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THE WHITE HOUSE

WASHINGTON

April 13, 1984

Dear Mrs. Tilson:

Just a quick note to let you know that the St.
Michaels' group has been confirmed on the
White House tour on Tuesday, May 8th. They
should arrive at the East Gate on East Execu-
tive Avenue at 7:45 AM. The person in charge
of the group should check with the officer on
duty there, as.-he will be expecting them.

Best wishes to the group for a wonderful trip
to Washington, D.C.

Sincerely,

Gail Ledwig
Secretary to
Michael K. Deaver

Mrs. Warren R. Tilson
3868 Exmoor Circle
Sacramento, CA 95825




April 12, 1984

MEMORANDUM

TO:

FROM:

SUBJECT:

THE WHITE HOUSE

WASHINGTON

GAIL LEDWIG

: (&
CARQLDJ DHIAIN , DIRECTOR

WHITE HOUSE VISITORS OFFICE

SPECIAL GROUP TOUR

This memorandum will confirm that you have a reserved group
tour of the White House for 85 people from St. Michaels on

Tuesday, May 8,

The members of the group should arrive at the East Gate on
East Executive Avenue at 7:45 a.m. The person in charge of the
group should check with the officer on duty there as he will

be expecting them.

Please express my best wishes to your group for a most
enjoyable tour of the White House.



THE WHITE HOUSE

WASHINGTON

February 15, 1984

Dear Mrs. Tilson:

Thank you for your recent note to Mr. Deaver
notifying him of the current itinerary for
The Heritage School. Since you indicated
they could be flexible, we have scheduled
them for Thursday, March 8th. Their tour
has been listed in Mr. Whitney's name and
they should plan to report to the East Gate
of the White House at 8:00 AM.

Our request is in for St. Michaels for
Tuesday, May 8th. Confirmation should come
in approximately three weeks prior to the
date, and will be in touch with you as soon
as we have definite word.

I know that Mr. Deaver is pleased that he
can make these arrangements for your children,
and he has asked me to convey this to you.

Sincerely,

Gail Ledwig
Secretary to
Michael K. Deaver

Mrs. Warren R. Tilson
3868 Exmoor Circle
Sacramento, CA 95825



MEMORANDUM

THE WHITE HOUSE

WASHINGTON

February 13, 1984

TO: Carol McCain
Director

FROM: Gail Ledwig
Secretary to Michael K. Deaver

SUBJ: Request for Tour

Mr. Deaver would appreciate it if you could arrange for

a tour for a California school group of 28 people (adults
and children). They would like the tour at 8:00 am on
Tuesday, March 6, 1984. The name of the school is The
Heritage School.

Please let me know as soon as possible if this will be
possible. Thank you.
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MEMORANDUM

THE WHITE HOUSE

WASHINGTON

December 7, 1983

TOs Carol McCain
Director

FROM: Gail Ledwig
' Secretary to Michael K. Deaver

SUBJ: Request for Tour

Mr. Deaver would appreciate it if you could arrange for a
tour for a California school group of 85 people (children
and adults)’. They would like the tour at 8:00 am on Tuesday,
May 8, 1984. The name of the school is St. Michaels.

Please let me know if this will be possible and if there are
any necessary particulars Mr. Deaver will need to pass along
tothem.

el

" Thank you.
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THE WHITE HOUSE

WASHINGTON

November 9, 1983

Dear Mrs. Tilson:

Mr. Deaver is travelling in the Far East with the
President, but before departing he did have time to
read your two recent letters. In his absence, I am
taking the liberty of acknowledging them - to let you
know that he was so pleased to hear from you again and
to have your words of support and encouragement.

He is happy, too, to know that your children's classes
will be coming to the Washington, D.C. area next year
and wants to be able to set them both up on a special
tour.

For your information, these tours are conducted at

8:00 AM each morning - Tuesday through Saturday. We
will need to know the definite date you prefer and the
exact number of students. As soon as you have this in-
formation, please let us know. It is important for us
to put in our request at the earliest possible date.

Thank you, again, for taking the time to write to
Mr. Deaver.

Sincerely,

Gail Ledwig
Secretary to
Michael K. Deaver

Mrs. Warren R. Tilson
3868 Exmoor Circle
Sacramento, CA 95825
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Dear Parents,

October 24, 1983

The school's trip to Washington, D. C. has been finalized. The dates
are May 2-9, 1984.

Our itinerary will be as follows:

Wednesday, May 2 . . . Arrive Dulles International Airport.
Spend the night in Williamsburg, Va.
Thursday, May 3 . . . A study of restored Williamsburg. Tour of

Yorktown, site of final decisive battle of the
American Revolution. Tour of Jamestown to see
re-creation of first permanent English settle-
ment in the New World.

Friday, May 4 . . . A visit to Monticello, the beautiful estate of

: Thomas Jefferson in the Blue Ridge Mountains of

Virginia. Tour of National Air and Space
Museum in Washington. Night tour of Lincoln and
Jefferson Memorials and the John F. Kennedy Center
for the Performing Arts.

Saturday, May 5 . . . A visit to Mount Vernon, George Washington's
estate on the Potomac River. A tour of 01ld Town
Alexandria, home of both George Washington and
Robert E. Lee. Afternoon in the Smithsonian
Institution, world's largest and best known
museum complexes.

Sunday, May 6 . . . Services at the National Cathedral, followed by

: a tour of this, the nation's second largest

church. 1In the afternoon, The National Zoo,
home of the Giant Pandas from China and the Wh1te
Bengal Tigers from India; Arllngton National
Cemetery, with the impressive changing of the
guard ceremony at the Tomb of The Unknowns and -
The Kennedy gravesites; and National Gallery of Ar
which includes The Library of Congress and the
National Archives.

Monday, May 7 . . . In the morning, tour the FBI Headquarters and
The Ford Theatre. In the afternoon, a visit to
Gettysburg, with a tour to the Civil War
battlefield. —

Tuesday, May 8 . . . A morning visit to the White House. A tour of ;
Capitol Hill with Visits to the Supreme Court,
The lerary of Congress and the Capitol Building
and lunch in the Congressional Dining Room. In -
the afternoon, a return visit to the Smithsonian
Institution and The Washington and Vietnam :
Monuments.

Wednesday, May 9 . . A morning departure for home.

i

We have worked very hard to keep both air travel cost and land arrange-
ments at an affordable price and have come up with the following:

. 1l.Round Trip Air Fare between ‘Sacramento and Washington, D.C. on

Western Airlines . . . $260 per student; $325 per adult.
\ 2.Land Arrangements . . accommodations, all meals Y{except two),
all tours . « . $360 per person;

This price is based on 4 persons per room. A double
occupancy supplement is $90 per person. We will be

Y ST Pl -

By -



staying at the Hilton in Springfield, VA and the
Westpark in Williamsburg.
The total cost will be $620 ner child and $685 per adult. Wwe are
recommending $65 for incidentals - the two meals, souvenirs, etc.

In order for us to guarantee the land arrangements at the price listed,
wWe must have qgroups of 40, As indicated in the letter sent out last
spring, the trip is for students in grades 5-8. Children in grades

3 and 4 may participate only if accompanied by a parent. 1In cases
where parents are pPlanning to take this trip, members of the family"-

not attending St. Michael's School would also be permitted to accompany
us if space is available.

In order for us to sign contracts with both the airline and the land
arrangement company, the following payment scale is necessary:

November 15

= - - a $150 deposit per person
($50 airfare and $100 land arrangements)

February 1 - - - - a 3150 deposit per person
March 1 - - = = $150 per person
April 1 - = = = $170 per child
April 1 - = - ="8235 per adult

Please remember that once you reserve a space, you will be expected to
follow the payment scale as outlined above. Refunds can only be given

in cases of illness or family emergency. 1In the event of a cancellationy

Penalty charges will be passed on.

You may reserve a space by filling out ﬁhe bottom portion of this letter
and sending it to the school office with a check for $150 per person by
November 15. '

e . +J. Lawrence Vaughan
] Headmaster




ST. ALBAN.S EPISCOPAL CHURCH
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1501 WASHINGTON AVE., ALBANY, CALIF. 94707, (415) 525-1716
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April 3, 1984

Yrs  Sa¢. 0k g ///’1

Mr. Michael Deaver
The White House
Washington, D.C. 20500

Dear Mike,

It's been a while since San Jose State and Trinity Episcopal
Church, but I have been following your career from afar with
interest. Our son Steve is a Junior at Stanford and a Research
Assistant at the Hoover Institute there, and is coming to
Washington, D.C., on April 15-16 for an interview at the Heritage
Foundation for a summer position.

I thought it would be fun for him to meet you while he was
therey, Is there a way he could come over for a couple of minutes
to say hello. If so, is there a password he needs to use.

L Slnce Trlnltv I_was at St. Thomas.,Sunnyvale, for thirteen

years and have been at St. Alban's {near Berkeley) for the past
ten years.

Sincerely,

The Rev. Warren Debenham
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THE WHITE HOUSE

WASHINGTON

February 121/i384
)
I want you to know that your February 1l0th
letter has been received and that Mr. Deaver
will be happy to make the necessary arrange-
ments for the Fishman's to tour the White
House on April 17th. Let me suggest that

you contact this office around the end of
March to confirm the specific details.

Dear Mr. Parker:

We look fowward to having the Fishman's
in Washington this spring.

Sincerely,

Gail Ledwig
Secretary to
Michael K. Deaver

Mr. Fess E. Parker, Jr.
Port Office Box 6249
Santa Barbara, CA 9311l
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THE WHITE HOUSE

WASHINGTON

February 2, 1984

Dear Mr. Swinney:

This is to confirm that you have a reserved
group tour of the White House for a group
of 15 from Columbia Academy on Friday,
March 9, 1984.

The members of your group should arrive

at the East Gate on East Executive Avenue
at 8:00 A.M. The person in charge of the
group should check with the officer on duty
there as he will be expecting you. If
there are any changes in your plans and
March 9th is not acceptable or the num-

ber should change please let me know.

With best wishes,
Sincerely,

Gt O

Gail W. Ledwig
Secretary to

i Michael K. Deaver A
« N Tt

| Sy 4 &Y -
Mr. Bill Swinney e cL
P.O. Box 906 WC/X A

Columbia Academy 5y
48

Columbia, Mississippi 39429
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MEMORANDUM

THE WHITE HOUSE

WASHINGTON

March 20, 1984

TO: Rex Scouten
FROM: Ann DelLuca

SUBJ: TOUR OF KITCHEN

Per my phone conversation today with Jim Allen, this is to
request that Mr. Deaver would like to bring eight (8) Holton-
Arms students through the kitchen on Tuesday, April 17th at
approximately 10:30 - 11:00 AM. If Mr. Deaver is unable to
escort the girls, Donna Blume or Gail Ledwig will be with
them.

Mr. Allen has scheduled Mr. Deaver's group on your calendar,

and we will assume that it is definite unless we hear back
from you.

Thank vou, PR 1 , ,tZS B B
( o 2.
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THE WHITE HOU
WASH[NGTON§§\QO~-S t)

asT=ER.

Mr. Deaver: \6‘5
1

The President 1s here that day
would you like me to make
arrangements for the girls

to come in?

v/.
/

/

YES

NO

DB



THE HOLTON-ARMS SCHOOL
7303 RIVER ROAD
BETHESDA, MARYLAND 20817

March 14, 1984

Mr. Michael Deaver

c/o The White House

1600 Pennsylvania Avenue
Washington, DC 20006

Dear Mr. Deaver,

Our Middle School Day Out program is in its fourth year, and
we are very proud of the various trips and visits our parents have
cooperated in arranging for the girls. The White House has been a
highlight of our program in the past, and we hope to repeat the
perience "again what vou have o f

Last year the group visited the kitchen and, I believe, the
greenhouse or conservatory. Any part of the White House would be

fine,

enes"

preferably something " that relates to the

If the girls could
s, we'd be very grateful.

If you can plan and confirm such a visit for our girls, I will
be most happy to send a list of names ahead of time as I did last
year, and to provide whatever other information you might require.

Please let me know as soon as convenient if we may count on
a visit to the White House on April 17, at what time, and to what
part of the White House. Thank you.

Cordially,

Elizabeth W. Berry
Director, Middle School

JoS -$R00
X ¢S
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Mr, William Sittmann

Special Assistant to the President
The White liouse

Washington, D.C., 20012

/,S”

March 2, 1984

Dear Bill,

Thanks for your letter of 27 February, and thanks
especially for arranging for these Kkids to be present for the
arrival ceremony for President Mitterand on 22 March. I presume
that the ceremony will be outside. In the event of inclement
weather, I imagine the ceremony would be moved indoors. If that
occurs, do we scrap the plan? May we tour the White House?

The children will of course want to bring a gift
for the President, and if it's jelly beans, something tells me
he would probably be happy if he were never given another., Since
the main money-makers in this county are forest products and
soybeans, perhaps he'd like something agriculture-related, S-U-R-E.
I'11 try to dissuade any corny gifts. You, on the other hand,
might like something corn-related, like a bottle of good sipping
whiskey. Please specify, although I know regulations prevent
your accepting gifts valued at more than five million dollars:

The kids are elated at the prospect of coming to the
White House for this ceremony. Some of my more precocious four-
teen year old girls may blush shamelessly in your presence, soO
be prepared.

I realize that you may be too busy to even speak to
us on the 22nd, and if so, I'll certainly understand. However,
in the event that you have some moments to spare, the parents
of these girls want your SSN and DOB so they can run security
checks before allowing you to say'enchante’to their damsels.

Attached are the names and dates of birth of the
32 students, and names, DOBs and SSNs of 14 adults, Many, many
thanks for your generous help, Bill, Fwden—, , .

/Vﬁ&ﬂ(%ﬁ‘AF}MMr/WJ%MH;hv/j

Since

ly yours,

| W
tDabney N. JLewis
Headmaste

DL/twh
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@aroline Acudenyy, Jue.

BOX 96
BOWLING GREEN, VIRGINIA 22427

TELEPHONE 633-7511

STUDENTS

Acors, Christopher Meade
Andrews, William Rodney
Andrews, Courtney Franklyn
Arms, Donna Marie

Bates, David Brent

Brooks, Reuben Garnett, Jr.
Brubaker, Jeffrey Keith
Cheadle, Mark Raymond
Cheadle, Melanie Ruth
Coleman, Amie Elizabeth
Day, Robert Neil

Farmer, Anna Marie

Farmer, Jacqueline Louise
Flagg, Virginia Gray

Haley, Thomas Scott

Hall, Renita Maria

Lane, Martha Jo

Lilly, Amy Jolene
Luntsford, Christina Victoria

Moore, Kenneth Allen

(?arrish, Michgel Harvey

Pack, Dianne Virginia
Smith, Mellssa Marie

August 12, 1970
January 13, 1970
November 4, 1972
November 6, 1970
August 6, 1971
February 26, 1970
April 30, 1971
November 13, 1967
April 11, 1969
October 10, 1973
January 29, 1973
January 23, 1973
July 12, 1971
December 18, 1971
October 20, 1969
November 13, 1969
April 18, 1972
November 10, 1970
February 14, 1971
September 19, 1973
December 6, 1973

February 10, 1972
gsbregry 1974



Qarolive Acadenty, Inc.

BOX 96
BOWLING GREEN, VIRGINIA 22427

TELEPHONE 633-7511

Smith, Rhonda Wynne August 2, 1970

Spencer, April Lee May 16, 1972

Stevens, Deirdre Hope August 19, 1969

Stevens, Charles Hugh June 27, 1975

Thorntonf.ﬁennifer Gayle July 31, 1972

Umble, Joseph Leroy, Jr. August 7, 1973

Wilcox, Michele Renee November 27, 1973

Woodward, Craig Rudolph December 18, 1973

Woodward, Ginger Lee August 12, 1970 4

ADULTS:

Andrews, Brenda C,. February 27, 1947

Andrews, Everett W,, Jr. August 18, 1945
Bates, Barbara Vaughan February 12, 1946
Brooks, Gloria Hobson November 15, 1932
.atlett, Anne Courtney October 28, 1959
Ay, JAMES SPURGEDN ,J=, Cetebel 4 (440
Flagg, Virginia Livermon February 7, 1940
Haley, Thomas A, July 19, 1933

. Lewis, Dabney Nelson June 15, 1946

l{ Lilly, Judith Griffin September 2, 1939

ﬁ Patterson, Patricia Ann March 2, 1942

i Stevens, Sandra Smith September 23, 1939
Wilcox, Robert Henry June 20, 1951

Wilcox, Rosemary Roberts May 26, 1955

\__.>Payl éh?&b(ﬁ\ Fm’fé‘f‘&f dmlal? 7 ) /q‘f()




THE WHITE HOUSE

WASHINGTON

February 27, 1984

Dear Dabney:

Thank you for your letter of February 10.
It was good hearing from you and I enjoyed
seeing you on New Year's Eve. I have

made the necessary arrangements for your
students to attend the arrival ceremony
for President Mitterand of France here

at the White House on March 22. You

will need to send me a list of the names,
date of birth and social security number
of all adults and names, date of birth of
the students. Please advise each to bring
a piece of identification with them. Closer
to the date I will be sending you tickets
for admission.

Thanks again for writing and let me know
if you have any gquesttions.

With best wishes,

/¢ e e
[ e ot

[/ ¢
William F. Sittmann

Special Assistant to
the President

Mr. Dabney Lewis

Headmaster

Caroline Academy, Inc.

Box 96

Bowling Green, Virginia 22427

: ¢ 7 Gl
Slnc9rel £ A—
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MEMORANDUM —~——

THE WHITE HOUSE

WASHINGTON

February 15, 1984

TO: Michele Archambault
Visitors Office
FROM: Gail Ledwigh®”
SUBJ: Request for Group to View Arrival Ceremony

Bill Sittmann of Michael Deaver's Office would appreciate it
if you could arrange for a group of 25/30 students to view
the arrival ceremony of President Mitterrand of France o aid
Thursday farch 22nd. Please notify me if this is possible
and of specifics I should pass along to this group.

Thank you.




@urolive Acadenty, Ine.

BOX 96
BOWLING GREEN, VIRGINIA 22427

TELEPHONE 633-7511

February 10, 1984

Mr, William Sittman
The White House
Pennsylvania Avenue
Washington, D.C.

Dear Bill,

It was good to see you at Tom's New Year's Eve party
and hear what you've been doing since his wedding. I also
appreciate your offer to arrange for me to bring 25 or 30
students to the White House to see the President greet a
visiting head of state. Will any such opportunity present
itself during the month of March, or the second half of
April, or the second half of May?

Some of our kids met Henry Kissinger (though not at
the White House) on a field trip last year, which whetted
their appetite for government and politics, and they would
be fascinated by a visit to the White House. I would be
very grateful for anything you could arrange for us.

Sinegrely yours,

Dabney Lewis
Headmaste
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TELEPHONE (408) 758-6123 1172 SO. MAIN STREET SALINAS, CALIFORNIA 93901

December 8, 1983 —%wﬂw
- 0/
(\°

Mr. Mike Deaver / &
The White House \})
Washington, D.C. 20500 0 ﬂ(xJ\l

Dear Mr. Deaver: ////A\é; (Ey/kft,//////

A group of fifteen to thirty people ar& planning to fly to
Washington, D.C. in small planes from California leaving in mid-June
1984. There will be at least ten planes with Democrats as well as
Republicans on this cross country excursion, which will make several
stops along the way ending in D.C.

" el

We are requesting a visit with President Reagan if at all possible.
I know how busy his schedule is, but thought he might be able to get
some sort of press out of this since we will be flying all the way
from California, and each plane regardless of political affiliation
will make a small contribution to the campaign.

Most of these people making the trip are small business owners
and supporters of President Reagan in his last campaign. I was his
Campaign Chairman from Monterey County as well as County Chairman of
the Republican Central Committee and Delegate to the National Convent-
ion. One of the other flyers making the trip filled the identical
positions in Amador County. We were also present at the reception
President Reagan held in the White House for the California Delegation.

I mention this only so that you will understand that we are strong
supporters of President Reagan and feel that such a visit, if it can
be arranged, would be beneficial to his campaign if proper press can
be invited, as well as being very enjoyable and appreciated by those
of us who will be in attendance.

Thank you for any consideration you can give this request.

Sincerely,

H. W "' BOWDEN



THE WHITE HOUS=Z

WASHINGTON

February 17, 1981

MEMORANDUM
TO: ALL WHITE HOUSE/O.E.O.B. STAFF
FROM: WHITE HOUSE VISITORS OFFICE
Carol Mc Cain, Director Ext. 2200 & 2322
Michele Archambault Dottie Dellinger
Sonya Bell Marja Morris
Pat Byrne Gwen Pruter
SUBJECT: WHITE HOUSE TOURS

Public tours of the White House are from 10 a.m. until 12 noon,
Tuesday through Saturday. No tickets or reservations are needed

for this tour and all who arrive by 12 noon are assured of a tour.
From Saturday, May 23 until Saturday, September 5, 1981 the hours

are from 10 a.m. until 12:45 p.m. Tickets for this tour may be
picked up from the Visitors Waiting Area on the Ellipse only on the
day of the tour. If you wish, you may clear your guests to see you
and place them on the tour after 10 a.m. to avoid their wait in line.

The VIP tours are conducted Tuesday through Saturday also, beginning
at 8:15 a.m. Reservations are needed for this tour. Tickets may

be obtained through the Visitors Office. Please do not bring visitors
through the House while these tours are being conducted. It is very
disruptive to the officer giving the tour, and very inconsiderate to
interrupt the tour. This has become a serious problem to the tour
officers and the tourists. A tour that begins with 75 people, has
very often grown to 125 by the end of the tour. Those people who have
made advance reservations and are expecting a VIP tour find their tour
not only has been interrupted several times by White House Staff, but
has grown to such a large size, they are no longer able to see the
room or hear the tour officer.

Entrance to the tour is at the East Gate. Please do not conduct the
tour yourself, or leave your guests in the House to wander around by
themselves.

Please do not plan your own tours, promise tickets, or contact the
tour guides yourself. We will be happy to make arrangements for you
and we will make every effort to see your guests are well taken care
of.

We prefer that each office have one contact person to request the
tours. Those offices who do not already have a contact should call
and let us know who they have assigned.

Please remember that for many people a tour is their only impression
of the President and the White House. Your cooperation is appreciated
in making this a most pleasant experience.



