .Great Neck Station 

KINGS FOINT, NEW YORK 

TELEPHCNE f HCME: 703 243-7660 

----------
TELEPHCNE # OFFICE 202 456-2657 __,:;;;.,;:;..;:. __ ~;......;;;;~...;.._-

TIME: 10 .00 FLIGHT # . Shuttle Airline: Eastern -----

DATE: 10-25-82l'IME: 11 a.rn. OI'HER: ___ _ 

Station wagon marked "Interagency ~..otor Pool" or "tJ.S. Department of Cormerce, Maritime 
.AQmin,istration, U.S. Merchant Marine Academy" will meet you at above destination, (driver 

." 1 wait at InfOiltlation Desk of appropriate.airline terminal). 

(EASTERN AIRLINES SHUTTLE - Meet driver at ticket counte-r. 

LAGUARDIA AIRPORT - American Airlines Passengers - Wait at UPPER LEVEL OR DEPARTING LEVEL 
INFORMATION DESK. DO NOT GO TO LOWER LEVEL TO MEET DRIVER. 

II II N.Y. Air & U.S. Air passengers, meet driver at Candy/Paper Stand located 
about 10 feet from Security Gate. 

NOTE: IF YOU ARE ABLE TO ESTIMATE DEPARTURE TIME FROM KINGS POINT, THIS WOULD BE HELPFUL 
IN SCHEDULING CAR AND DRIVER FOR YOUR RETURN TRIP. 

DEPARTURE: La Guardia DATE: 10-25-82 TIME: 4 ·.oo FLT# Shuttle AIRLINE Eastern 
(airport, train, car) 

MAKE RESERVATION FOR ME TO STAY AT USMMA OFFICERS I CLUB ON EVENrnG "o( -----------
AUDIO-VISUAL EQUIPMENT REQUIRED _______________________ _ 

IN THE EVENT YOUR ARRIVAL IS DELAYED PLEASE CALL US Commercial #516- 487-4500/4501 SO DRIVER 
CAN BE ALERTED. 

WE WOULD ALSO APPRECIATE RECEIVING A BIOGRAPHICAL SKETCH, IF YOU HAVE NOT PREVIOUSLY SUBMITTED 
ONE TO US - OR YOU MAY WANT TO SEND US A MORE UP-DATED COPY. · · 

NOTE: PLEASE RETURN THIS TRANSPORTATION ITINERARY TO US AS SOON AS POSSIBLE ALONG WITH YOUR 
SIGNED CONTRACT. 

,, 

9/82 

, 

: 



~~ 
V~dSta.t-~.s oJf~e of l'ir.sontt.t~.M~,~ 

S ,mCM.
Octo.ier Z5 ~-.MJJt S,, lg82 

:f yecutwe s~muutr Gnte-r 
.1(~., Po~ Niw ycrk.,, 
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Cle.a.Jr.iJJ a.dm)_n,u, .tlta,t,i.v e. p eJr. 6 oJunan.c.e. ,v., a6 mu.c.h c.o ncu.:ti.o n.e.d 
by .the. e.xte1tn.al. e.n.vAJtonme.n.t and c.on.te.xt In. wh-lc.h U ,v., c.aM,i,e.d 
out a6 by the. p1te.o e1te.nc.u a.nd c.ho-lc.u o o the. -lmme.di..a.te. a.c.toM 
c.onc.e1tne.d. In.de.e.d, a.n.al.y.t,,v., 06 what ,v., -ln.6-lde. a.n.y .6y.6te.m 
typ-lc.a.liy te.il.6 M how U wo1tfv., but not why •.• ( It) e.na.blu M 
to dl6.6 e.c.t, w,U.h C.On.6-lde.Jta.ble. plte.C/4-6-lon.' .the. -ln..tlt-lc.a.uu oo a. 
ve.Jty c.on.c.Jte.te. a.n.d .6pe.c.-l6,i.c. p1toble.m. Oc.c.M-lon.a.liy, howe.veJL, we. 
n.e.e.d to pu.U ba.c.k. a.n.d ta.k.e. a. b1toa.de1t v-le.w, .the1te.by a.c.h-le.v-ln.g an. 
e.xpla.n.a.toJty pe.Mpe.c:Uve. on. .the. -ln.te.1t1te.la.te.dnu.6, at h-i.gheJL le.vw, 
oo many 06 Ou.It p1toble.m.6. 

Fred W. Riggs 

The Ecology and Context of Public Administration (1980) 

A time. 06 tu.Jtbu.le.n.c.e. ,v., a. dan.ge1toM time., but U.6 g1te.atut 
dan.geJL ,v., a. temptation to de.n.y 1te.a.V.;ty • •• But a. fue. 06 
.twr.bu.le.n.c.e. ,v., ail, o on.e. o 6 911.e.at op poll.tun.Uy 6 011. .tho.6 e. who c.a.n. 
un.de.Mtan.d, a.c.c.e.pt, and e.xploa the. ne.w 1te.a,U;ti,u. It ,v., above. 
a.li a fue. 06 oppoll.tun.Uy 6011. le.ade.Mh-lp. 

The. c.ha.lie.n.g u oo tu.Jtbu.le.n.t ti.mu .that a.li ,ln.t,,ti;tu;ti_on.t, 
6a.c.e., bUA-ln.U.6U a.n.d pub.Uc.-.6e1tv-lc.e. ,ln.t,,ti;tu;ti_on.t, a.Uk.e., a66e.c.t 
a.li le.vw 06 man.age.me.n.t and a.li 911.oup.6 w,U.h,ln. ma.n.age.me.n.t ••• The. 
911.e.a.tut c.ha.lie.n.gu and the. 911.e.atut c.ha.n.gu a.he.ad .6u.Jte.ly pe.11.ta.-ln. 
to top mana.ge.me.n.t • •• It ,v., top man.age.me.n.t .that 6ac.u .the. c.ha.Ue.n.ge. 
06 .6e.ttin.g d-lll.e.ctlon.6 6011. .the. e.n.teJr.plUf.ie., 06 ma.n.agbr.g the. 
6un.da.me.n.tai.l,. It ,v., top man.age.me.n.t .that will have. to 1tutltuc.tu.Jte. 
U.6 e.lo to me.et .the. c.ha.lie.n.g u o o the. ".6 e.a - c.han.g e.. " 

The. bu.Jtde.n. 06 ou.to-lde. 1te.R.a,tlon.t,h-lp.6, .the. de.man.d that top 
man.age.me.n.t be.c.ome. ac:Uv,v.,t and le.a.deJL, a.l6o IUu'..U out .the. .tltad,i.;tfona.l 
Ame.11.-lc.an. a.ppltoac.h ,ln. wh-lc.h top man.age.me.n.t .6pe.n.d6 pll.a.ctic.al.ly a.li U.6 
time. on. managing .the. bM-ln.u.6 and de.le.ga.tu the. ou.a,lde. .6phe1te. to 
.6u.bo11.di..n.atu • •• It hM to be. active. In the. CJU:tlc.a.l poUc.y and 11.e.la.tion. 
Me.M U.6e.l6; U ha.6 to have. time. to ac.qu-lll.e. 6-lMt-ha.nd k.n.owle.dge. and 
to g,i,ve. le.ade.Mh-lp. 

Thl6 In.cue.a.tu ,tha,t In 6u.tu.Jte., the. wo11.k1.oad and above. all the. 
pll.e.pMa.tion. 6011. a6.6wnlng ~op man.a.ge.me.n.t job-0 w,l,U aga,ln become ma.Jo~ 
Me.M o0 thought, e.xpeJL,lme.n.twon., and ,i,nnovwon.. 

Peter F. Drucker 

Managing in Turbulent Times (1980) 
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THE EXECUTIVE SEMINAR PROGRAM 

The Executive Seminar Program, now in its twentieth year, offers an intensive 
educational experience for managers and executives who are involved in policy 
and program development, administration and the management of human r~sou:ces. 
In a residential setting removed from the pressures of everyday organ1zat1onal 
life, a select group of individuals engage in an active learning process that 
is designed to examine and expand their perceptions, understanding and behavior 
in current and future roles. The Executive Seminar curriculum is designed to 
support and complement the developmental activities of governmental organiza
tions. It comprises a broad spectrum of policy and management seminar offer
ings. Its purpose is to facilitate the development of competent individuals 
who will meet the challenge of public management within and beyond their im
mediate organizational environments. 

THE EXECUTIVE DEVELOPMENT SEMINAR 

The Executive Development Seminar is an intensive two-week program designed 
to assist Federal managers in making the transition to executive positions. 
The seminar enhances the executive competencies of Senior Executive Service 
candidates by offering an opportunity to consider and, in simulation, exper
ience the complex forces--cultural, economic, social, political, ideological, 
and institutional--that form the context of executive decision making in every 
agency of government. Participants are expected to analyze and relate the im
pact of these forces on their own agencies. These analyses can assist agencies 
and participants in identifying further developmental needs and activities. 

The Executive Development Seminar is organized around three of the interrelated 
forces comprising the complex environment in which the Federal Executive works: 

I. Changing Values and the Public Executive 

II. Contemporary Economics and Government Policy 

Ill. The Dynamics of the American Political System 

METHODOLOGY 

The Executive Development Seminar employs both cognitive sessions and inter
active learning experiences. In addition to lecture and discussion, methodol
ogies include role play and simulations, self assessment, workshops, panels, and 
film and other audiovisual presentations. A specially ~dited collection of 
readings is furnished to each participant in advance of the seminar. A section 
of books of special interest to participants in this seminar are on reserve at 
the Center Library. 
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SEMINAR FACULTY 

Anita F. Alpern 
Former Assistant Commissioner 
Internal Revenue Service 
Department of the Treasury 

Morton C. Blackwell 
Special Assistant to the President 
The White House 

Charles L. Clapp 
Vice Chairman 
Interstate Commerce Commission 

Roger H. Davidson 
Senior Specialist in American 

Government 
Congressional Research Service 

John J. Farley III 
Director, TORTS Branch 
Civil Division 
Department of Justice 

James Farmer 
Executive Director 
Coalition of American Public Employees 

John D. Heller 
Assistant Comptroller General of the 

United States 

Richard N. Holwill 
Vice President 
Heritage Foundation 

Donald W. Moriarty, Jr. 
First Vice President 
Federal Reserve Bank of St. Louis 

Daniel M. Ogden 
Director 
Office of Power Marketing Coordination 
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Department of Energy 

Walter J. Oleszek 
Specialist in American Government 
Congressional Research Service 

Philip J. Romano 
Commanding Officer 
Bronx Community Affairs 
New York City Police Department 

Francis H. Schott 
Senior Vice President 
Equitable Life Assurance Society 

Jim J. Tozzi 
Deputy Administrator 
Office of Management and Budget 
Executive Office of the President 



SEMINAR PROGRAM STAFF 

Seminar Manager .•.• 

Assistant Seminar Manager. 

Program Assistant •....• 

RESIDENT CENTER STAFF 

Center Manager •• 

Program Manager •. 

Program Manager. 

Program Manager 

Program Manager. 

Administrative Assistant. 

Staff Assistant . 

Staff Assistant 

Custodian .•. 

LIBRARY AND LEARNING RESOURCES 

. ..... J. George Chall 

. Richard P. Ciminelli 

Kathleen C. Hieb 

Edward L. Muth 

J. George Chall 

Richard P. Ciminelli 

Jimie Ramirez 

David L. Wire 

Mary Bertoli 

Kathleen Hieb 

Terri Pearlman 

Walter Pisko 

The Library of the Executive Seminar Center is located on the 3rd floor of 
Furuseth Hall. There are two additional study rooms on the 2nd and 3rd floors 
of Cleveland Hall, residential quarters of the Center. 

Resources of the Library include current periodicals, reference works, and 
government documents as well as topical works of relevance to management 
sciences and public administration, organization theory and bureaucratic 
behavior, contemporary national government and politics, social and economic 
issues, urban affairs, intergovernmental relations, sc·ience and technology, 
environmental issues, and national security and international affairs. · 

Seminar participants are encouraged to use the Library's collections for 
further background reading for seminar sessions, Constitutional workshops and 
the Congressional simulation. 
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EXECUTIVE DEVELOPMENT SEMINAR 

Monday, October 25, 1982 

10:00 - 11:00 A.M. SEMINAR REGISTRATION 
Cl eve land Ha 11 

11 :00 A.M. 

1:30 P.M. 

WELCOME TO THE EXECUTIVE SEMINAR CENTER 

Dr. Edward L. Muth 
Center Manager 

THE EXECUTIVE DEVELOPMENT SEMINAR: AN OVERVIEW 

Dr. George Chall 
Program Manager 

Afternoon Session 

PART I 

CHANGING VALUES AND THE PUBLIC EXECUTIVE 

THE CHALLENGE OF THE BO'S: REFOCUSING THE AMERICAN DREAM 

Honorable Morton C. Blackwell 
Special Assistant to the President 

for Public Liaison 
The White House 

PWtpoJ.ie.: To e.xanu.ne. the. majoll. c.hangu in Ame.ll.ic.an J.ioue.ty 
and the. 1t.ole. oo gove.1t.nme.nt dUJt).ng the. ne.x.t de.c.ade.. 

5:00 P.M. Get Acquainted Hour 
(Melville Hall) 

Evening Session 

7:00 P.M. ORGANIZATION OF CONSTITUTIONAL WORKSHOPS 

-7-



Tuesday, October 26, 1982 

8:00 A.M. 

12:50 P.M. 

1:30 P.M. 

5:30 P.M. 

Morning Session 

CITIZENS ' VIEWS OF AMERICA 

Dr. George Chall 
and 

Participati ng Executives 

Pwr.po.tie.: To analyze. and c.ompall.e. ,the. peJtc.e.p.tloYl-6 o-6 
Fe.deJtai.. e.xe.c.uti.ve..6 wU.h :tho.ti e. o-6 ,the. ge.neJtai.. 
public. c.onc.eJr.Yung :the. c.oncli.:t,i,on o-6 Amvu'..c.an 
.6 0 ue;ty, .t,,i,g ru-f,,i,c.an:t national ,<,.6 .6 Ue..6 M Wef.l M 
:the. pe1t601tmanc.e. 06 :the. national gove/l.nme.n:t and 
:to 1tel.a;te. ,the,.t,e. :to e.xe.c.uti.ve. de.wion making • . 

Afternoon Session 

Depart by chartered bus for field vis i t to the Bronx 

PUBLIC POLICY OUTCOMES AND THE .AMERICAN DREAM: 
A REAL TIME VIEW OF THE SOUTH BRONX 

Pwr.po.tie.: 

Sgt. Philip J. Romano 
Commanding Officer 
Bronx Community Affairs 
New York City Police Department 

and 
Community Leaders 

To e.xanu.ne. ,the. urun:te.nde.d c.o n.ti e.que.nc.e..6 o 6 
public. polic.y a:t :the. c.ommun-lt.y level., ,the. 
C/l.,U;,lca..l cha,U,.engu ahead and ~he need oo~ 
ne.w 1tel.,a,tlo n.ti hip.ti • 

Discussion Hour 
(Melville Ha 11 ) 

Evening Session 

CONSTITUTIONAL WORKSHOPS 
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Wednesday, October 27, 1982 

8:00 A.M. 

9:00 A.M. 

1:30 P.M. 

5:00 P.M. 

7:00 P.M. 

Morning Session 

CONSTITUTIONAL WORKSHOPS 

VALUE PROGRAMMING AND THE FEDERAL EXECUTIVE 

Wha,t You. Alr.e. 1-6 

Film Presentation and Discussion 

PWtpo-6e.: To analyze. .the. -lnolu.e.nc.e. on va.lu.e. -6!f-6.t.e.m6 on 
e.xe.c.u..t.-lve. de.w-lon making. 

Afternoon Session 

MEDIATING STRUCTURES ANO PUBLIC POLICY: A DIALOGUE 

Mr. James Farmer 
Executive Director 
Coalition of American Public Employees 

and 
Former Assistant Secretary 
Department of Health, Education and Welfare 

Mr. Richard Holwill 
Vice President 
Heritage Foundation 

PWtpo-6e.: To d-l-6c.u.M .the. Jr..ole. and M-6e.-6-6 .t.he po.t.enua.l 
-lmpac..t. o o me.cUa.tlng -6.t.Jr..u.c..t.Wtu -ln Ame.IL-le.an 
1,oue;f:.y. 

Discussion Hour 
(Mel v il l e Ha 11 ) 

Evening Session 

CONSTITUTIONAL WORKSHOPS 
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Thursday, October 28, 1982 

8:00 A.M. 

1:30 P.M. 

Morning Session 

THE CONSTITUTION OF THE UNITED STATES 
IN CONTEMPORARY PERSPECTIVE 

Dr. George Chall 
and 

Participating Executives 

PWLpo.6e: Wotr.lv.,hop.6 to tr.epotr.t the-i.Jt M.6U.6ment o0 the 
1tei.eva.nc.y on the Con6.t<..tution to the neecl6 
a.nd tr.eaU,t,i.,u O 1) Amvuc.a. 1 ,6 trutr.d c.entuJLy, 

Afternoon Session 

PART I 

CONTEMPORARY ECONOMICS AND GOVERNMENT POLICY 

MONETARY POLICY AND THE U.S. ECONOMY 

Dr. Donald W. Moriarty Jr. 
First Vice President 
Federal Reserve Bank of St. Louis 

PWLpo.6e: To. examine the cli.Jr.ec..:tfon ot5 c.WLJtent moneta.Jty 
ptr.a.ctlc.M a.nd the tr.ole on the F edetr.a.l RM etr.v e 
Syt>tem. 

4:45 P.M. Discussion Hour 
(Mel vi 11 e Hall) 

7:00 P.M. 

Evening Session 

REGULATORY REFORM AND REPRIVATIZATION 

Mr. Jim J. Tozzi 
Deputy Administrator for Information and 

Regulatory Management 
Office of Management and Budget 
Executive Office of the President 

PWLpo.6e: To a.na.lyze the .unp.U.c.ation6 on Fedetr.a.l 
detr.egui.a.tion a.nd -<-nc.tr.eMed emphM..v.. on ptuva.te 
l> ec.toJt ,i.J1,W.a,ti_v e-6 • 
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Friday, October 29, 1982 

8:00 A.M. 

9:15 A.M. 

1:30 P.M. 

4:45 P.M. 

Morning Session 

EXECUTIVE SESSION 

FEDERAL ECONOMIC POLICY: 
A VIEW FROM WALL STREET 

Dr. Francis H. Schott 
Senior Vice President 

and Chief Economist 
Equitable Life Assurance Society 

PWtpo.6e: To fucU-6.6 :t.he eo6e.c:t..6 Ot)' na.:ti.onal e.c.onom,i_c. 
poUue..6 6Jt.om :t.he peM pec:ti.v e o o :t.he ohwtclal. 
maJtk.e:t..6 a.n.d :t.he bUl:iine..6.6 commun.Uy. 

Afternoon Session 

PART II I 

THE DYNAMICS OF THE AMERICAN POLITICAL SYSTEM 

THE LEGISLATIVE PROCESS 

Dr. George Chall 

PWtpo.6e: Sei.ec:ti.on on HoMe membeM, commli:t.ee a..6.6,lgnmen:t..6, 
a.n.d olooJt. lea.deMhip Mle..6 a.n.d pJt.epaJta.:ti.on ooJt. 
Co ngJt.e..6.6io na1. .t,,lmuia;t,i,o n. 

PARTY STRATEGY CAUCUSES 

Discussion Hour 
(Melville Hall) 

Academy Faculty and Staff will attend 
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Saturday, October 30, 1982 

This time is des i gned for group and individual preparation for 
the Congressional simulation and individual case preparation 
on the personal l iability of Federal officials . 

Sunday, October 31, 1982 

NO SCHEDULED SEMINAR ACTIVITIES 

Information concerning weekend cultural events and recreational 
opportunities in New York City and on Long Is l and wil1 be provided. 
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Monday, November 1, 1982 

8:30 A.M. 

1:30 P.M. 

Morning Session 

PART II I 

THE DYNAMICS OF THE AMERICAN POLITICAL SYSTEM 

PARTIES, POLITICS AND PRESSURE GROUPS 

Dr. Daniel M. Ogden 
Director 
Office of Power Marketing Coordination 
Department of Energy 

PWtpo-0e.: Ta analyze. :the. poLWc.al. pJt.oc.e.M and ili 
e.ooe.c..t on polic.y malung. 

Afternoon Session 

POWER CLUSTERS IN AMERICAN GOVERNMENT 

Dr. Daniel M. Ogden 

PWtpo-0e.: To e.x.anu.ne. :the. c.e.n-te.M on powe.Jt. ..ln gove.Jt.nme.n:t, 
:thw ,i,n;te,Jt.ac;Uo M and how :the.y ..lmpac..t On 
de.w..lan malung. 

4:45 P.M. Discussion Hour 
(Melville Hall) 

7:00 P.M. 

Evening Session 

THE LEGISLATIVE PROCESS 

Dr. Roger H. Davidson 
Senior Specialist in American Government 
Congressional Research Service 

and 
Dr. Walter J. Oleszek 
Specialist in American Government 
Congressional Research Service 

PWtpo-0e.: To de.}.ic.Jt...lbe. how :the. modeJtn CangJt.e.}.i-0 woJt.k-6 and 
la.y :the. gJt.ou.ndwoJt.h. oOJt. a le.g,i,}.,f.a.t..lve. -0..lmu.f.a.t..lon. 
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Tuesday, November 2, 1982 

8:30 A.M. 

1:30 P.M. 

4:45 P.M. 

7:00 P.M. 

Morning Session 

THE LEGISLATIVE PROCESS: THE HEARINGS 

Dr. Roger H. Davidson 
and 

Dr. Walter J. Oleszek 

Pwr.po-0e: To oooeJt pCVLtiupa.nu a. -0hnul.a.ted expvue.n.c.e 
.ln Congnuhion.al c.ommlttee h~ngh. 

Afternoon Session 

THE LEGISLATIVE PROCESS: THE MARK-UP 

Pwr.p0-0e: 

Dr. Roger H. Davidson 
and 

Dr. Walter J. Oleszek 

To pMvide a. -0hnul.a.ted expvue.n.c.e .ln :the ma.ttk
u.p o0 pMpohed legih.f..ation by Congnu-0ion.al 
c.ommltteu. 

Discussion Hour 
(Melville Hall) 

Evening Session 

CAUCUS AND PREPARATION FOR FLOOR ACTION 
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Wednesday, November 3, 1982 

8:00 A.M. 

10:30 A.M. 

11 :00 A.M. 

1:30 P.M. 

Morning Session 

THE LEGISLATIVE PROCESS: FLOOR DEBATE AND FINAL ACTION 

Dr. Roger H. Davidson 
and 

Dr. Walter J. Oleszek 

PuJtpo.t,e: To a,6,6oltd paJl.ti..upantl.i a -0-imui..a:ted ex.pvue.nc.e 
in ,6ult ,6loo~ deba:te and ,6in.al c.on-0ideJr.a:tlon 
in the Hot.L6e o,6 Rep~ue.n-t.a.:Uvu. 

THE LEGISLATIVE PROCESS: SUMMARY AND DISCUSSION 

Dr. Roger H. Davidson 
and 

Dr. Walter J. Oleszek 

PuJtpo.t,e: To dlr.aw 6~om .the -0imu1.azlon p.tunuplu c.entlr.ai. .to the 
legi-Of..ative p~oc.u-0, analyze the -0imu1.azlon '-0 ~eali.t,m 
and unl,6y the ex.pvuenc.u on .the p~eviol.l..6 -0U-0ion-0. 

THE LEGISLATIVE PROCESS: LIVE FROM THE HILL 

An Ac..t a 6 Co ng~u-0 

Film Presentation and Discussion 

Afternoon Session 

ETHICS AND THE SENIOR EXECUTIVE 

An Enemy 06 .the People 

Film Presentation of the Ibsen Classic 
and Group Discussion 

, PU1tp0-0e: To analyze a dltama 06 e.th,i,c.ai. c.on6Uc..t and ~ela:te 
thi-0 c.on6Uc..t .to ex.ec.u.t.i.ve dewion malung. 

4:45 P.M. Discussion Hour 
(Melville Hall) 

Evening 

7:00 P.M. EXECUTIVE SESSION 
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Thursday, November 4, 1982 

8:30 A.M. 

1:30 P.M. 

5:15 P.M. 

Morning Session 

THE PERSONAL LIABILITY OF FEDERAL OFFICIALS 

PWtpo.6e.: 

Mr. John J. Farley III 
Director, Torts Branch 
Civil Division 
Department of Justice 

To clL6 c.u,6.6 .the. e.ue.n:t .to wfuc.h :the. F e.deJr.al 
e.x.e.c.u.tive. ,u., peJU,onaily Li.a.ble. u.ndeJr. c.wvr.e.n:t 
law and .to e.x.amln.e. how p~opol,e.d le.g,u.,la.t-lon 
may a66e.c..t :the. 6LLtwte. e.x.e.c.u.tive.. 

Afternoon Session 

EXECUTIVE COMPETENCE: A PANEL DISCUSSION 

Ms. Anita F. Alpern 
Member 
National Academy of Public Administration 

and 
Former Assistant Commissioner 
Internal Revenue Service 
Department of the Treasury 

Honorable Charles L. Clapp 
Former Deputy Chairman 
Insterstate Commerce Commission 

and 
Special Assistant to the President 
The White House 

Honorable John D. Heller 
Assistant Comptroller General 

of the United States 

PWtpo.t,e.: To -lde.n:tl6y :the. atilubutu 06 e.66e.c.ilve public. 
e.x.e.c.utivu and :the. de.mand-lng e.nv~onme.n:t -ln wfuc.h 
:the.y opeJta.te.. 

Farewell Dinner 
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Friday, November 5, 1982 

Morning Session 

8:30 A.M. TRANSITION 

Dr. George Chall 

9:15 A.M. SEMINAR EVALUATION 

10:15 A.M. AWARD OF CERTIFICATES 
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University Credit 

- Since many managers who take ESC seminars or the Seminar for New Managers 
have specialized academic backgrounds, a number are interested in enrol ling 
in university graduate programs in fields such as management, public admin
stration or public affairs. 

OPM is encouraging managers and executives to gain more needed education 
and training on their own initiative. 

Some think that they should receive transfer credit for ESC seminars or the 
Seminar for New Managers toward meeting requirements of university programs. 

- To accomodate th i s need, OPM has taken several steps; 

l. It has had these seminars evaluated by an American Council of Education 
Panel which has recommended 2 or 3 upper division and graduate level 
semester credits for each. 

2. A system has been established for students to record completion of these 
seminars with the ACE Registry. Then students may at any time request 
the ACE Registry to send a transcript of all of their credits to them or 
to a designated university. 

3. Since universities need not follow the ACE reconmendations, OPM now is 
contacting universities to gain advance agreement from them to accept 
transfer credit for these seminars the same as they do for courses from 
other universities. A list of universities which have agreed to accept 
transfer credit for these seminars will be provided to all interested 
participants . 

- This system will be initiated at the beginning of FY 1982. Credit cannot be 
recorded retroactively in the Registry for ESC seminars or the Semi nar for 
New Managers completed before October l, 1981. 

- Any current ESC participant may ask the Program Ass i stants at the Executive 
Seminar Center for the instructions and blank forms to record completion of 
a seminar with t he ACE Registry. Any participant interested in doing this, 
please do so within 2 days from the start of the seminar so that the special 
Class Registration Form can be completed by the next to the last day of the 
seminar. 
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SELECTED WORKS FOR FURTHER READING 

The works listed below are available at the Executive Seminar Center 
Library. Participants may use them selectively to complement seminar 
sessions and preparatory readings. This bibliography should also serve 
as a guide for professional development and growth well beyond the span 
of the two-week seminar. 

PART I 

CHANGING VALUES AND THE PUBLIC EXECUTIVE 

Abraham, Henry J., Freedom and the Court: Civil Rights and Liberties in the 
United States, 5th ed., Oxford University Press, 1982. 

Berger, Peter L., and Richard J. Neuhaus, To Empower People: The Role of 
Mediating Structures in Public Policy, American Enterprise Institute, 1977. 

Boneparth, Ellen, ed., Women, Power and Policy, -Pergamqn Pre~s, 
1982 . . 

Brown, Lester R., ' 11 Building a Sustainable Society, 11 Transaction, 
19 (January/February 1982) 75-85. 

11 A Changing America, 11 Special Report, National Journal, 13 (November 24, 
1981) 2016-2024. 

Cleveland, Harlan, The Future Executive, Harper and Row, 1972. 

Dean, Alan L., 11 Reestablishing Confidence in Government," Public Adminis
tration Review, 27 ~anuary/February 1977) 83-88. 

Dommel, Paul R., Decentralizing Urban Policy: Case Studies in Community 
Development, Brookings Institution, 1982. 

Downs, Anthony, Neighborhoods and Urban Development, Brookings Institution, 
1981. 

Drucker, Peter F., Managing in Turbulent Times, Harper & Row, 1980. 

, 
11 The Deadly Sins in Public Administration, 11 Public -------Administration Review, 40 (March/April 1980) 103-106. 

Fitzgerald, Frances, America Revised, Little, Brown & Co. 1979. 

Freedman, James 0., Crisis and Legitimacy: The Administrative Process and 
American Government, Cambridge, 1980. 

Fleishman,_ Jo~J -- L._, Lpnce Lfoqmar-i, and Mar~ H. Moore, eds.~ .Public 
Daties: ~he .Moral ·oblig~tions of Gove~n~e~t ·offici~ls, ' Harvard 
University Press,- -1981. 
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Huddleston, Mark W., "Carter's Civil Service Reforms: Some Implications 
for Political Theory and Public Administration," Political Science 
Quarterly, 96 (Winter 1981-82) 607-622. · 

Johnson, Marilyn, "Women and Elective Office," Society, 17 (May/June 1980)63-69. 

Kaufman, Herbert, Red Tape: Its Origins, Uses and Abuses, Brookings 
Institution, 1977. 

Korten, David C., "The Management of Social Transformation," Public Adminis
tration Review, 41 (November/December 1981) 609-618. 

Ladd, Everett C., and S.M. Lipset, "Anatomy of a Decade," Public Opinion, 
3 (January 1980) 2-9. · 

Lambright, W. Henry, "Preparing Public Managers for the Technological 
Issues of the 1980's," Public Administration Review, 41 (July/August 
1981) 410-417. 

Lasch, Christopher, The Culture of Narcissism: American Life in an Age of 
Diminishing Expectations, W.W. Norton, 1979. 

Lave, Lester B., The Strategy of Social Regulation: Decision Frameworks for 
Policy, Brookings Institution, 1981. 

Lynn, Lawrence E., Jr., Managing the Public's Business: The Job of the 
Government Executive, Basic Books, 1981. 

McDowell, Gary L., Taking the Constitution Seriously, Kendall/Hunt 
Publishing, 1981. 

Miles, Rufus E., Awakening from the American Dream: The Social and Political 
Limits to Growth, Universe Books, 1976. 

Nachmias, Qavid and David H. Rosenbloo~~ Bureaucratic Government, USA, 
St. Mart1ns, 1980. 

Nelson, Richard R., The Moon and the Ghetto: An Essay on Policy Analysis, 
W.W. Norton, 1977. 

Newland, Chester A., ed., Professional Public Executives, American Society 
for Public Administration, 1980. 

Novak, Michael, Democracy and Mediating Structures, American Enterprise 
Institute, 1980. 

Paul, Ellen F., and Philip A. Russo, Jr., Public Policy: Issues, Analysis and 
Ideology, Chatham House, 1982. 

Pechman, Joseph A., ed., Setting National Priorities: The 1982 Budget, 
Brookings Institution, 1981. 

Peters, G. Guy, The Politics of Bureaucracy, Longman, 1978. 
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"Public Attitudes on Domestic Issues, 1981 11 Public Opinion, 4 (December/ 
January 1982) 41-43. 

Richardson, Elliot, The Creative Balance: Government, Politics and the 
Individual in America's Third Century, Holt-Rinehart, 1976. 

Rohr, John, Ethics for Bureaucrats: An Essay on Law and Values, Marcel 
Dekker, 1978. 

Rourke, Francis E., Bureaucratic Power in National Politics: Little Brown 
and Co., 1978. 

--~--=--=-=-,,---' Bureaucracy, Politics, and Public Policy, Little Brown 
and Co. , 1976. 

Rubenstein, Carin, "Regional States of Mind, 11 Psychology Today, 16 (February 
1982) 22-30. 

Scott, William G., and David K. Hart, Organizational America, Houghton, 
Mifflin & Co. 1979. 

Staats, Elmer 8., "Social Indicators and Congressional Needs for Informa
tion,11 The Annals, 435 (January 1978) 277-285. 

Sundquist, James L., 11 The Crisis of Competence in Our National Government, 11 
Political Science Quarterly, 95 (Summer 1980) 183-208. 

Thompson, Dennis F., 11 Moral Responsibility of Public Officials: The Problem 
of Many Hands, 11 American Political Science Review 74 (December 1980) 905-916. 

Toffler, Alvin, The Third Wave, Morrow, 1980. 

Townsend, Kathleen K., 11A Rebirth of Virtue: Religion and Liberal Renewal , 11 
The Washington Monthly, 13 (February 1982) 22-29. 

Tyler, Gus, Scarcity - A Critique of the American Economy, Quadrangle, 1976. 

Wattenberg, Ben J., 11The New Moment, 11 Public Opinion, 4 (December/January 1982) 
2-6 

The Women's Movement: Achievements and Effects, Congressional Quarterly Press, 
1977. 

Yankelovitch, Daniel, and Bernard Lefkowitz, "National Growth: The Question 
of the Eighties, 11 Public Opinion, 3 (January 1980) 44-57. 

------,,--------~' New Rules in American Life: Searching for Self-Ful
fillment in a World Turned Upside Down, R~ndom House, 1981. 
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PART II 

THE DYNAMICS OF THE AMERICAN POLITICAL SYSTEM 

Abraham, Henry J., The Judiciary: The Supreme Court in the Governmental 
Process, 5th ed., Allyn and Bacon, 1980. 

Baum, Lawrence, The Supreme Court, Congressional Quarterly Press, 1981. 

Bennan, Larry, The Office of Management and Budget and the Presidency, 
1921-1979, Princeton University Press, 1979. 

Brown, Lawrence D., The Political Structure of the Federal Health Planning 
Program, Brookings Institution, 1982. 

Budgeting for America, The Politics and Process of Federal Spending, 
Congressional Quarterly, 1982. 

Burns, James MacGregor, Leadership, Harper and Row, 1979. 

Cord, Robert L., "Understanding The First Amendment, 11 National Review, XXXIV 
(January 22, 1982) 26-31. 

Cronin, Thomas E., ed., Rethinking the Presidency, Little, Brown & Co., 1982. 

_______ , The State of the Pres i dency, Little, Brown & Co., 1980. 

Davidson, Roger H., and Walter J. Oleszek, Congress and Its Members, 
Congressional Quarterly Press, 1981. 

Dye, Thomas R., Who 1 s Running America, 3rd ed., Prentice-Hall, 1981. 

Edwards, George C., III, Presidential Influence in Congress, Freeman, 1980. 

Fenn, Dan H., Jr., "Finding Where the Power Lies in Government, 11 Harvard 
Business Review, 57 (September/October 1979) 144-153. 

Fisher, Louis, The Politics of Shared Power: Congress and the Executive, 
Congressional Quarterly Press, 1981. 

Fox, Harrison W., Jr., and Susan W. Hammand, Congressional Staffs: The 
Invisible Force in American Lawmaking, Free Press, 1977. 

Fritschler, A. Lee, Smoking and Politics: Policymaking and the Federal 
Bureaucracy, 2nd ed., Prentice-Hall, 1975. 

Goldwin, Robert A., ed., Bureaucrats, Policy Analysts, Statesmen: Who 
Leads? American Enterprise Institute, 1980. 

Goldwin, Robert A., ed., Political Parties in the Eighties, American 
Enterprise Institute, 1980. 
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Greenwald, Carol S., Group Power: Lobbying and Public Policy, Praeger, 1977. 

Heclo, Hugh, A Government of Strangers: Executive Politics in Washington, 
Brookings Institution, 1977. 

Hess, Stephen, Organizing the Presidency, Brookings Institution, 1976. 

Kaufman, Herbert, The Administrative Behavior of Federal Bureau Chiefs, 
Brookings Institution, 1981. 

-------=-' Are Government Organizations Immortal? Brookings 
Institution, 1976. 

Kessler, Frank, The Dilemmas of Presidential Leadership: Caretakers and 
Kings, Prentice-Hall, 1982. 

King, Anthony, ed., The New American Political System, American Enterprise 
Institute, 1979. 

Koenig, Louis, The Chief Executive, 4th ed., Harcourt Brace Jovanovich, Inc., 
1982. 

Lineberry, Robert L., American Public Policy: What Government Does and What 
Difference It Makes, Harper and Row, 1978. 

Lynn, Lawrence E., Jr., Designing Public Policy: A Casebook on the Role of 
Policy Analysis, Goodyear, 1981. 

Moynihan, Daniel Patrick, "What Do You Do When the Supreme Court is Wrong?" 
The Public Interest, No. 57 (Fall 1979) 3-24. 

Nakamura, Robert T., and Frank Smallwood, The Politics of Policy Implementa
tion, St. Martins, 1980. 

Ogul, Morris S., Congress Oversees the Bureaucracy, University of Pittsburgh 
Press, 1978. 

Oleszek, Walter J., Congressional Procedures and the Policy Process, 
Congressional Quarterly Press, 1978. 

Ornstein, Norman J., and Shirley Elder, Interest Groups, Lobbying and Policy
Making, Congressional Quarterly Press, 1978. 

Patterson, Bradley, H., Jr., The President's Cabinet, American Society for 
Public· Administration, 1976. 

Pious, Richard M., ed., The Power to Govern: Assessing Reform in the United 
States, Academy of Political Science, 1981. 
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Polsby, Nelson W., 11The News Media as an Alternative to Party in the Presiden
tial Selection Process, 11 in Political Parties in the Eighties, American 
Enterprise Institute, 1980. 

A Presidency for the 1980's, Report of the National Academy of Public 
Administration, November 1980. 

Rosenbaum, Walter A., Energy, Politics and Public Policy, Congressional 
Quarterly Press, 1981. 

Rubin, Richard L., 11The Presidency in the Age of Television, 11 Proceedings, 
Academy of Political Science, 34 (1981) 138-152. 

Sundquist, James L., The Decline and Resurgence of Congress, Brookings 
Instit~tion, 1981. 

Tower, John G., 11 Congress Versus the President: The Formulation and 
Implementation of American Foreign Policy, 11 Foreign Affairs (Winter 1982) 
229-246. 

11The White House Office: Where the Power Resides," National Journal Special 
Report (April 25, 1981) 678-683. 

Williams, C. Dickerman, "Congress and the Supreme Court, 11 National Review 
XXXIV (February 5, 1982) 109-111. 

Woll, Peter, Constitutional Democracy, Little, Brown & Co., 1982. 

PART II I 

ECONOMICS AND GOVERNMENT POLICY 

Bacow, Lawrence S., "Exploring Environmental Impacts: Beyond Quantity 
to Quality," Technology Review, 85 (January 1982) 32-37. 

Balk, Walter L., "Toward a Government Productivity Ethic," Public 
Administration Review, 38 (January/February 1978) 46-50-. 

Barfield, Claude, Jr., Rethinking Federalism: Bloc Grants and Federal, State, 
and Local Responsibilities, American Enterprise Institute, 1981. 

, 
11 Unscrambling the Federal Grant System," Re~ulation, 

___,5,,.......,.( s""""e-p-te_m...,..b_e_r ;-=o,_c.,...to...,..b-e r 1 981) 37 -46 • · 

Bennett, James T., and Manuel H. Johnson, Better Government at Half the 
Price: Private Production of POblic S~r~ites, Caroline House Publishers, 
1981. 
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Budgeting for America, The Politics and Process of Federal Spending, 
Congressional Quarterly, 1982. 

Blinder, Alan S., "Monetarism Is Obsolete," Challenge, 24 (September/October 
1981) 35-41. 

Cameron, David R. "On the Limits of the Public Economy," The Annals, 459 
(January 1982) 46-62. 

Christainsen, Gregory B., and Robert H. Haveman, "Government Regulations 
and Their Impact on the Economy," The Annals, 459, (January 1982) 112-122. 

De Muth, Christopher C., "Constraining Regulatory Costs: The Regulatory 
Budget," Regulation, IV (March/April 1980) 29-44. 

Denison, Edward F., Accounting for Slower Economic Growth, Brookings 
Institution, 1979. 

Evans, Michael K., "The Bankruptcy of Keynesian Econometric Models." 
Challenge. 22 (January/February 1980) 13-19. 

Feldstein, Martin, American Economy in Transition, National Bureau of Economic 
Research, 1981. 

Fellner, William, ed., Contemporary Economic Problems, American Enterprise 
Institute, 1981. 

Fisher, Louis, Presidential Spending Power, Princeton University Press, 1975. 

Friedman, Milton, and Rose Friedman, Free to Choose, Harcourt Brace, 
Javanovich, 1980. 

Galbraith, John Kenneth, The New Industrial State, Houghton Mifflin, 1967. 

Gilder, George, Wealth and Poverty, Basic Books, 1981. 

Hirsch, Fred, and John Goldthorp, The Political Economy of Inflation, Harvard 
University Press, 1978. 

Hollingsworth, J. Rogers, ed., "Government and Economic Performance," 
The Annals, 459 (January 1982). 

Kendrick, John W., Understanding Productivity: Introduction to the Dynamics of 
Productivity Change, Johns Hopkins University Press, 1977. 

Levine, Charles H., ed., Managing Fiscal Stress: The Crisis in the Public 
Sector, Chatham House, 1980. 

Markuson, Ann R., A. Saxenian and M.A. Weiss, "Who Benefits from Inter
governmental Transfers?" PUBLIUS: The Journal of Federaiism, n (Winter 
1981) 5-35. 
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Meehan, Eugene J., The Quality of Federal Policymaking: Programmed Failure 
in Public Housing, University of Missouri Press, 1979. 

11 New Federalism: How Cities and States Will Be Hit, 11 Special Report, 
U.S. News & World Report, 92 (February 8, 1982) 26-32. 

Olson, Mancur, A New Approach to the Economics of Health Care, American 
Enterprise Institute, 1982. 

Penner, Rudolph G., "Sustaining the New Economic Strategy, 11 Public Opinion, 
4 (December/January 1982) 18-20. 

Proposals for Ranking the Effectiveness of Government Programs, American 
Enterprise Institute, 1980. 

Rivlin, Alice M., "Congress and the Budget Process, 11 Challenge, 24 (March/April 
1981) 31-37. 

Schultze, Charles L., The Public Use of Private Interest, Brookings 
Institution, 1977. 

Stockman, David A., "How to Avoid an Economic Dunkirk, 11 Challenge, 24 (March/ 
April 1981) 17-20. 

Stone, Alan, Regulation and Its Alternatives, Congressional Quarterly Press, 
1982. 

Teune, Henry, "Decentralization and Economic Growth," The Annals, 459 (January 
1982) 93-102. 

Thurow, Lester C., The Zero-Sum Society, Basic Books, 1980. 

Tyler, Gus, 11The Friedman Inventions, 11 Dissent, (Summer 1980) 279-290. 

Wanniski, Jude, The Way The World Works: How Economies Fail and Succeed, 
Basic Books, 1978. 

Wilfeld, Irving, "Rethinking Housing Policy," The Public Interest, 66 
(Winter 1982) 110-118. 

Wilson, James G., ed., The Politics of Regulation, Basic Books, 1980. 

Wines, Michael, "Regulation: The Impact of Reform," National Journal, 14 
(January 16, 1982) 92-98. 
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GOVERNMENT AGENCIES PARTICIPATING 
IN THE EXECUTIVE SEMINAR CENTER PROGRAM 

ACTION 
Department of Agriculture 
Department of the Air Force 

Arms Control 
Department of the Army 
Central Intelligence Agency 
Civil Aeronautics Board 
Commission on Civil Rights 
Community Services Administration 
Consumer Products Safety 

Commission 
Department of Commerce 
Defense Civil Preparedness Agency 
Defense Communications Agency 
Defense Contract Audit Agency 
Defense Intelligence Agency 
Defense Logistics Agency 
Defense Mapping Agency 
Defense Nuclear Agency 
Department of Energy 
District of Columbia Government 
Environmental Protection Agency 
Equal Employment Opportunity 

Commission 
Export-Import Bank of the U.S. 
Farm Credit Administration 
Federal Communications Commission 

Department of the Interior 
Interstate Commerce Commission 
Department of Justice 
Department of Labor 
Library of Congress 
National Advisory Council on Equality 

of Educational Opportunity 
National Aeronautics and Space 

Administration 
National Endowment for the Arts 

and Humanities 
National Labor Relations Board 
National Science Foundation 
National Security Agency 
National Transportation Safety Board 
Department of the Navy 
Nuclear Regulatory Commission 
Occupational Safety and Health 

Review Commission 
Office of Management and Budget 
Office of Personnel Management 
Office of the Secretary of Defense 
Panama Canal Company 
Pension Benefit Guaranty Corporation 
Railroad Retirement Board 
Securities and Exchange Commission 
Small Business Administration 

Federal Deposit Insurance Corporation Smithsonian Institution 
Federal Mediation and Conciliation Department of State 

Service State of Arkansas 
Federal Reserve Board State of California 
Federal Trade Commission 
General Accounting Office 
General Services Administration 
Government Printing Office 
Department of Health, Education and 

Welfare 
Department of Housing and Urban 

Development 

State of Connecticut 
State of Illinois 
State of New Jersey 
Tennessee Valley Authority 
Department of Transportation 
Department of tht: Treasury 
U. S. Information Agency 
Veterans -Administration 
Water Resources Council 
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THE WHITE HOUSE OFFICE 
OFFICIAL TRAVEL AUTHORIZATION No. 0816 

(TRAVELER TO COMPLETE SECTIONS 1-8.) Date of Request January 4, 1983 

1. TRAVELER 
Morton C. Blackwell 

Name: 

Extension: 2 6 5 7 ------ Room: 191 

l 

~ White House Staff 

D Other 

2. PURPOSE(S) and DATE(S): __ J_a_n_u_a_r~y..._____2_7_a_n_d_2_8_c,_1_9_8_3 ______________ _ 

To bring White House greetings to The Religious Roundtable's 
Awareness Banquet: Obscenity and Pornography 

3. ITINERARY Memphis and return 
(List all cities where stopover occurs. ) 

4. · DEPARTURE: RETURN: .; 1 

1-27-83 1-28-83 
Date: _______________ _ 

Time: ___________________ _ 11:15 a.rn. 12:16 p.rn. 
Time: _______________ _ 

Mode: 
American Airlines 599/National 

Mode: 
AA 516, National 

5. NATURE: @ 1 OOOJo Official 0 lOOOJo Political 

6. SIGNATURES: 
r 

Traveler: 

Appr fleer 

paid 
(Special Assistant to the President fo r Administration) 

501 (c) (3) 
. '' 

7. ESTIMATED COSTS: SPECIAL EXPENSES: 

No. of Days Per Diem _ ___.., ___________ _ D Registration Fee of $ _ ________ _ 

Hotel Name ______ ...,._ __________ _ D Commercial Car Rental 

Hotel Daily Rate $ _____ _,___ ________ _ D Excess Baggage 

Other ___________________ _ D Other 

8. TRAVEL ADVANCE REQUESTED: 0 YES D No Amount:$ _______ _ 

Signature of Recipient: ____________________ _ Date: _______ _ 

REPAID: Amount ___ _ Date ___ _ Schedule ___ _ Balance this trip ____ _ 

9. FOR TRANSPORTATION OFFICE USE ONLY: 

GTRNo. Amount $ _____________ _ 

(8/ 13/ 8 1) 

ORIGINAL (Return with Voucher) 
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AS WELL AS THE FOLLOWING ADMINISTRATIVE POLICIES . . 

RELATING TO TRAVEL-ADVANCES ,,,;_ .. ~ 

AND GOVERNMENT-ISSUED TJCKETS 
.J It. ,~ 

. -- c.. - ~- '" _ .. 
- _..._,_:: .. : . --~ 

1. ADVANCES FOR OFFICIAL TRAVEL ONLY 

_ Cash travel advances will not be provided _for -politic_al trips. l 
'· 

Advances will not be provided to anyone with an outstanding unaccounted-for 
advance. w J ·· , 

Advances over ·$250 r_equire 48-hours noti~e to White House AdministrativeOffice, 
extep_sism 25001 ~x:cept in emergencies. 

2 . . ADVANCES.TOBE REPAID FROM.SALARY AFTER fSDAYS 
.. __ ._.:,;;_ . . 

Any travel advance which is not either repaid or accounted for in full by an expense 
voucher, within 15 days after return, will be repaid by a deduction from the Staff 
member's salary._ 

3. ---~QVERNMENT Tl 'KETS FOR OF;FICIAL TRAVEL ONLY --~ '\ ' . " 
~ Gover~ent-issued· iick~ts -shall not be requested or used fer anything other than 

100% official trip (i_.e., no political or personal travel). The ~ntire cost of any 
government-issued tickets fhaCena being usect·fo'r unofficial travel 'wiff be considerea · 
a personal travel advance and treated accordingly. 
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* U.S . GOVERNMENT PRINTING OFFICE 354-4 79 198 1 
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'1 u I ...- THE WHITE HOUSE OFFICE 

OFFICIAL TRAVEL AUTHORIZATION No. 0816 

(TRAVELER TO COMPLETE SECTIONS 1-8.) 

I. TRAVELER 

Date of Request January 4, 1983 

Morton C. Blackwell 
Name: 

Extension: _2_6_5_7 ___ _ Room: 191 

~ White House Staff 

0 Other 

2. PURPOSE(S) and DATE(S): __ J_a_n_u_a_r_y..___2_7_a_n_d_2_8..:...., _1_9_8_3 ___________ --'----

To bring White House greetings to The Religious Roundtable's 
Awareness Banquet: Obscenity and Pornography 

3. ITINERARY Memphis and return 

4 . DEPARTURE: 

1-27-83 

(List all cities where stopover occurs. ) 

RETURN: 

1-28-83 
Date: _ __________________ _ Date: _ ___________ ___ _ 

Time: _ _ _ ____________ _ _ __ _ 11:15 a.rn. 12:16 p.m. 
Time: _ ______________ _ 

Mode: 
American Airlines 599/National 

Mode: 
AA 516, National 

5. ~ATURE: ~ I OOOJo Official □ I OOOJo Political 

6. SIG!\ATURES: 

Traveler: 
(I have read and agree to the terms se1 forth on the reverse side) 

Department Head Approving Officer 
(Special Assistanl to !he Presiden1 for Administra1ion) 

All costs paid by The Roundtable, 50l(c) (3) 

7. ESTIMATED COSTS: SPECIAL EXPENSES: 

No . of Days Per Diem ______________ _ □ Registration Fee of $ 

Hotel Name ___ ______________ _ □ Commercial Car Rental 

Hotel Daily Rate $. ______ ________ _ □ Excess Baggage 

Other ___________________ _ D Other 

8. TRAVEL ADVANCE REQUESTED: D YES D No Amount:$ 

Signature of Recipient: ____________________ _ Date: _______ _ 

REPAID: Amount ___ _ Date ___ _ Schedule ___ _ &lance this trip ____ _ 

9. FOR TRANSPORTA T/ON OFFJCE USE ONLY: 

GTRNo. Amount $ _____________ _ 

(8/ 13/ 81) 



TO: 

THE WHITE HOUSE 

WASHINGTON 

Your signed travel aut 
form is attached. 

The original · to be attached 
to your t vet voucher when it 
is sub itted for payment. In 
ad tion, there is a copy for you 
nd your office respectively. 

h1t ct-)," 1 fc {l,-,_, 
ADMINISTRATIVE OFFICE 



THE WHITE HOUSE OFFICE 
OFFICIAL TRAVEL AUTHORIZATION 

, -~ 
/r~~-.. 

No. 270 2 

(TRAVELER TO COMPLETE SECTIONS 1-8.) 

l. TRAVELER 

Date of Request -tune 8, 1983 

Name: 

Extension: 2657 Room: 

CJtWhite House Staff 

□ Other 

2. PURPOSE(S) and DATE(S): __ ,1f0~ .... a~l..til ... en1Ml4.,.,........._tJl.,..•-Y..-. ....,.Jla-..-. --,]Jl&iioa<t.,.iw9NMRb1ll~C~O,...._Pfllliillli'ti&,.j,~on'ft-. -----

3. ITINERARY 

4. DEPARTURE: RETURN: 

5. 

Date: 3-- 11, 1983 

Time: U:2t 81 

Mode: 

NATURE: □ I 00% Official 

Date: --------3:f-'l!w--lc-"!19h#.....--,tll,--"!9Hl8HJi---

Time: ------5~1~t~5..........wpm------

Mode: -tern ,l'Bf.,f,Ofi 
,, I .r 

□ 100% Political ,,._ &--t// _ / 
r, 
I _, ~ 

------
6. SIGNATURES: 

7. 

Traveler: 
(I have read and agree to the terms set forth on the reverse side) .,. 

Departm~t Head -,,' ' Approving Officer 
:,,· (Special Assistant to the President for Administration) 

.._......... to goftrJllieat:/tra .... 
ESTIMATED COSTS: 1 

a pat bY /1o4g 
SPECIAL EXPENSES: 

No. of Days Per Diem _____________ _ □ Registration Fee of $ ________ _ 

Hotel Name ________________ _ □ Commercial Car Rental 

Hotel Daily Rate $. ______________ _ □ Excess Baggage 

Other __________________ _ □ Other 

8. TRAVEL ADVANCE REQUESTED: □ YES □ No Amount:$ _______ _ 

Signature of Recipient: ___________________ _ Date: _______ _ 

REPAID: Amount ___ _ Date ___ _ Schedule ___ _ Balance this trip ____ _ 

9. FOR TRANSPORTATION OFFICE USE ONLY:· 

GTR No. ________________ _ Amount $ ____________ _ 

(8/ 13/ 81) 

ORIGINATING OFFICE COPY 
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THIS APPROVAL IS SUBJECT TO ALL 
APPLICABLE GOVERNMENT LAWS AND REGULA TIO NS, 

AS WELL AS THE FOLLOWING ADMINISTRATIVE POLICIES 
- RELATING TO TRAVEL ADVANCES 
AND GOVERNMENT-ISSUED TICKETS 

1. ADVANCES FOR_ OFFICIAL TRAVEL ONLY 

Cash _travel advances will n~t -be provided for -political trips. 

Advances will not be provided to anyone with an outstanding unaccounted-for 
advance. 

Advances over $250 require 48-hours notice to White House Administrative Office, 
extension 2500, except in emergencies. · · 

2 . . ADVANCES TO _BE REPAID FROM SALARY AFTER 15 DAYS _ 

Any travel advance which is not either repaid or accounted for in full by an expense 
voucher, within 15 days after return, will be repaid by a deduction from the Staff 
member's salary. 

3. GOVERNMENT TICKETS FOR OFFICIAL TRAVEL ONLY 

Government-issued tickets shall not be requested or used for anything other than 
100% official trip (i.e., no political or personal travel). The entire cost of any 
governmenHssued tickets that end being used for unofficial travel will be considered 
a personal travel advance and treated accordingly. . -

I 



THE WHITE HOUSE 

WASHINGTON 



___________ _.._ _ _:-__~_ 

SUN INTERNATIONAL TRAVEL INC 
43 NORTH CENTRAL • CLAYTON, MO 63105 • 314/721-1006 

DATE : 

1:::- f_:,.b ::::£'. 

TO : 

/v;ADISO! COU1 TY R ~L1_3 TJICA1,') 
Il\' CPR?- OF r·1R f.D F.Jv~I:AL~ 
::'1<3 CLIC~~ 
~~ LClIE ~O P,31~1 

SALESMAN 

~T 
,J 

CUSTOMER NUMBER 

FOR 

INVOICE 
: c- e 1 2 •- '.J 

TYPE s DESCRIPTION AIRLINE & TICKET NO. AMOUNT 

1'1.1\ Ci\ T,1 M I_ TO.I • 

§'ltan,i; °lloal 
OJfe ~ °/IOU/t &/«4ineM 
Th is invoice represents an immediate transfer of funds from our 
agency to the participat ing carriers upon issuance of tickets. 
Your prompt ren:,ittance w ill be appreciated . 

CAUTION : TICKE TS REPRE SENT CASH VA LUE. IF UNUSEO, PLE ASE RETUR N FOR CREDIT OR REFUND. 

SUB -TOTAL 

LESS DEPOSIT • rte. ~·.: 

TOTAL DUE ► l'2 . ?e 



----·-~----·- ·----- ---------~--
SUN INTERNATIONAL TRAVEL INC 

43 NORTH CENTRAL • CLAYTON, MO 63105 • 314/721-1006 

ITINERARY 
FOR 

BLACI. IL/~O ro~ M~ 

DATE DEPARTURE CITY AIRLINE 

4- iv A .t AS i-1' H· 1' J 1 1 AT I·, ~ Ii AN 5 C i::, 
5~AE ST . LClIS I ~TL ~EANS µC~L~ 

DATE : 
1 nc1cl., .• o - 7 1 ~62--i - 1 

FLT DEP MEAL ARRIVAL CITY CLASS TIME 

.Q"13 I :ssi'ttf 
~ .I. 1~~ ~A vi, - If' L" l IS I .., - . 

5EY 21 1p .:,A Ci: I A: I ' ,.. . . -I.. 

You must reconf irm your flight and special food arrangements with airlines 72 hours prior to departure 

ARRIVAL 
TIME 

.J : d"/Ptf 
'"~ 
- .L ~-1"1"' 

~.AT N 4-5 :,~ 





NOTICE - OVERBOOKING OF FLIGHTS 
flights may be overbooked, and 

· e that a seat will not 

BAGGAGE INFORMATION 
CARRY-ON BAGGAGE 
Carry-on baggage must comply with undersea! stowage dimensions of 8 x 16 x 21 
inches (20 x 40 x 53 cm ) 
BAGAGE A MAIN 
Le bagage a main ne doit en aucun cas exceder Jes dimensions suivantes: 
20x40x53cm. 
Ces dimensions correspondent a /'emplacement disponible sous le siege 
BAGAGL/0 A MANO 
II bagaglio portato a bordo e · limitato a/le dimensioni di cm. 20 x 40 x 53, 
cioe · lo spazio sotto la poltrona. 
EOUIPAJE LLEVADO A BORDO POR EL PASAJERO 
El equipaje que el pasajero trae a bordo debe someterse a las dimensiones 
de! lugar debajo de/ asiento Que son 20 x 40 x 53 cm. 

FREE ALLOWANCE - ALL FLIGHTS 
Two pieces of baggage. 
• Size of each piece must not exceed 62 inches (157 cm .) length + width 

+ height. 
• Weight of any individual piece must not exceed 62 pounds (28 kg). 
• Baggage in excess of the two piece free allowance are subject to extra 

charges. 
For international travel the free baggage allowance system is determined by the 
countries involved. 

FRANCHISE BAGAGE - TOUS LES VOLS 
Deux bagages. 
• Dimension maximale de chaque bagage 157 cm. /longueur + largeur 

+hauteur). 
• Poids maximum par bagage.· 28 kg. 
• Tout bagage additionel tail l'objet d'un tarit tortaitaire pour bagage 

excedentaire. 
Pour Jes vols internationaux la franchise bagage est determinee par Jes pays 
concernes. 

FRANCH/GIA BAGAGL/0 - TUTTI I VOL/: 
Due Colli 
• Dimensioni massime di ogni co/lo.· cm. 157 /lunghezza + larghezza 

+ altezza). 
• Peso massimo di ogni co/lo: kg. 28. 
• Tutto ii bagaglio in eccedenza al/a tranchigia e · soggetto a pagamento. 
Peri voli internazionali la tranchigia bagaglio e · stabilita dai rispettivi paesi. 

CONCES/ON LIBRE - TODOS LOS VUELOS 
Dos piezas de equipaje 
• Tamano de cada pieza no debe exceder 157 cm. (largo + ancho + alto). 
• Peso de cua!Quier pieza individual no debe exceder 28 kg. 
• Equipaje en exceso de la concesi6n libre de dos piezas esta sujeto a 

pago adicional. 
Para viajes internacionales el sistema de concesi6n fibre de equipaje es 
determinado par las respectivos pa6es. 

MANY BAGS LOOK ALIKE 
When claiming baggage. 

please match your Claim Check Number 
with those on your Baggage. 

PRINTf.D tN U S A 

CHECK-IN AND BOARDING 
TWA offers advance reserved seat selection on all flights within 11 months of depar
ture, and advance check-in Airport Express boarding passes. upon request. within one 
month of your departure date. Airport Express is available in the USA and at certain 
international cities. 

Advance reserved seats are subject to cancellation if not claimed at least 30 minutes prior 
to scheduled departure time. Advance check-in Airport Express seat assignments and 
reservations are subject to cancellation if the passenger is not available at boarding gate 
to board the flight at least 1 O minutes prior to scheduled departure time. 

ENREGISTREMENT ET EMBAROUEMENT 
TWA vous ottre la possibilite de reserver un siege sur tout son reseau onze mois avant la 
date de votre depart, en outre /'emission de la Carte d'Embarquement avec place attribuee 
est possible un mois avant la date de votre depart: Ce service, "Airport Express " vous est 
accessible sur tout le reseau interieur et aussi dans certaines escales internationales. 

Les sieges reserves a /'avance sont sujet a annulation s 'ifs ne sont pas reclames 30 
minutes avant le depart. 

Les reservations et Jes sieges delivres dans le cadre du service "Airport Express " sont 
sujet a annulation si Jes passagers ne son/ pas presents en porte d'embarquement 10 
minutes avant le depart programme. 

ACCETTAZ/ONE EO IMBARCO 
La TWA off re la possibilita · di prenotare in anticipo ii posto su tu/Ii i suoi voli fino a 11 
mesi prima de/la partenza e, su richiesta, entro un mese dalla data di partenza tare 
J'accettazione in anticipo con consegna de/la carta d'imbarco avvalendosi de/ servizio 
Airport Express. II servizio Airport Express e' disponible neg/i Stati Unifi ed in alcune 
citta ' de/la rete internazionale. 

I posti prenotati in anticipo sono soggelli a cancellazione se non vengono reclamati almeno 
30 minuti prima dell 'orario di partenza. La prenotazione ed assegnazione de/ posto an
ticipate tramite ii servizio Airport Express sono soggette a cancel/azione se ii passeggero 
non si presenta al cancello d'imbarco entro 10 minuli dall 'orario di partenza. 

FACTURACION Y EMBAROUE 
TWA otrece reserva de asientos adelantada en todos sus vuelos, hasta once meses antes 
de la techa de salida, y tarjetas de embarque de tacturaci6n "AIRPORT EXPRESS", previa 
pe/ici6n, has/a con un mes de antelaci6n a la techa de salida. EL "AIRPORT EXPRESS" 
esta a su disposici6n en Estados Unidos yen ciertas ciudades internacionales. 

La reserva anlicipada de asientos esta sujeta a cancelaci6n si no es reclamada al menos 
treinta minutos antes de la hora oficial de salida. 

Los asientos asignados por tacturaci6n adelantada "AIRPORT EXPRESS" y las reservas 
de plazas estan sujetas a cancelaci6n si los pasajeros no se presentan en la puerta de 
embarque de su vuelo al menos diez minutos antes de la hora oticial de salida. 

HAZARDOUS MATERIAL RESTRICTIONS 
EXPLOSIVES,,_ COMPRESSED GASES, FLAMMABLE LIQUIDS AND SOLIDS, OXIDIZERS, 
POISONS, CuRROSIVES, LOADED FIREARMS AND RADIOACTIVE MATERIALS MUST 
NOT BE PACKED IN THE PASSENGERS BAGGAGE. FEDERAL REGULATIONS RE
QUIRE THAT FIREARMS OR AMMUNITION IN CHECKED BAGGAGE BE DECLARED AT 
TIME OF CHECK-IN. 

MA TIERES OANGEREUSES OU REGLEMENTEES 
LES EXPLOS/FS, GAZ COMPRIMES, LIOU/DES INFLAMMABLES, MA TERIAUX DXY
DANTS, POISONS, CORROSIFS, ARMES A FEU CHARGEES, A/NS/ OUE LES MA TERIAUX 
RADIOACTIFS, NE DO/VENT PAS ETRE MIS DANS LES BAGAGES. LES REGLEMENTS 
FEDERAUX EXIGENT OUE LES ARMES A FEU A/NS/ OUE LES MUNITIONS CONTENUES 
DANS LES BA GAGES SO/ENT DECLAREES AU MOMENT OE L 'ENREGISTREMENT. 

RESTRIZIONI MATER/ALE PERCOLOSO 
ESPLOSIVI, GAS COMPRESS/, LIOU/DIE SOLIDI INFIAMMABILI, SDSTANZE OSSIDANTI. 
VELENI, CORROSIVI, ARM/ CAR/CHEE MATER/ALE RADIOATTIVO NON POSSONO ES
SERE PORTA Tl NEL BAGAGLIO REGISTRA TO /NOL TRE I REGOLAMENTI FANNO 08-
BLIGO Al PASSEGGERI DI 0/CHIARARE LE ARM/ E LE MUNIZ/ON/ CONTENUTE NEL 
BA GAGLIO ALL i1 TTO DELL i1CCETTAZIONE. 

RESTR/CC/ONES SOBRE ARTICULOS PELIGROSOS 
EXPLOSIVOS, GASES COMPRIMIDOS, SOL/DOS Y LIOU/DOS INFLAMABLES, OX/
DANTES, VENENOS, CORROSIVOS, ARMAS DE FUEGO CARGADAS Y MATER/ALES 
RADIOACTIVOS, NO PODRAN SER TRANSPORTADOS EN EL EOUIPAJE DEL PASAJERO 
LAS LEYES FEDERALES OBLIGAN A DECLARAR CUALOUIER CLASE DE ARMAS 
DE FUEGO O MUNICION, INCLU/00 EN EL EOUIPAJE, EN EL MOMENTO DE SU 
FACTURACION 



lti nerary for: 
Prepared by: 

Mr• Morton Blackwell 

Sun International Travel 
'im3iillll@ f!ll@[i]fll§J iillJ[i]l1D[l]§@ 

Official 
Travel Agent 

, Departure Arrival 

DATE AIRLINE AIRPORT MEAL · AIRPORT TIME 

05 Mar TWA 56 St. Louis 2:10 Snack 



CHECK-IN IS COMPLETED! PROCEED TO 
THE GATE TO BOARD YOUR FLIGHT. 

TWA 
FLIGHT DESTINATION ROW-SEAT 

Vol-Volo-Vuelo Oestination-Destinazione-Destino Rangee-Siege Fila-Sedile Fila-Asiento 

OL56 

05MAR 

81 ACKWFI I /MO 

WASH/NATIONAL1 

K RS STI 

19-€ 

COACH 

SMOKING 

NO 

r 
I 

' 



Notice to All TWA Passengers ..... 
• After having checked in for your flight. you must present yourself at the boarding gate at least 

10 minutes before scheduled departure time or your reservation will be sub1ect to cancellation. 

• TWA provides smoking and no smoking sections aboard all flights . Smoking is limited to cigarettes. 
Advance seat selection and check-in are available to reserve your desired seating preference 

• Con_!act your flight attendant if you wish tu change seats enroute. Vacant seats may already be 
assigned from the next airport. 

• Carry on baggage must be limited to underseat stowage dimensions. 

• rersons who appear to be intoxicated are prohibited from boarding the aircraft. 

Your cooperation and assistance in complying with the guidance of our Customer Service Agents and 
Flight Attendants will be appreciated. 

Comments may be directed to: 

PAS 24'i4 f 8 l 1 

PRINTED Ii,,• .:,A A 

~ ~~ Ri}{fJ[YJ[lJ&[S/JflJ@a 
605 Third Avenue. 39th Floor 
New York , New York 10158 



CHECK-IN IS COMPLETED! PROCEED TO 
THE GATE TO BOARD YOUR FLIGHT. 

TWA 
FLIGHT DESTINATION ROW-SEAT 

Vol-Volo-Vuelo Destination-Oestinazione-Destino Rangee-Siege Fila-Sedile Fila-Asienlo 

0273 

04MAR 

ST.LOUIS 

,,. See Reverse Side For Important Information 

BLACKVfl I /MO K RS DCA 

07-D 

COA~H 

SMOKING 
Fumeur-Per Fumatori-Para Fumar 

ST.LOUIS 07-D 

RS 

BLACKWELL/MO K 
0273 r.oAr. H . 



Notice to All TWA Passengers .. ... 
• After having checked in for your flight, you must present yourself at the boarding gate at least 

10 minutes before scheduled departure time or your reservation will be subject to cancellation . 

• TWA provides smoking and no smoking sections aboard all flights. Smoking is limited to cigarettes 
Advance seat selection and check-in are available lo reserve your desired sealing preference. 

• Contact your flight attendant if you wish to change seilts enroute Vacant seats may already be 
assigned from the next airport. 

• Carry on baggage must be limited to underseat stowage dimensions. 

• Persons who appear to be intoxicated are prohibited from boarding the aircraft. 

Your cooperation and assistance in complying with the guidance of our Customer Service Agents and (' 
Flight Attendants will be appreciated. 

Comments may be directed to: 

PAS .c::·1':-4 t6-81 I 
f>f11NH:DINU::;A A 

~ ~ ,0J}[XJJj}[l}§@,,{J[lj@o 
605 Third Avenue. 39th Floor 
New York, New York 10158 
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ADVICE TO INTERNATIONAL PASSENGERS ON LIMITATION OF LIABILITY 
Passengers on a journey involving an ultimate destination or a stop award of legal fees and costs, the limit shall be the sum of U.S. 
in a country other than the country of origin are advised that the pro- $58,000 exclusive of legal fees and costs. For such passengers traveling 
visions of a treaty known as the Warsaw Convention· may be appl i- by a carrier not a party to such special contracts or on a journey not 
cable to the entire journey, including any portion entirely within the to, from, or having an agreed stopping place in the United States of 
country of origin or destination. For such passengers on a journey to, America, liability of the carrier for death or personal injury to .pas-
from, or with an agreed stopping place in the United States of America, sengers is limited in most cases to approximately U.S. $10,000 or U.S. 
the Convention and special contracts of carriage embodied in applicable $20,000. 
tariffs provide that the liability of certain carriers, parties to such The names of carriers, parties to such special contracts, are available 
special contracts, for death of or personal injury to passengers is at all ticket offices of such carriers and may be examined on request. 
limited in most cases to proven damages not to exceed U.S. $75,000 Additional protection can usually be obtained by purchasing insurance 
per passenger, and that this liability up to such limit shall not depend from a private company. Such insurance is not affected by any limita-
on negligence on the part of the carrier. The limit of liability of U.S. tion of the carrier's liability under the Warsaw Convention or such 
$75,000 above is inclusive of legal fees and costs except that in case special contracts of carriage. For further information please consult 
of a claim brought in a state where provision is made for separate your airline or insurance company representative. 

NOTICE OF BAGGAGE LIABILITY LIMITATIONS 
liability for loss, delay, or damage to baggage is limited as follows gage; (2) For travel wholly between U.S. points, to $750 per passenger 
unless a higher value is declared in advance and additional charges are on most carriers (a few have lower limits). Excess valuation may not 
paid: (1) For most international travel (including domestic portions of be declared on certain types of valuable articles. Carriers assume no 
international journeys) to approximately $9.07 per pound ($20.00 per liability for fragile or perishable articles. Further information may be 
kilo) for checked baggage, and $400 per passenger, for unchecked bag. obtained from the carrier. 

_I 
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... ... 
•' • NOTICE 

If the passenger's journey involves an ultimate destination or stop in a country other than the count!'Y of departure the Warsaw Conven
tion may be applicable and the Convention governs and in most cases limits the liability of carriers for death or personal injury and in 
respect of loss of or damage to baggage. See also notice headed "Advice to International Passengers on Limitation of Liability." f 

CONDITIONS OF CONTRACT _ • .t 
1. As used in this contract "ticket" means this passenger ticket and baggage 6. Any exclusion or llmltatlon of liability of carrrer shall apply to and be for the::: 

check, of which these conditions and the notices form part, "carriage" is equiva- benefit of agents, servants and representatives of carrier and any person who_se ~ 
lent to "transportation", "carrier" means all air carriers tha~ carry or undertake aircraft Is used by carrier for carriage and Its agenls, servants and representatives. 1 

to carry the passe_nger o~ his ~aggage hereunder or p~rform any other servi~e Incl- 7, Checked baggage will be delivered -to -bearer -of the baggage check. In case of. ► · 
dentar. to ~uch air car_nage, /WARSAW CONVENTION mean~ the Conven~1on for damage to baggage moving in international transportation complaint must be made in 
the Un1f1cat1on of Certain Rules Relat11111. to l~ternational Carnage by Air signed at writing to carrier forthwith after discovery of damage and, at the latest, within 7 days 
Warsaw, 12th October 1929, or that Convention as amended at The Hague, 28th from receipt; in case of delay, complaint must be made within 21 days from date the 
September 1955, whichever may be applicable. baggage was delivered. see tariffs or conditions of carriage regarding non-International 

2, carr1111 hereunder Is subJect to the rules and llmltatlons relatlnK to llablll~ transportation. , 
11ta~lll~d by .the Wann Convention unless sucb carrlq1 II not lnternatlona 1. This ticket is pod for carrlqe for ilne year from date of Issue, except as 
c.r 11 • defltttd bJ that Convention. otherwise provided In this ticket, In carrier's tariffs, cendltlons of c:arrlqt, or 

3. To the extent not In conflict . with the foregoing carriage . and other services related regulations. The fare for carriaie hereunder Is subJect to chins• prior tt 
performed by each carrier are sub1ect to: . (I) provisions contained In this ticket, commencement ef carrlase carrier mar refuse transportation If the applicable tare-
(Jll· applicable tariffsr (11_1) 1 carrier's conditions of ·carriage and related reg~iatlons · ha not been paid · • , ~ , ' 
wh ch are made part hereof (and are available on application at the offices of • 1 
carrier), except in•transportation between a place In the United states or Canada and 9 . .Carrier undertakes to use its best efforts to carry the passenger and baggage 
any place outside thereof to which tariffs In force In those countries apply. with reasonable dispatch. Times shown In timetable or elsewhere are not guaran-

4. carrier's name may be abbreviated In the ticket, the full name and Its abbre- teed and form no part of this contract. Carrier may -without notice substituttt 
vhltlon being set forth in carrier's tariffs, conditions of carriage, regulations or altern~te carriers or aircraft, and may alter or omit stopping places shown on 
timetables; carrier's address shaif be the airport of departure shown opposite the the ticket In case of necessity. Schedules are subject to change without notice. 
first abbreviation of carrier's name In the ticket· the agreed stopping places are those Carrier assumes no responsibility for making connections. 
places set forth In this ticket or as shown 'in carrier's timetables as scheduled 10. Passenger shall comply with Government travel requirements, present exit, 
stopping places on the passenger's route; carriage to be performed hereunder by entry and other required documents and arrive at airport by time fl~ed by carrier or, 
several successive -carriers is regarded · as a single operation; · if no time is fixed, early enough to c<rmplete departure procedures. 

5. An air carrier issuing a ticket for carriage over the lines of another air carrier 11. No agent, servant or representative of carrier has authority to alter, modify 
does so only as its agent. 

1 
QJ' walve any provlsio.n of thls contract. · 

CARRIER RESERVES THE RIGHT TO REFUSE CARRIAGE TO ANY PERSON WHO HAS ACQUIRED A TICKET IN VIOLATION OF APPLICABLE LAW OR CARRIER 'S TARIFFS, RULES OR REGULATIONS 
.. uf'rl. by t he Carrier w hose name is in t he ul ssued By" .section Qn 1the face of t he Passen!~r Ticket an1-~~!!age Check. suBJBCTTOTARIPPRl!GULATIONS 

I \ • ' 
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ITINERARY FOR MORTON C. BLACKWELL 

MONDAY, JULY 25, 1983: 

DEP: 7:20 a. rn. 
ARR: 8:09 a.m. 
DEP: 9:00 a.m . 
ARR: 10:50 a.m . 

DEP: 11:15 p.m. 

Des Moines, 
St. Louis, 
St. Louis, 
San Diego, 

San Diego, 

Iowa 
MO 
MO 
CA 

CA 

Ozark Airlines #754 

Ozark Airlines #889 

United #362, Seat #7A 

TUESDAY, JULY 26, 1983: 

ARR: 4:45 a.m. 
DEP: 6 : 4 5 a. m. 
ARR: 9:23 a.m. 

Chicago, IL .. 
Chicago, IL. United #800 Seat #13F 
Washington (National) 

Your flight to San Diego will be met by Bob Billings, 
or his associate, Dave Ruleman. They will take you to the 
RANCHO BERNARDO INN where the luncheon is being held. · 

12:00 noon 
12:45 p.m. 

1:00 p.m. 

1:20 p.m. 

1:40 p.m. 

1:50 p.m. 

2:00 p.m. 

LUNCHEON AGENDA 

Luncheon 
Congressman Duncan Hunter (discussing 

the Congressional view of events in 
El Salvador and U.S. aid to same. 

MORTON C. BLACKWELL "discussing the 
Administration's view of events 
in El Salvador and the need for 
public support. 

Mr. Dennis Suit - showing video and 
discussing media bias in covering 
events in El Salvador 

Lynn Bouchey - discussing the production 
of a television documentary on 
U.S. need to support democratic 
governments in Central America. 

Congressman Hunter - asking the group 
to support efforts in producing 
documentary. 

Adjourn 

CONTACT NUMBERS FOR BOB BILLINGS: 
Friday, Saturday in Los Angeles: 

Horne telephone: 
Office: 

(703) 323-1691 
(703) 941-8962 

(213) 980-5941 




